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Indiana“Univeréity
Academic‘Handbook' .

The mfor ation, policies, and procedures set forth here apply to
academjC appointees on ali campuses of the University. The University
Faculty Council and/of administrative bodies and officers may develop ‘
n:/ohmes or modlfy t“lese existing pohmes when acting in ac-
} dance with authority conferred upon them by.the Laws of the State
of Indiana, the Board of Trustees, and the Faculty Constitution. ‘

Some of the pol|C|es contained.in tms Handbook are  written in general
terms and are intended to serve as basuc minimal provisions for the
University system. Accordingly, appropriate bodies ard officers on

- thé separate campuses are permitted, sometimes required gto develop
more detailed policies and procedures applicable to the campus when |
acting in accordance with authority conferred upon them by the Laws
of the. State of Indiana, the Board of Trustees, and the Faculty Constitu-
tion. Such policies and procedures are pub'lshed in campus,-specmc
handbooks, manuals, or memoranda.

Faculty and staff who have suggestlons for the correction and im-

provement of the Indiana University Academic Handbook should

communicate these directly to the Office of the President and to the
" Dean of the Faculties or Vice- PreS|dem/ChanceIIor of the campus.

The irormation, policieg, and procedures set forth here are based

upon determinations of the Board of Trustees, the Faculty CounC|., A
"and other official bodies and committees of the University, or; reflect . .

current administrative practice Wthh is considered to be in c,on- )
- formity, or at least not to conflict, with appropriately sanctioned

policy or regulations. The italicizéd entries appearing in paréntheses
following portions of the text indicate the basis of the |mmeg|ately

preceding provisions. N ‘ A ]

1976 Edition .

*Note: Thwughout the Handbook. there are numerous references to the * “Vice-

P'r'esndent/Chancellor of the campus. At 1.U. East, the * Dean is the equivalent -
officer.
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I.  Governance of the University

~
‘-

. ) -
L

THE UNIVERSITY'S OBJECTIVES AND leALS',

~ The primary objective of Indiana University was well expressed in the
statute of 1837-38 by which the 2lready established Ihdiana College
was transformed into a university. This statute provided that “there-
shall be established and hereby s created a university—for the edu-’

" cation of youth in the American, learned, and foreign languages, the
useful arts, sciences, and titerature, to be known by the name and
style of the lﬁdlana University.” B

-

The faculty of the University, in keepmg .alth W|th the founders of the
institution, has always accepted as a primary responsnblht_y thé
effective teaching of the young men and women who enrol! as studerits
in'the institution. The membeys of the facuity have always prided
themselves upon the:quality of their teaching. While faculty members
- may, cn occasion, have had tg curtail other services and activities,
they have always insisted on assuming individual responS|bil|ty for y
the best teaghing possmle in-their classes.. The attitude has beento -
set forth the material of one's course thoroughly, clearly, and With = -
enthusiasm; to stimulate and encourage-one's students to exert the- -
effort required for successful work; and to-feel, when st idenis fail,
that; at least sometimes and in some measure, failure is the fault of
the teacher as yvell"as of the student. Because of this attitude, the
individyal teacher continuously studies the effectiveness of teaching
methods and devices with a view to increasing the effectiveness 0!
_his or her effort. A university without students is unthinkable. So long
as it exists, thergfore, an institution of this kind depend° uponits -
. students, and the teaching of these students remains the primary,
reason for its continued existence. \

There are, of coutse, otr.er,objectives which,Tn the course of ihe
development of institutions of higher education in America and
5 e ) Ty . o .
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-elsewhere, have become matters of increasing concern and interest
on the part of the faculties of universities. Chief among these is the - my
. g:'ontribut'i‘on of the faculty outside the classroom to the general welfare.
of society and its institutions. This contriﬁutio[\ ipvolves‘,.ostudies,
research, and publication. These.sewe to prcvide information #hd to
““advance our understandingof the worid of nature'and of man and of
man's role in nature amrd in society. Indiana University prides itself
upon the contr‘ibu{ions ot its faculty along these lines and looks forward
to.the contri utions that wil! be_.made By each new appnintee. Through
the years of the institutiop’s history, those who have guided the
destinies of the\Univérsity have accepted as their philosophy the basic
principle that a niversity is not merely*an assqciation of teachers

but, rather, that the faculty of a university must be com&osed of 0
scholars who are effective teachers. ’ : RS SN
) -~ - . ) - Al

*

THE TRUSTEES, OF INDIANA UNIVERSITY |
- The Trustees, sometimes cailed the Board of Trustees, comprises

P 2

- nine persons, eac\h'Select’ed for & term of three years. Five are selected
by joint action of the Indiana State Board of Education and the
- Governor of Indidna; three are elected by degree-Lolding alumni.of
the Universjty; one student is appointed for a two-year term by the
- Governor following a search and screen procedure. The terms are
so arranged that one member is elected-each year by the alumni; L
the number to be selected by joint action varies from.year to year:
‘The Board is required by statute to meet once annually on the é ‘
occasion of Commencement, but usually meets mohthly‘in‘publ& on
one of the several campuses of the University which provides a
opbortunity for direct contact with the University's several dg nmuni-
ties of faculty and-studepts.. -

The Board of Trustzes-is chaiged-by statutes of the State £ Indiana
with'duties and responsibiities including but not limited tg the '
«followjgsg. - Lt e

(a): To govern the disposition and method and purzése of use
" of the property owned, used, or occupitd bythe institution,
including the governange of travel over a_pd' the assembly
- uponsuch propefty; =~ - Ny
(b¥ To govern, by Sgecific regulation ang’other lawfid means, the
' conduct of studem £aculty, employees, and others while
.. upon the property owned by or used or occupied by the -
institution; . ' . L
To govern, by lawful ineans, the cpriduct of its students, -
faculty, and employees, whereve such conduct might occur,
y the end of preventing unlawfuf or objectionable acts which
i s-institution to maintain its

3
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facilities available for performance of its e'dkra\tiona ctivities
or which afe in violation of the reasonable rulesand standards
of the institution designed tb protect the academic community
from uniawful conduct-or conduct which presents a serious

threat fo person or property of the academic community; ‘

{d) ' To dismiss, suspend, or otherwise punish any student, faculty
member, or employee of the institution.whg violates the '
institution's rules or standards of conduct after determrnatron
of guilt by lawful proceedings;

(e) To prescribe the fees, tuition, and charges necessary or con- '

venient to the furthering of the purposes of the institution and
. to collect the same; '
'(f) To presciibe the conditions and standards of admrssmn of
students%ﬁon such bases as are in its opinion in the best
: .- inteyests of the state and the institution; S
- (g). To%scnbe the curricula and courses of study offered by the
: institdtion and to define the standards of proficiency and
*  satisfaction within such curricula and courses; .
- (h) . To award financial aid to needy students and award scii. ar-

' ships in encouragement of excellence of achievement out of
the avgilable resources of the institution as shall seem ‘
desirable and in the best mterests of the mstttu ion and rts _

. students; \

(i) To cooperate with other institutions' to the end of better
assurmg the availability anagutrlrzatron of its tctal resources
and opportunities to provide excellent educatronal opportunrty
for all persons. (1.C. 20-12-1) ~ .

As is evidenced by the listing of duties and responsitilities; the Board o
is the corporate body charged with a wide range of policy- making and
. decisional authority by the ueneral Assembly of the State, which grants
the powers executed by the Trustees. Also, other statutes provide that
Certain actions may be tuken by the Trustees only after approvaﬂof

. the Commission for Higher Education of the State of Indiana, a body
desngned to assure the most effective deployment of higher education
resources; both pubhc and private, within the state. .

A full-time Secretary is appointed by the Board. The Secretary’s office
-2 stands ready to receiv= rtems of business approprrate for Board

conS|derat|on : -
: e “(State! Statute)

LY . -

ADMINISTRATIVE ORGANIZATION OF THE UNIVERSITY

The indiana Umversrty System :
" The organization of Indiana University (s a result ot evolving educa-
. tional opportunities and services to the state, natich and world. it'is

"




*

a multi-campus university operating under a single Board of Trustees
- and administered through the Office of the President.

Many academic units have geographic-specific responsibilities on &
their respective campuses. Several professional schools and the
- ‘Graduate School have responsibilities for programs on two or more
‘campuses r he University. Still a third group—largely in-the heaith
sciences—nas programmatic responsibilities on campuses of other ..
~_public and private universities as well. S N

_Some of the professional and graduate programs on the two largest
" campuses—Bloomington and Indianapolis—are consolidated admin-
" istratively in an effort to maximize program effectiveness. Other
_. schools and colleges are working toward more effective coordination
" of their programs across campuses. The offices of the Vice Presidents
for IQB and IUPUI have responsibility for. (1) administering;{hose
_ programs aQd activities which.are unique to their re_spectivg,campu_ses,
(2) assuming primary administrative direction for tho§'e _prog'F”ams and
. activities which are conducted on both campuses but, because of =
their nature, are best administered by only‘one vice presidential office,
- "and (3) assuming priméry administrative direction for those programs
;'"-.-"and activities that are cor.mon to several Srall cﬁ:ampuse’s‘ of the
" Universtiy, but which because of their nature, are best administered
- . by orily one vice presidential office; e.g. the School of Publicand
Environmental Affairs by IUPU! or the Universiy Libraries by IUB.
* " This results in a measure of integrated organization for the two
“campuses, which constitutes a consolidated central academic core
" for the University. T ‘ ‘

The Indiana University System also includes six regional campuses,
. geographically distributed in the state so as to provide educational
. -~programs and services to.all major population centers. Each of these
campus&s T organized with.its own administration. The chief admins -
-istrative officer, the Chancellor-(at I.U. East, the Gean), reports to the
President through the Executive Vice-President.

", Ottice.of the President : . o

. The Office of the President consists of the President, the Vice Presi-
dents, the Treasurer and their respective staffs. The Office of the,
President is designed to provide certain important services to all".
eight campuses of the System. These services include Budgetary *
Planning and Aralysis, Legal Services, Information and Computer

~ Services, International Programs, Research.and Development,

* " Learning Resources, and Public and Governmental Relationsas well
. as severa) other major functions enumarated beiow under the
Lrespective office descriptions. The pffncipsl officers maintain

functioning. offices in-both Indianapolis and Bloomington.

4
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-The Presldent is dtrectly accountable to the Board of Trustees for.
] accompllshlng the objectives of Indiana Unlverstty, for determining

President

. The President is the chief executiveof the University, and is respon-

sible for the operation of the entire Unjversity System within the

_franiework of general policies providdd by its Board of Trustees in

keeping with .the laws of the state

S

missions and priorities for its several elemeénts, and for the effective
and economical planning®utitization, and management of its resources.

' The President is also charged with responslblhty for keeping the

Indlana Higher Education Commission, as well as the Indiana Uni-

- versity Board of Trustees, informed on current and long-range plans

and developments. The President recommends to the Board of
Trustees policies and decisions’ *hat~wn|l enable the University to cope _

" with its many publics and a rapidly changlng enwronmert

The President is responsible for the-external relations of the Univer-
sity System with governmental and private agencies at all levels and
represents the University at major functions.

Vice-Presidents ’

. The Vice-Presidents all have executive responsibilities as members

of the Off-ce of the President where they function with the President
as a“Feam In addition, they have functional authority over the work
assugned directly to their units as it relates 0. pohcymakmg and
coordination for their respective functional areas on a university- wnde

‘basis. Where operating authority is involved, as in the case of a

university-wide-prégram operating from their respective unlts they
exercise ultimate line authority. :

Executive Vice-President :

The Executive Vice- Presldertt acts for the Presr‘ont in his absence,

assumes special assignments at the direction of tne President, and

discharges a number of administrative and representative functions

- that the President’s official position requires. This position is viewed

primarily gs an extenslon of the chief executive’s functions. Specific

. functions of the Executive Vice-President include International Pro-

grams, overall direction of Research and Development, and Learnmg
Resources. The portfolio of the Executive Vice-President is flexible
andis deslgned 1o, accommodate readily to organizational changes

. and modifications.”

..u.-- tee

<
Vice-President (B7oom/ngton)

"« The Vice-President (Bloomlngton) provndes general supervision and

‘academic teadership on behalf of the President, for the College of
Arts'and Sciences, the Graduate School, the School of Education, -

— o "5
TR e i )

v

RTINS



v

—

spsndue) jeuolbay |
uaQ pue $I0j2ouey)

(stjodeuepu)
.. luapisaig 8N

suonejay Asisaun
JUapIsald 8O

(uojburoo|g)
JuapIsalq 89\

uonessIuIwpy
Juapisald 89N

Ajisiaoaiun euipul

I3inseal)

 apseig 4
0} SJuBISISSY

|asuno) [ebaq

" Risieau

Full Tt Provided by ERIC.

ERIC

" Wapisalg QN
MDY

apisald

‘

SeOSNIL J0 pieog

B

0

L g aman oaan Saaas Saaan SEEE. I JEEEEE GEER WS W PR D

' L]
--n------.---.-p-n-----u-u--n
A .



’

" the School of Music, the Indiana University School of Law-Bloomington,
" the Graduate Library School, the School of Health, Physmal Education,
and Recreation, and the University Libraries.

. Vice- Pres:dent (Indianapolis)
The Vice-President (Indianapolis) provides general supervision and
academic leadership on behalf of the President, of the School of
Medicine, the School of Dentistry, the School of Nursing, the School
of Optometry, the Division of ‘Allied Health Sciences, the Indiana
University School of Law- -Indianapolis, the School of Social Service,
the School of Busmess the School of Public and Environmental

"Affairs, the School of Physical Education, the School of Liberal Arts,
the Herron School of Art, the School of Continuing Studies, the _
Division of General ang Technical Studies, and, with the cg\o\pe'atlon
of Purdue University, the School of Science and the School- ot) ‘
Engnneermg and Technology A N

\r\
TN
N

o Vice-President for Administration
“The Vice-President for Administration is responsible for the efficient
manqgement of a wide range of all-University functions. Specific
duties include the administration and coordination of Budgetary
Planning and Analysis, Budgetary Administration, Information-and -
Computing Services, University Registrar, Faculty Record Systems
'Safety and Security, Intercollegiate Athletic Programs, Affirmative
- Action, Scholarships and Financial Aids, Long-Range Planmng, Internal
‘ Audmng the |. U. Press, and the University Archives: :
' Vice-President for University Relations _
The Vice-Fresident for University Relations is responsible for univer-
Y sity-wide supervision and cooraination of alumni affairs, public informa- -
tion services, public relations and governmental relations. Specific
responsibilities include the Alumni Office, the News Bureau, Univer-
sity Relations, University Publications, government and community
relations, media relations, and protocol. - A

Treasurer -
The Treasurer is the principal flscal officer of the Umversnty and sees
to it that the financiatland business operations serve the academic
. programs of the University and its several campuses. The incumbent
has been elected annually to serve as the Treasurer of the Board of
Trustees. Financial policy formulation, business management, invest-
" ments, centralized accounting, non-academic personnel, physical .
facilities, and purchasing activities are some of the specific'activities
under the direction of the Treasurer. Direct functional support and
guudance is prowded to all business managers throughout.the
Unnvers:ty

. - le o 7



Chancellors and Dean

The Chancellors at 1.U. - P.U: at Ft. Wayne I.U. at Kokomo, I.U.
Northwest (Gary); .U/ at South Bend; and I.U. Southeast (New Albany),
and the Dean at {.U. East (chhmond) are the chief administrative
officers of those campuses and report to the President.

- ORGANIZATION OF THE FACUL'{\_‘UNIVERSITY FACULTY
~ CONSTITUTION

Note: This constrtutlon was ratified by the University Faculty on
November 20,1973 and amended in 1974, prior to the 1974 reorganiza-
_tion of the Umversrty Its language reflects tities and orgamzatlon
which were in effeot prior to the 1974 reorgamzatnon

ARTICLE 2 “THE FACULTY

Section 1. The Faculty

The President, professors and mstructors shall constitute thefaculty
of lndlana University. -

“Section 2. Voting Faculty Membership : -

a. All faculty’ members ontenure or accumulatmg credit toward '
tenure shal! be voting members of the faculty.

b. The voting inembers of the faculty shall exercise the powers of
this Constitution. The voting members of individual campuses may
extend voting prrvnleges to cthers on matters of individ:al campus

. "significance.

c. Faculty membpers shall vote on the campus of their primary ap-"

pointment ard be counted there for purposes of represenratlon

_action 3. Certification of the Faculty
By December 1, and thereafter as appointments by the Trustees
occur, the President shall communicate to the Secretary of the
Facu‘rty the names, rank, tenure:status, full-time or part- -time status,
and campus of primary-appointment of alt persons holding academuc
* appointments, as certified by the Chancetlor of each campus :

ARTICLE IL_AUTHORITY OF THE FACULTY
Section 4. Source of Powers
Subject to the limitations imposéd by the laws of the State of Indi: ,
- ‘ana, this constitution confirms and estabhshes in the faculty the power :
and duties herein specified. ' .

2 Section 5. Legislative Authority
a. The.faculty has fegisiative authority in the following areas:
1. Standards of admission and retention of students.
2 Determination of curricutum. .
Class scheduting and Umverslty calendar o N
' 4 eDetwrmmatlon of faculty status.”
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- 5. Standards and procedures for faculty appointments.:
6. Creation of faculty governing bodies on each campus and -
determination of their powers.
7. Standards and procedures conce[nnng faculty sromotion and
tenure.
8. Standards and procedures concernrng faculty conduct and
discipline.
9. Standards and procedures for the apporntment of academrc
administrative officials.
10. Standards and procedures concernrng athletrcs
- 11. Standards and procedures concerning student conduct. and
discipline. .
12. The confernng of degrees. :
13. Such other authority that may be subsequently delegated by
" the Trustees.
-14. Other educational policies of the Unrversrty
b. Legrslatrve authority means the power to establish policies and to -
- determine procedures for.their implementation subject to the Board
'of Trustees, the laws of the State, and other provrsrcns of this
Constitution.

Section 6. Consulranon of the Facu'ty

a. The Trustees and University admnnrstratrve oificials should consult ,
with the faculty concerning:

1 Decisions regarding the Un'verslty s existing or prospectrve
- physical resources. . . i

2. Allocation of the Unrversrty ] resources among competrng g
demands (i.e. budgeting).

b. This consultation may take a variety of forms, chref among whrch
should be consultation with elected faculty representatives,in
‘partrcular the- Unrversrty Faculty Council or the campus governrng '

. body.- G '
_ ¢. The Board of Trustees and University.administrative officials should
keep the faculty adequately |nformed inan appropnate mahner £
- concerning all policies. : '

> e

Section 7. Exercise of Faculty Authority ,

The legislative and other authority of the faculty shall be exercised x

on each campus by the faculty of that campus, in accordance with

- the faculty constitution of that campus. When the President of the
University or the faculty governing body of any particular campus. ’
decides that any matter within the jurisdiction or competence of the
faculty should be subject to a common policy for the entire University
system, such matters shall be placed on the agenda of-the University
Faculty Cofincil, and any pohcy or decision by the University Faculty
Council with regard to such matter shall supersede any policy or

N
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.decision.of the faculty or fac'ulty governing body of any particular

: campus to the extent that they are inconsistent.

" ARTICLE Ill. OFFICERS AND MEETING OF THE UNIVERSITY

FACULTY - - - -

Section 8. Presiding Officer

. to the faculty, and caIl|ng such problems to thelr attention as he or.she.

~Section 12. Quorum

‘The President of the University $hall be the présiding officer of the
University faculty. The Secretary and Parliamentarian of the Univer-
sity Faculty Council will hold the corresponding offices for the faculty.-

Section 9 Pres:dent s State of the University Report

"During each academic year the President will present to the faculty
a report on the state of the University, summatizing the operation of
the preceding academic year, and making such recommendatlons

deems pertinent.

o

Section 10. Meet/ngs of the Faculty v
Meetings of the faculty may be called by the President and shall be

called by the Secretary of the University Faculty Council on request v

of the University Faculty Council or on petition signed by voting
.members numbering no less than five percent of all voting faculty
members. '

—

“Section 11. Not/ce of Meetings
Exceptiin the case of an emergency deciared by the President, the .

' Secretary of the University Faculty Council shall notify by mail each

voting member of the faculty at least three weeks in advance of the
'date of the meetmg

L3

Ten percent of all voting members of the faculty shall constitute a

' quorum for all meetings of the faculty

. file one copy with the President and one copy with the Unlverslty -
" Faculty Council. : :

Section 13 'Resolutions of Faculty Meetings ~

Meetings of the faculty may adopt resolutions and reccmmendations.
All resolutions adopted. by meetings.of-the fa faculty will be submitted
by mail by the Secretary of the University Faculty Council, wlthln the
weéek following the date of the meeting, to the voting. members of the’
faculty. Such résolutions will come into force after approval by a
majorlty of the votes cast.

‘Section 14. Record of Meetings:
The Secretary shall prepare, in friplicate, the minutes of all faculty
action. He or she shall retain the original in his or her own office and

¢
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ABIICLEJML UNIVERSITY FACULTY COUNCIL Ve

Section 15. Membership of University Faculty Council> e

a. The voting membership of the University Faculty Council shall be
composed of elected faculty, ex officio members, professional
librarians, and students. The numter of elected.faculty repre-

' sentatives from each campus shall be one representative for each
100 voting taculty members on the campus. Fractions over 50 will
entitle the campus to an additional representative. Each campus

-shall have at least one elected faculty representat:ve

" b. The ratio of elected faculty members.to ex officio administrative
voting members shall be at least four to one.

" ¢l Exofficio voting members of the Unrversnty Faculty Counc:it shall
‘include:
1. The President of the University
2. AUniversity vice-president chosen by the PreS|dem
« ‘3. The Chancellorof IUB  *
-4, The Charnceilor of IUPUI
5. The Chancellor of Regional Campus Admlnrstratlon
~ 6. Additional members to represent regional campuses. chosen
from and by the Chancellors of the regional campuses, ‘the
number to be determined by Section 15.b.

d Votmg membership of professional librarians shall consist of one
sz representatnve per 100 professional librarians or major fraction
“therecf to be chosen by the professional librarians of the University
-in accordance with procedures adopted by them ' "
© e. Voting student membership on the.University Faculty Council shaII
consist of two students from IUB, two from IUPUI, and two repre-
- senting the regional campuses. Student représentatives shall be
selected in accordance W|th procedures adopted by thelr con-
'strtuent bodles . N

"f. The chief administrative.officers of regnonal campuses who are - -
not voting members. of the Council in accordance wnth Secticn
. 15.c. shall be non-voting members.

g. Whenever a new campus is established, the Presrdent shall so .
certify to the Secretary of the University Faculty Council. The new
campus thereupon shall be entitled to be represented on the

' Umversnty Faculty Council.

a

Section 16. Election of Members
a. Elected fatulty members of the Un|vers|ty Faculty Council shall
. be'voting:members of the University faculty from the several
campuses of the University. They shall be elected by the members w
of the facu'ty of each campus in accordance with procedures to
be determined by each campus.”

AL : 11
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b. For purposes of organization each’ campus shalI certify to the \\w"'\;_ ‘
-Secretary persons elected from that campus to serve on the Un|- A
~ versity Facuity Council dunng the ensuing year. - ; \». ‘ \
c. Members of the University Faculty Council may appoint alternates
to serve in their places at any University Faculty Council meeting. -
d. Any elected faculty inember of the University Faculty Council, who
is to be absent for a semester or longer, shall 'se replaced, for the
4 duratron of the absence by the’ campus faculty governing body

Sectron 17. Térm of thce :
“a. The term of office of elected faculty members onthe Unlversrty
" Faculty Council shall be for two years beglnnlng W|th the organiza-
" tional meeting follownng their election. :
b. Elected faculty members of the University Facu’ty Council shali be '
eligible for re-election at the end of their term. After serving two -
consecutive terms’on the Council,"a member.is meltgnble for re-

"‘,electlon unt|l a penod of one year has eIapsed o
_Section 18. Organ/zat/on . S e
~a. Officers

1. The President of the University shall preslde at the meetmgs
" of the University Faculty Council or designate a temporary
presiding officer.:In their absence, the Agenda Committee.
shall appoint a presiding officer. - T °
2. The University Faculty Council shall elect from its membershtp
" tne Secretary, the Pailiamentarian, and the Agenda Commlttee
The Secretary shall be the cha|rman of the Agenda Commlttee -7
'b.: Regular Meetings - . -
' 1 The University-Faculty Councul shall hold at least one regular _
meetmg during each semester of each academlc year. .- o
C. Bylaws "
' 1. The Un|vers|ty Faculty Councn shall adopt its.own bylaws

AFlTlCLEV BOARDS OF FlEVlEW
Section 19. Faculty Boards of- Review . ;
* & Each‘campus faculty governing body shall establlsh a Faculty
Board of Review. The University Fi culty Council shall establish ’
minimum standards for uniform hearing procedures.
b. The Faculty Boards of Review shall consider complaints of faculty
members concerniny academlc freedom, reappointment, tenure,
N promotion, salagy adjustment, and the nature or conditions of
" work. Any member of the facuity deslrlng a review of Unlverslty
" dction in these Stated areas shall request in writing a review by the N
Faculty Board of Review at that campus. :
.c. The campus Board of Review shall consider the complarnt and
make recommendations for disposition of.a case, and furnish
-copies to the campus c‘1ance1lor and the aggrleved faculty
12 ’ - .‘\'\ a : N . ®
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- member. The campus chancellor shall give the faculty member
: his or her written decision, with a copy to the Board of Review.
""d;‘"A further appeal may be made to the President of thie University - )
and Board of Trustees, who shall raview the record and notify in” "
“writing the campus chancelldr and concerned faculty member of .
their dgecision, with a copy to the Board of Review. :

'ARTICLE VI. AMENDMENTS

Section 20. Amendment Procedure  * ® .
a. Amendments to the Faculty Conetrtut:on may be mrtrated in three
ways:

1. A ma]orrty of the University Faculty Council may propose an
amendment or amendments lo the Faculty Constitution at a
meeting of the University Faculty Council. ' :

2. A majority of a meeting of the faculty of Indiana Umvegsrty may
propose an amendment or amendmeants to the Faculty Con-
strtutron timely notice having been grven as to the purpose of,

‘such a faculty meeting. \

3. A petition signed hy 15 percent of the voting membzérs of the’

- faculty may propose an amendment or amendments. |

~b. if an amendmert has, been initialed in one of the ways listed in
20.a., the Secretary of the University Faculty Council shall circulate

the document and background information to the voting members
of the taculty.

_c. At least one week and nct Iater than thiree weeks after receipt of
the document and background infermation, the Secretary of-each
campus gov'er'ni'ng body shall hold a hearing on the proposed , *
amendment or, amendments whroh hearrng shall be open to al|

.- members of the faculty. -

d. Atleast one week and not later than three weeks subsaquent to
suth heaiings. the Secretary of the University Faculty Council . -
shail mail a ba'lpt or the proposed amendmeant or'amendments
to all voting mambers of the Univarsity .aculty such ballot to be

. accompanied by a summation of arguments. both pro and con.

e. A.majority of those voting by mail as well as a majority of those
votrng on each of a majaority nf the campuses shall bz n2cessary
_for tht-adoption of the amendment or amandments. Tha Secretary.

_of the University Faculty Council shall count the ballots and .
crrculate the results to the faculty. ' "
(Faculty approval) -

By-Laws of the UmverSrty Faculty Councrl Ky

Adopted. ﬁprrl 16.1974 ‘

1. Robert’s Rules of Order shall govern the conduct of the meetrngs

of the Facuity Council excapt insofar as the bylaws may mak#
expreds provrsmn to. the contrary

13
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2. The meetings of the Faculty Council shall begin at 1:30 p.m. and

. adjourn at 4:30 p.m. ‘unless a'later adjourr\ment is agreed to -
unanimously. The Agenda Committee may, provrdrng due notice
‘to the faculty, fix a different time for a regular meeting or call a

—special meeting;__

3. The presence of a majonty of the members of the Faculty Councnl
shall constitu:e a quorum.

4. The Secretary of the Faculty, from the lists submitted by the -

: Presrdent as required in Section 3 of the Constitution, shall -
deterrmne for each campus the number of representat:ves to.
whichi it is entitled and forward the lists, with this determination,*
to the Secr retary on.each campus The campus Secretaries shall
certlfy tc the Secrétary of the Unjversity Coungil by March 30 the-
rames of those faculty who will represent that campus on the
Umversrty Faculty Council. :

5. At'the April meeting the voting members of the Council as; it will
be constituted in the ensuing year shall elect a Secretary, addi-

" tional members of the Agenda Committee, -and a Parliamentarian.
Nominations for these posts shall be submitted by a NOminationsf R
Committee, consisting of three members appointed by the incum-

- bent Agenda.Committee from among the elected members who
will constitute the Council in ’the ensuing year.

6. The duties of the Secretary shall be as follows:
a. Keep comyretiensive minutes of the proceedrngs and actions -
. of the Faculty Council.“The taped recording of a meetino of the
Faculty Council will be retained for 12 months by the Secretary
_ for reference by any interested member of the taculty.
«  b. Preparea summary of the activities of the Faculty Council
" each year ana distribute it to the general faculty.
c. Serve as Chairperson of the Agenda Committee.
d: Report in the minutes the names of those preSent at a Faculty
‘Council meetmg, In addition to absences, names of aIternates
. “present shall be reported : . e
e. As soon as possibie after each, meetmg of the Council circulate
the unapproved minutes of the meeting. raculty Council docu-
ments, and the time, place, and agznda oi the next meeiing .
to all members of the faculty, Council members, professional
irbrarians the Treasurer. the Registrar, the Director of the
“News Bureau, and the Secrstary of the Board of Trustees.
. The Agenda Committee shall be composed of the Secretary, who
.. shall serve as Chairperson, ar.d five additional members of the
. " Faculty Council. Three members shall be from 1.U.B., two irom.
. 1.U.P.U.l,, and one from a Regional Campus. The functrons of the
Agenda Con'nmttee shall be as follows: -~
a. ‘The agenda of the Faculty Councrl shall be determmed by the

-
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Agenda C~-.mittee. All con?mumcatmns |nclud|ng those from
individual faculty members, requesting Fagulty’ Councnl action,
. study, or advice shall be placed on-the agenda or be referred
to an appropriate body. or committee for consideration. In the
_latter case, the Agenda Committee shall report its actior: to
‘the Faculty Cquncit which may, with the concurrence ofa
simple majority - voie, request the Agenda Cominittee to place -
a referred item on the agenda\ 1
b. The Agenda Committee shall prepare the final draft ofany
" new legislation approved by the Faculty Council
£. Emergency items should be referred to the Agenda Committee
- before beipg given’ precedence on the agenda. >
-d. The Agenda Committee at any time may request the Faculty
' Cauncil to determine the implementation and the effect of any:
past legisla:icn or action, or to reconsider any past legislation. -
e ‘Any faculty member on request prior to a meeting shall be
—— |n(nted by the Agenda Committee tc participaie without vote in
the meeting, subject, however, to the exercise by the Agenda
‘'sCommittee of its responsmlllty for taking varied points of view
into account and for the efflelent management of the Council's
" time. On its own initiative, the Agenda Comraittee may invite
any ‘fionmember to part|C|pate in the discussion of matters “of

-

°

particular interest. Faculty members, students, members of the’ '

University staff, and of the press, are welcome to attend:
meetings of the Council, subject to the adequacy of avanable
- . space. The Agenda Committee may invite the general facu! ty
. fo participate in special meetings’of the Council to be governed
" by-ad hoc rules adopted by the Agenda Comdittee. -
f. Atthe request of the President of the Agenda Qommlttee, or
on its own motion, the Council may meet in Executlve Session.

8. The Council shall chooserits standing commutgees by'the last -
. spring meeting on the basis of nominations sn’;mmed by the ..
“Nominations Comrnittee. Each committee shall have at least two
members §ho are, members of the Council, one of whom it shall
choose'as its chaitperson. her faculty members may be enlisted
to serve on subcommittess of its creation. The standing committees
‘shall include: Educational Policies Committee, Faculty Affaxrs
. Committee, Studert Affaj-s Commlttee Style and Rule> ) \ '
Committee,

9. Faculty C‘o.mcn membe:s may appomt alternates to serve in their
place at any ‘meeting’ Any elected member of the Faculty Counc\
who is to be absent for a semester or longer shall be replaced
dunng that period by the nominee who was nextin order of votes,

_ - in the same election and who is from the same e'ection unit. \

(Faculty Council approval) .

-
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University Faculty Committees . . / .

A
There is a wide range of faculty participation in the governancg of

_the University through University- -wide committees, the'memb rshlps "

ofwhlch are appointed by University administrative officers or by the
Unlverslty Faculty Council. F.xtensive use is also_nade of faculty
committees at thé campus, college, school, and division levels, and
‘withinrindividual departments Bpth standing and ad hoc committees
. function. Specific information on committee composltlon-can be ob-
tamed from the Ofﬁce of the President. ",

_FORMAL CEREMONIES

. Most fermal ceremoties and all Commencements are now campus
specific. An exceptlon is the Indiana University Founders Day-
ceremony, which is held in Bloommgt’on in the spring of eac.Tyear,

- The President participates in Commencements, Founders Day. offjcial
ded|cat|ons and other formal ceremonies. v

Faculty participation in Founders Day, Commencements, and official
dedications is urgently desired. Notices detailing arrangements for
such part|C|pat-on are sent out well in advance

I *
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-,.II. The Academlc Apporntee and

e

the Umversrty | e s )
[ A

' ACABEMIC STATUS. -

Full-Time Faculty A ‘ ' S
\ Full- t:me faculty are appormed in the ranks of Professor Assomate
" Professor, Assistant Proressor ahd Instructor, except in the cdses of
distinguished ranks noted on ;fage 64. The rank of the initial appoint-
:ment is determined by such factors as teachmg gnd research experi-
ence, pubhc service, and degrees held. While other- academlc ran‘ks

~and titles exrst only fullatrme sgrvice ih the abdve mentroned facult'
. _fanks counts in reckonrn M e|lglbI||QOF sabbatical leaves and (2)
"% .the permissible number of years of probationary app_o?gtment, prior,

to the tenure decision. T '

' ‘,_Appol'ntees to deanshrps and otrer adm.nrstratrve posmons at Indiana :
~ “University retain academic titles held at indiana Unrverslty at the'time

ofithgir appointment to administrative” offlce unless otherwise speciti-
cally stipulated. < . e

,_,(Board of Trusteés action; Faculty uouncrlactron current practrce) {

Full-Time Librarians- - 5 .
A-system of ranks analogous to and modeled on faculty ranks obtains
for full-time professional librarians. ‘TheSe are: Lilrrarian,.Associate
Librarian, A3Sistant Librarian, and Affiliate Librar an. The stdtus of

‘ /"Lrb'arrans holding titleg under this. rank systemis closely ana!ogous
~tothat of regularfull -time facuity. o

.
"..

(Board of Trustees actron)

Other Academlc Positions - . ) :
" Appointments to.other academic positions are inade as needs arise.
Neither full- nor part-time service in such positions counts as part

N
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of a pre -tenure probatnonary perrod (See Tenure, pp. 22-30). Fringe-
benefits of appointees to other academic positions may well differ

. from those of full-time faculty, and are explained to each individual \
at the time of apporntment Such other academic appomtments
cinghude: : . L

/{//sﬂ'ng Facuity ard *Librarians .
Vrsrfnr are ﬂppornted for definite terins at a vnsntnng rank appropriate

.-

Ad/unct Faculty and Librarians . . >
This title is used where the status conferred by sucha title is deemed

- important: and in a variety of cnrcumstances ranging from those where -
the appointees are contribuuting their services gratis, for a limited
~period and on a part -time basis, to othér cases m which the aopomtees

are compr=nsated for part of the|r time. -

_“_t__eqtlurers
Thedu ,ofa Lecturer are usually closely analogous to those of-a o
facu!ty 2mber. In ordinary cases a Lacturer will lack sorne of the' W

qualiti stions for faculty status. At the beginning of the semester.

. follo" .ig completion of all qualifications such Lecturers are trans-

' ferred to faculty rank. All appointees in Lecturer status-are reappointed .
on an annual basis. .

Part -Time Lecturers and:Part- Time Facu/ty
, Indlvnduals holding these positions devote only part of. therr time to
.the duties of a lecturer or faculty- .member. They may also be gainfully
' employ »d in other activities, either with.Indiana Unrversrty or else- ‘
where. Thus a-fuil-time employee of Indiana University may stillbe'a
"~ part-tirie faculty member. Appointment as nart- tirhe faculty member
or Iecturer is on an annual, an academic year, or a semester basig.

e

Hesearch Assocrates . (l .
~ Such nonstudent appeintments are for limited periods-t wdrk en
. .specmc (often externally funded) research prolects

Assoc'ate Instructors

This title is used for graduate stu jents who are part -time appointees
and who engage in activities typrcal of a teacher. An Assocrate ‘
<|nstruetor is respensible for assigning grades for at iesst a portron ‘
of a course and has direct contact with.students. Typical activities”
include. but are not necessanly limited to, Jecturing, tutoring, and
laboratory ~nstruct|on

Other Student Academ/c Personnel - / “

Students hold posltnoos as Research Assistants, as Undergraduate

- Assistants, as ‘Graduate Assrstints and as Faculty Assistants. All
student apporntment's are part-time and temporary.

'18' . . 4 .
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Additional Academic Persornel :

While the above categories cover most academic’ appountees they

are not exhaustive. Certain Uriversity afficers who do not hdld, faculty
“ranks and interns in various programs are acadgmic appointees..The
above listing seeks simply to identify the major categories of ap-
pomtees who partnmp‘.te in and nclgto perform the academic mission
of the UnlverSIty

. ‘ (Current adm/n/stratwe ,orract/ce)

. APPOINTMENT poucuss '
Equal Employment Opportunity v

It has long been the policy of. Indiana University tc offer equal op- .
portunity in all matters relating to employment, whether as faculty ar
otherwise, without regard-to race. creed, color. national origin, age,
" or sex. Two resolutions of th2 Board of Trustees (July 1, 1967, and
November 21, 1969) require administ-ative officers of the University
- to give effect to. the policy, of equal emp,oyment opportunity. Another
resolution of the Board, adopted October 16, 1970, and the University
_Affirmative Action Plan, adontzd on June 28, 1974, direct the establish-
ment of an Affifmative Action Program to ensure compliance with
recognizcd standards for Equal Employment Opportunity and to.
engage in good faith effdrts to increase accass of women, minorities,
and others to all phases of university life.

Each campus provides the services of an Affirmative Action Officer
for purposes of.advising and monitor ng recruitment efforts and
procedures, salaries, conditions of work, and employment pract.ces :
and polic :s. Each campus chief administrator has desngnated units
for the purpose of achieving Affirmative Action goals. )
g (Board of Trustees act/on)

Employment—Nepotlsm v ' . ®
1. General Provisions .
a. NO person shall be recommended fore mployment on an ap-’
ponntment basis who is related. by blood or marriage to a
. e = ““member of the State Board of Education, or to a member of
' the Board of Trusteees of Indiana University.
b. Itis contrary to university policy that any full-time, part -time,

- orti mporary employee be employed in or transferred to a
position which est.iblishes an immediate supervmor/employee
relationship between two mdnv:duals who are related by blood

i or marriage.
c. The degrees of relationship mctuded in the above restrlctlons
.are-as follows= —
By blood: Parent, child, grandparent grandchnld brother,
. , sister, uncle, aunt, nephew, niece, first cousin. <
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. By marriade: Husband, wife; s:tepparent, stepchild, brother-in-
law, Sister-in-law, father-in-law, mother-in-law, son-in-
law, daughter-in-law, half-sister, half-brother, uncle,
aunt, nephew, niece. - -

d. Determination of “immediate supervision’ in each instance is
made by the appropriate Vice-President or Chancelior who
takes into account the day-to-day functions of supervision and
whether or not the superxisor is the sole person competent to
judge such issues as-hirir-gs retention, promotion, and _sal'ary.
The Vice-Presiderit or Chancellor brings to the attention of

. the Board of Trustees, before appointmerit or transfer,
linstances in which two meémbers of the same family wili be
i employed in the same unit and will demoristrate that im-
snediate supervision is not invoived. ) oo
2. In the event of marriage between University appointees creating
a relationship not in accord with the provisions of paragraph 1b.,
one of the persons aifected must give up that position by the end
of the fiscal year or within six months from the date the relationship ©
was established, whichever is the greater period, but may be '
re-employed in another position compatible withithe provisions

of paragraph 1.b: =« * o

3. In the recruitment of new academic appoinices, the university

adheres strictly to its current anti-nepotism policy. Because the
implementatiori ‘of this policy may work a severe hardship on

. - . .current employees and may tend to cause more of an adverse N

impact upon one sex than anosher, the administration is authorized
toinstitute alternative procedures on a trial-basis tg cover situa-
~ tions of potintial nepotism involving current employees. These

. procedures are to'be carefully monitored and'evaluated.

4. Stipends to students as scholarships, fellowships, or assistantships
shall not constitute employment within the provisions of this
~ regulation. o ST . .

5. Whenever a person recommending, or consicdering the acceptance

of, an appointmentto a staff, faculty, or other position has reasor

' to believe that a relationship by blood or marriage of the kind

. described exists or may exist, the facts should be reported to

the Office of University Counsel and Chancellor or Vice-President

of the unit so that a determination may be made prior to the actual

appointment. ‘

RS

(Board of Trustees action)

'Apbpropri'a'tfe Duties of Employees (“Ghost Employees”) |

indiana law (I.C. 35-22-8) prohibits.the hiring by any public institution
.of any person w'ho.is assigned duties not related to the operation of
such institution when such person is paid by public funds. No person
is knowingly to receive public funds in compensation for duties not

o~ .
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—related-tothe operat|on of the pubhc employer Penaltles are prowded
by law which may fall both on the employee and upon the authority
who appoints such as employee or permits such payment for duties -
nat related to the public.emptoyer.

Any situation which seems to be proscribed by the law, as stated ‘
above, snould be brought to the attention of the Office of University
" Legal Counsel so that‘a determination may be made and approprlate :
“action may be recommended. '

'I e (State Law) *
. Appointment Dates ™~~~ . C o
* This policy is followed for determinativn of the precise span of time

during which-the mutual oblrgatrons of an employer-employee
relationship exist for the purpose of proration of pay, when such
proration is necessary,-and for frrnge benefit ent:tlements

Academic year appomtments begin on the day-one week prior to the
first day of the major registration for First Semester at the campus o
- and terminate on the day of Commencement at the campus

Appomtments for the First Semester begin on the day one week prior ,
to the first day of the major registration for First Semester at the v
campdus and terminate on December 31.

,.Appolntments for the Second Semester begin op the day one week
prior to the first day, of the'major reg:stratnon for Second Semester -
at the campus and termmate on the day of Commencement at the
campus. -

. Appointments for various Summer Sessions begin on the first day of
the major registration for the Session a the campus and term|nate on
the last dayrof the Session. : :

Resignations and other term|nat|ons eftective at the end of these

periods of appointment should be dated to correspond to the endrng

dates of the periods as defined-above. 2
(Adm/n(strat/ve pract/ce)

SEARCH A\ID 'SCREEN PROLEDURES FOR
B ‘INDIANA UNIVERSITY ADMINISTRATORS

)

-Administrative offlcers holding positions which bear directly on the
teaching/research mission of t e university shall be chosen through
a formal process referred to as search and screen. These procedures
shall apply to the offices of the resident; the Vice- ‘President for indi-
~ anapoliis and Bloomington campuses, the ch|ef administrative offncers
of the regional campuses the Dean for: Internatronal Affarrs the Dean
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for Learning Resources, a.r\!d-any- other system-wide university officers
serving with equivalent responsibilities under different titles. ’

‘s / . .
The Executive Vice-Presiqént and the Vice-President for Administra-
tion, and equivalent officers under different titles shall be nominated
by the administrativé of'ffc':e they assist,-and each nomination shall be
submitted to a joint committeé composed of members of the University
Faculty Council’'s Agenda and Nominations Committee for their
recommendation prior to presénting it to the Board of Trustees for °
approval. - ‘ - o '
‘When the position to be filled bears on the teaching/research mission
of the university, a majority of the members of the search and screen
committee shall be from the faculty. Further, in searching for the chief
administrative officer for a particular campus, a majority-of members -
shall be chosen by the appointing officer from a list.of faculty onthat
. campus recommended by an-appropriate campus faculty body. In the
case of system-wide officers, includjng the Bloomington and Indi- '
anapolis Vice-Presidents, the number of fagulty recommended from
among the Bloomingtan, Indianapolis, and regional campuses shall
be in rough proportion tothe degree these campuses fall'under the
jurisdiction of the administrative position baing filled. The University -
Faculty Council's Nominations Commrttee will be charged with sub-
mitting a list of prospective search and screen committee members
“for approval by the University Faculty Council for submission to the -
appointing officer. The lists should contain roughly Gne‘-ghird more
names than requested by the appointing officer so as to provide him
or her some choice in appointing faculty to the ca'mm.ittee. et
_ Appointing officers shall make their requests for the creation of «
search:and screen committees in such a manher.that ample time is
available.for the process, so that +‘acting™ appointments are minimized
in number and duratiér® Whenever possible, the'search and screen
committee shaw.d be appointed at least a semes{er before the position
is dvailable, and no more than 30 days after the vacancy appears. ’

The appointing officer is the President of the UniverSity, unléss he or
" she delegates that authority, except in the case where a search and
- screen committeeﬁs being app’ointed for the office of the President,
in which case the President of the Board of Trustees is the appoiriting. * -
officer. In addition to receiving nominees for search and screen com- -
.. mittees from the University Faculty Council, the appointing officer is , '
expected to solicit hominees from appropriate _repre'sentative student
bodies as well as nominees drawn from other appropriate constitugn-
cies. He or she.will also arrange for adequate staff and financial
support for the activities of the searchand screen committee. «

- !

22

A

31 |




The search and screen committee shaII establish its own operatsng
procedures including the responsibility, with the assistance of the’
Universit'y Affirmative Action Officer, of insuring that recruiting proce-
dures are’in complrance with the unlversrty s affirmative’ act|on :
directives. !

4

The search ana screen committee shaII'make its recommendations -
_-in writing to the appointing officer.1n the event that the appointing
officer is unable or unwilling to appoint any of the nominees from thosé
,. recommended by the search and screen committee, he or she shall
communlcatr-' this result to the committee with a statement of the
reasons why and shall request further recommendations.

: (Faculty Council action) =~ S

The Trustees of the University, in the eventuaIrty of-a vacancy.in the

- Presidency, accept the- desirability of consultation with the faculty, .-
staff, and students of the University as well as with. other Unrversrty
constltuencnes in the course of determining the selection of a
President. Furthermore, the ﬂ'rustees acknowledge the “Search and
Screen’ approach as a useful method of consultation in the case of
identifying candrdates and making a selection of a President.
Furthermore, the Trustees understand ’that the Affirmative Action
plan-and policy which they have earlier:adopted .will apply full~y

" ih the case of the appointment of a President.

.(Board of Trustees act/on)

"-RESPONSIBILITIE., S AND PR-VILEGES OF ACADEMIC APPOINTMENT

;Faculty and Library Ten.are

The Principle of Tenure . ' .
The principie of tenure imposes recrprocal responsrbnlrtres on the Un|-
versity as a body potitic and.on.the faculty member and librarian. In -
order to meet its responsrbllltles to its students and to society, the
Unlversrty must attract and retain faculty.and librarians of out-
standing quality.. To that end-the University safeguards academic
freedom and economic security by its policy of faculty and Ilbrary
‘tenure. The faculty members, on their part,are obligated to maintain
high standards of teaching, research, service, “and professional con-

- duct. Lrbranans on their part, are obligated to ma|nta|n high standards.

of professional service, research and creatrvnty. and. performance in

_ the.development of library services, and the communication of lrfor-

: "mation and knowledge to others. Librarians who are candidates for |
-tenure should excel in performance and be sat|sfactory in the other

-areas mentioned above. . : .- .

(Board of Trustees action; Faculty Councrl actlon)

Probatlonary Feriod _ . g ’
Subject to the provisions which follow, an mdnvrdualxappornted tothe
faculty (as defrned in Artncle 1, Section 1 of the Faculty Constrtut|0n)
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- or a a librarian for full-time service shalf have tenure after a proba-
_tionary period of not moré than seven years. This perioa may include
full-time service with faculty or library rank at other institutions, if
‘similar service in Indiana University would have been countable toward
tenure. In the case of persons with three or more years of countable:
sérvice in other institutions, a probationary period of not more than
four years may be required, if agreed upon in writing atthe timeof -
vappointment.-Under administrative policies and practices at Indiana’ -
University, where such a written agreement reduced a faculty member's
or libfarian’s probationary period to less than seven years, this ek
_‘agreement is binding on both parties. The length of the probationary ’
period resulting from any such reduction cannot at a later date be
extended to suit the convenience of a faculty member or librarian-or
the academic unit. Since the acquisition of tenure represents.a major
change in a faculty member’s or librarian’s status, the faculty member
or librarian'to whom tenure is being granted shall be so informed h
“'in writing. RS - '

, Tenhr_e‘_ may -be conferred at the time of initial. appointment or after a .
" shorter, period than specified above. When a probationary period ’
expires during an academic year, the probationary period-willbe o
_ extended to the end of that year. ) AT .

. (Board of Ttusteés action; Faculty Council action) Coe
Procedures tzrFacuity - ‘ o -
"Recommendations for advancement to tenured status-are-prepared o

.. by chairmen or. other appropriate administrative officers. Such recum-
mendations-are prepared early in the acaderic year which counts as !

© the sixthwyear for purposes of reckgning-years of service towards ' :
tenure. (The actual determination of the. appropriate year includes .
-credit for servicérat other F_nstitutiohs_which may ha_'ve been negotiated |

. .atthetime of the first appointment:) -

Recommendations shall be submitted through the acadenic adminis- -
tration of eéach campus. Administrative structure varies somewhat
‘from campus to campus. For specific information on the routing of, .
‘such recommendations, see campus-specific Handbooks. Académic
_ deans and chancellors, withythe advice of faculty committegs, are
- responsible for submitting tentre recommendations to the President.
It shall be the respcnsibility of the President 1o submit to the Beard of
.* Trustees the-names of those recommended for advancementto
-tenured status. C oo ,
. ) - - (Administrative practice) . ‘ o
Procedures for Librarians . : ' -
Recommendations for tenure shall be processed as follows:
1. Recomm'endation_prepared by supervisor of person under con-
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S|derat|on and forwarded to the head of the aJppropnate library
division for action;

2. Recommendations of the head of each hbrary division are
forwarded to the: appropnate Chancellor for review and recom-
mended action;

3. Chancellor's recommendatlona are forwarded to the V|ce-PreS|dent
(Bloomington) for.review by an all-University librarians tenuye

. committee appointed by the Presndent in consultataon with the )
- - Dean of Umversuty Libraries; s
4. Recommendations of the all- Un|ver5|ty librarians’ tenure committee
‘ aretransmittedto the Vice-President (Bloomington) for review by
the Deai® of University Libraries and for presentatlon to the -
Board of Trustees. -
- _(Board of Trustees action)

2

Policies Govermng Reappointment and Non- Reappo/nt'nent during
Probationary Appointment Period :
1. Notlce ot Terms of Initial Appomtment :
_a..Before a faculty member or librarian is appomted to rank in the
- University, the initial .,alary, rank, years in rank elsewhere
" countable towards tenure, and duration of the n|t|al apponnt~
nent and of the probatiorary penod shiall be stated in writing
and placed in the possession of the Unnversnv and the faculty
member or librarian.
b. The faculty member or librarian sh?ll also be advused in wrltrng, :
before or at the time of the initia! appointment, of the criteria '
" and procedures employed in recommendations and decisions
about reappointment and the award of tenure specified in the .
Handbook. Special procedures customarily employed in the
. department, school, program, division, or library unit of the
“University in which the faculty member or. ljbrarlan is appornted
.- “-shall be specrfmd cleariy. ,
« c. The faculty member or hbrarlan shall acknowledqé in wrr.lng
' .. atthe'time of acceptance of the appointment that the
~ conditions and terms of the initial appointment, as well gs the
criteria and procedures for reepponntment and tenure, are
agreed to. . - | ' :
2. Annual Review, ' ' :
a. During the per|od of probatlonary appolntment the facu'ty
“member or librarian shall.receive an annual review of pro-
fessional performance. At that time the faculty member, or’
librarizn shall be informed, customarily by the prnncrpal
administrative officer of the department, school, program,’
division or tibrary unit of the University in which the individual
holds.jjis or Rer appointment, of ail matters relevant to
Lelrgmnhty for reappcuntment and the award of tenure.

¢
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b. The faculty member or lrbrarran shallcooperate with.the
principal administrative officer to insure that the file of WhICh
such a review is based contains all.relevant materials. A

) --wrltten statement summarizing the substance of each annual

“ .- review shall be keptin the frle anda copy given to the faculty
. member ordibrarian.

3 Notlce I . iirements o : :
a. Before ar, ydeclslon is made within a department, schoot, -
- program, division, or library unit about whetherto recommend
- reappointment or the award of tenure, the faculty member or
.+ librarian shall be notified that he or she is under such consid-
T eration and that within a properly speclfled and reasonable
- period of time the faculty member or librarian may submit
materials ‘which it is believed will- be relevant to a conslderatlon
of his or her professional qualifications:
. b. The'faculty member or librarian shall be notlfled ‘as soon as
) 'possrble of any decision by a department school, program
_ vdmsron or library. unit not to recommend reappointment or -+
tenure, and the individual shall be notified within stated dead- .
lines of a declslon by the Unlverslty not to reappomt him or
her.

‘c. ‘At the time that a faculty member or l|brar|an is not|f|ed of a
"© negative. recommendation on reapporntmen* or tenure. he or.
she shall ‘be provided with a written statement of the “Polrcues _
aovermng Reappointment and Non- -Reappointment during - /
Probationary Appointment Period” and the Academic Handbook ;/
statement on criteria for tenure, to insure that he or she be e
- fully informed of his or her rights: o

4. Flevnew of Decnslon of Non- Fleapponntment :
* a. Upon receiving notice of a negative recommendation or dec1sron
- on-reappointment or tenure. the iirst recourse of the faculty
. member or librarian shal be to request an-oral explanatlon :

"from his or her principal administrative officer.:

. . b. Upon-written request, submltted within thirty days of not|f|ca-
-tion of non- reappogvment to the approprlate administrative

PO

v

Il

- officer, that officer{shall provide the faculty member or librarian
within a reasonabléeriod of time with'a written statement of
. the reasons for non- reapporntment )
."c. The statemen’ of.reasons should reflect careful consrderatlon
, of the qualrflcatlons of the faculty member or librarian in terms |
_ of the professional standards and needs of his or.her depart-
.ment school, program, dlwsmn or library unit, or of tho
University. =+~ « =
~d. The faculty. member. or l|brar|an who believes that a recom—
- mendation or a decision that he.cr she not be reappomted
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has resulted-from inadequate considerah:n of professional
competence or erroneous inforination may offer corrections
and request reconsideration at the level at which the decrslon
not to recommend reapporntmertt was first made. .
. e If the faculty member or librarian is dissatisfied with the result . -
~ of a request for reconsideration he or she may petition the '
Faculty Board of Review or the All-University Librarians Review -
Board for a review of the procedures employed in the decision
not'to recommend reappointment. Thé petition should be
initiated within a reasonable period follown g the recelpt by -
reasons for non-reappointment: _ : o.,/
f. Beforé undertaking a review, the Faculty Board of Review or-
~ the All-University Librarians Review Board may seek to bring
about a settlement of the issue satisfactory to both parties. In .
- the course of the review, the Boardsshall request reconsldera-

* = tion by the department, school, program, division, or library unit
in which the faculty member or'librarian holds an appointment '
or the offices of the Dean of Faculties, campus Chancellor,
and other appropriate administrative officers who werg involved
in.the decision, when t finds tkat ingdequate conslderatlon '
‘was given the faculty member's qualifications, or thatspecified '
procedures were not observad, or that erroneous information
substantially affected the decision. The Faculty Board of Review
or the All-University Librarians Review Board shall provide

", . . copies ofits report and recommendations to the faculty
'~ member, the principal administrative officer of the department,
“school, program division, or library ynit in which the faculty
_-member or librarian holds an appolnlment the Dean of
Faculties, the campus. Chancellor, and other approprrate

.admlnlstratrve officers. ,

g. Whenever durlng his-or her appolntment a faculty member or .

- librarian discovers that these provnsrons have not been

.. followed, he or she. may request, as soon as reasonably

5 poss|ble that his ar her department school, program dwrsron,

_or library unit of the University accord h|m or her the full

"benefit of the procedures If his or her: request is not. granted

the faculty member-ar librarian may petltu)n the Faculty~
Board of Review or the All-University. lemrlans Review Board
... forareview of the procedures followed in his or her case.

h. Upon finding by the Faculty Board of Review ar the All-

" Unéversity Librariahs Review Board, accepted by the pr|nCIpal
administrator of the campus in question, that the faculty
membenor llbrarran did not enjoy full benefit of the procedures
through fault of an admrnlstratnve offlcer or body of the\

\\
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University, the University shall, if necessary to avoid prejudicing, .
the rights of the faculty member or I|brar|an extend the )
probationary appointment for'one: year beyond its normaI , _
" - termination point, or take other appropriate measures: - -
, agreeable to the faculty member or librarian.
1“ Recourse by a faculty member or librarian to the various rights
' wof -appeal, review, and reconsrd’eratlon get forth above shall -
" not be construed as brecludrng the University'szright to give
‘timely not|ce of non- reappomtment as specified elsewhere in
the. Handbook In riérmal circumstances it-is to be anticipated -
that réconsideration and review erI occur be‘fore the-effective
o date qf termirtation. : ° .
- j. Inlight oftﬁc?@rmate educatlonal |nte'ests of students, - >
) faculty,\colleagues and others, itis the mutual obhgatron of '
the Unrversrty administration and of the affected faculty ’ T
« member or librarian to observe promptly and fully the above ST
procedures.
(Board of Trustees action Faculty Councrl actlon) .

.

Duratlon of Probatlonary Appointments ' ¢
Appaintments and reappointments during a probatronary perlod shall
be limited to one year for Instructors and Affiliate Librarians. A faculty

member or librarian with rank above Instructor or Affmate Librarian’ L. o
may be appolnted for not more than three. years w1thtn the probatronary o
period. :

(Board of Trustees act/on Faculty Councrl actlon)

L3

Ofticial Notice of Non- -Reappointment R
For Iecturers faculty members, and librarians on full- tlme appornt- ST
ments, notice of. non-reapporntment shall be given in wrmng in.
accordance with the following standards: :
1 Not later than February 1 of the first academic year of service,:
. if the appo.ntmentexprres at the end of that year; or; if a one-
year apponntment terminates durlng an academic year, at least
- " three months in advance of its termination. .
2. Not later than November 15 of the second academic year of .
" service, if the appojntment expires at-the. end of that year; or, if
.-an initial two-year appolntment terminates dunng an academic
year, at least six m nths in advance of its termination.
:3.-At least twelve months before the expiration of an apporntment
after two'or more years, in the institution.
‘(Beard of Tr Js(ees action; Faculty. Council action) Co-

'Dlsmlssal from the Facu ty or Librarles

Dlsmrssalshall mean themvoluntary termination of a tenured faculty
‘member’s or librarian’s dpporntment prior to'retirement or resignation,
or the termination of the appomtment of a non-tenured faculty member

-°




~ orlibrarian prior to the expiration of his/her term of appointment. -
Dismissal is thus to be distinguished from'the non-reappoin’tment ofa
probatnonary faculty member ot librarian. D|smtssal shall occur on'y’
for reason of (a) incompetence, (b) serious persona! or professlonal
~misconduct, or (c) extraordma.y financial exigencies of the Umversuty
No faguity member or librarian shiall be dismissed unless reasonable
- efforts have been made in private conferences between tne faculty ,,
' member or librarian and the appropriate adrmmstratrve officers to ;
resolve questions of fitness or of the specified financial exigency. it .-
"no resolution is attaihed, the facLIty member or librarian to be dis- - =~
missed shall be ngtified of dismissal in wntmg by the appropriate
Vice-President or Chancellor one year before the date the dismissal
- is to become effective, except that a faculty member or librarian
deemed guilty of serious personaI mis€onduct may be dismissed
upon shorter notice, but riot 6n less. than ten days’ notice. Upoi "~
receipt of the-dismissal notification, a faculty member or librarian
_must be accorded the opportunity for a hearing. A statement with
K reazonable partlcularlty of the grounds proposed for his/her dismissal .
shall be_available in accordance with the proV|s|ons of the Faculty
Constitution. A faculty member or librarian shall be suspended dunng
" the pendency of dismissal proceedings only if immediate harmto .
himself, herself or othersis, threatened by contmuance Any such _
suspension shall be with pay. - ' '

( Board of Trustees action; Faculfv Councrl act/on)
.Geographlc L/mltatlon of Tenure
All of the foregolng pnncnples policies, and procedures refatlng to
.tenure are applicable in all University schooIs departments, and
Ilbrary units on all campuses. If a faculty_ member s or librarian's ap-
pointment is at a specific, geographically localized campus at.the
time he/she acquires tenure, his/hei tenure shall be specific to that

. campus Any subsequent changes affecting the geographic locus of

. his/her lenured appointment shall be agreed to in.writing by the
Umverslty and the tenured faculty member or librarian. The:eight
campuses provide appropriate structures and administer the nzces-
sary procedures for the |mpIementat|on of general Umverslty tenure
'poI|c1es / '

-

I any case in which the position of a faculty member or librarian
~‘with tenure has’been eliminated or has been removed from the juris-
- diction of the University, the University will'make every reasonable
‘effort to pIace the faculty member or librarian in a comparable posltlon
elsewhere in the University or in anothér institution.
R Board of Trustees acticn; Faculty Counci! action)

~ K . .
. . .
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Criteria for Tenure ' T o |
After the appropriate probatronary peruod tenure shall be granted

to those-faculty members and librarians-whose professionalcharact-
istics.indicate that they will continu® to serve with distinction in their
appointed roles. The criteria for tenure and the criteria for promot|on o
(see pp. 61-64)) are similar, but not |dentaca| (See 4.c. under “‘Policies
"Governing Reappcintment and Non- Reappomtment dunng Probation-
ary Apporntment Period.") Tenure considerations must take into
account the mrssron of the partucular unit'and the individual’s contri-
_bution to that mission. Tenure will generally not be conferred unless
—the faculty membsr or librariarrachievg$, or gives strong promise of
achlevrng prommotion in rank within the Unrversny ~.

(Board of Trustees action; Facu/ty Councilaction)

-

Mon/tor/ng of Existing Policies and Pract/ces :
The university, through actions of its administration and the Unrversrty.
" Faculty Council, shall keep and constantly review ali existing po||C|es
relating to neappomtment tenure, and administration of these polames
to ensure that all persons are accorded equal opportunity.

SN Board of Trustees act/on)

Late Recruitment and Resngnahon - - ‘ :
Indiana University adheres to and abides by the: ‘Policy Gurdelrnes
of the Assqciation of American Colleges with respect to recruitment
of new facfiity from other institutions. {These guidelines, approved
by the AAUP, appear on pp, 52-53 of AAUP Pulicy Dowments and

to urge fdculty members consudenng resignation to make therrede-
cisions early as is feasible. Prompt notice of resignation should
always be given. In no case should a notice of resignation be sub-
mitted ldter than one month before the end of an academic year.
When ngigotiations which. may lead to a resignation are in progress,
_afaculty member is expected, wherever feasible, to keep his or her
charrm n or dean informed of the progress of such negotlatrons

S (Adm/n/strat/te pract/ce)

. Wheneper possible, vacanmes resulting from late resignation should
. be filled on a visiting or actrng basis or with a one-year contract,
thereby perm:ttmg Affirmative Action procedures to be followed in
fllhng the posrtlons on along-term basis. Authority to hire persons
under these crrcumstances will be granted only with the final ap-
proval of the-Chancellof or Vice-President of the unit.and; if time.
permlts the advice of the appropriate Affirmative Action Officer.

(Board of Trustees action)

.
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Policy on Academlc Freedom S .
Academicfreedom, accompanled by responsrbrlrty, aches to-all
aspects of a teacher’ S and librarian's professlonal conduct.

The teacher and Ilbrarlan shall have full freedom of investigation, -+
_ subject to adequate fulfillment of other academic duties. No limitation
: shaII be placed upon the teacher’s and librarian’s’ freedom of exposi-
tion of the subjegt in the classroom, in the library, or on the expression’
-. of it outside. The teacher should not subject students to discussion
in the classroom of topics irrelevant to the content of the course. No
censorship shall be imposed on the librarian's freedom to select and -
make available any materials supporting the teaching, rasearch, and
general learning functions of the academuc community. In public
utterances the.teacher and librarian shall be free of institutional.,’
control, but when either the techer or librarian writes or speaks
as a citizen, an endeavor should be made to avoid appearing as a '
. spoKesman for the University. The teacher or librarian should recog-
nize that a professional. position in the community involves the ~obliga-
tion to be accurate, to exercise appropriate restraint, and to show
respect for the right of others to express their views. :

Cases rnvolvrng alleged |mpa|rment of academic freedom shall be
referred te the appropriate Board of Revuew and dealt with accordrng
'to established procedure. , 4

- o . (Board of Trustees act/on Faculty. Council actron) /'
:Code of Academlc Ethlcs
(Thrs cede was adopted by the Unuversrty Faculty Councrl on v
- November 3, 1970, and amended on November 30, 1976) B

Preamble C T .
_ The central 1unct|ons of an academic community are Iearnrng teachrng, .
- and scholarship. They must be characterized by reasoned discourse,
mtellectual honesty, mutual respect, and openness to constriictive
" change By accepting membership in this community, an-individual .
‘neither surrendens rights nor escapes fundamental responsihilities as
a citizen, but acquires additional rights as well as responSIbllrtles to
"the entire University community. They do not require the individual
to be passive and silent. They do require recogn|t|on of how easily
an academlc communrty ‘can be violated. C T

-

S Introduction - : T
‘ Apphcablhty The provisions of this Code apply to persons whose
. service to the University rncludes teaching, scholarship, Ilbrarranshrp.
~and academlc administration. Such persons are referred to in the
Code as YAcademic Personnel. " References in the Code to “Faculty"-
rnclude tenured members of the faculty, Irbranans and persons whose
‘service to the Unnversrty may lead to. tenure.
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Organizar:on Thls Code contains two maqor sectlons first, a state-
ment of rlghis and responsibilities; ‘and second, a statement of en-
_forcement procedures. The first section is divided into three sub-
‘sectlons Of these, the, first subsection, in five parts, is a general
statément of the nghts and responsibilities of Academic Personnel ]
.adamed from the “‘Statement of Professional Ethics" adopted as pohcy
by the American Association of University Professors in April, 1966.. .7
The second subsection consists of representative responsnbllmes
assumed with academic employment at Indiana University. The third .
- subsection consists of the Rules of Conduct outlined in the prevailing .
Statement of Student Rights and Responsibilities. It is assumed that
-academic personnel will accept without reservation those rules of
*conduct which are generally. appllcablf‘ within the University com-
munity and WhICh are expressed at the moment within the student
code ‘ :

,The second s&ction is also dlwded into three subsections. The flrst
subsectmn deals with initiation of complaints, the second with ap-
propriate admmntratwe actions, and the third with. reviews of ad-
-mlmstratwe action. ~

A nghts and Respons:bllmes :
a@ . General Statement

_ Schoiarsh/p A scholar recogmzes aprimary responsmsllty to seek
and to state the truth without bias. Striving to improve scholarly

.competence; continuing always to keep abreast of knowledge of his
or her discipline; the scholar exercises critical self-discipline an®
judgment in using, extending, and-transmitting knowledge, and
practices intellectual honesty. Although subsidiary interéests may be
followed, these must never serlously hamper or compromise freedom
of inquiry. 5 .
-Teaching. A teacher encourages the pursuit of learning in students;

_ holding before them the best scholarly standards of the discipline.

- Students are respected as individuals; the teacher seeks to establish .
a relationship of mutual trust, and adheres to the proper ‘role as

_intellectual guide and cd‘unselor The tcacher makes every effort to
foster honest academic conduct and to assure that the evaluation of
students’ scholaslic performan<e reflects their true achievement,
with feference to criteria appropriate o the field of study. Any ex-
plontation of students for private advantage is rejected and their sig-
nificant assistance is acknowledged. The teacher protects-their*
academic freedpm and serves as an example of this principle by - °
assuring that each student and colleague is free to voice opinions .
‘openly and fo exchange ideas free from interference.

'Librananship A librarian in the academic commumty is responsible
- for thn cbllectian and dlssemlnatxon of mformatlon and materials and




for services pertaining thereto ir suyﬁport of the teaching, research

and general learning functions to the university. A librarian is obligated,

to keep abreast of the Idtest developments in the profession and with
processes and services to 1mprove hbrary serv1ce '

efelations with Colleagues. As colleagues academ;c personnel have
=.obligations that derive from common membership in the community
* of scholars. Such persons respect and defend the free inquiry of their
“associates. In the exchange of criticism and ideas, they show due
respect for the opinions of others. They acknowledge their academic
debts and strive to'be objectlve in their professional judqment of
colleagues. They accept their share of respor\snblhty for the govern-
ance of the University.

Relation to the Un/verSIty Inciana Umversnyens committed to the
concept of academic freedori and recognizes that such freedom

- . accompanied by responsibi'ity, attaches to all~aSpects -of a teacher’s

or librarian's-professional . onduct Within this co:. text each person

" observes the regulations of the University, and maintair.s the right
to criticize and to seek revision and reterm. A teacher or librarian
determines the amount :and character of work done outside the Uni-
.vers'itywith due regari to paramount responsibilities within it. When
‘sonsidering interruption or termination of service, the teacher or
librarian reccognizes the effect of the decision upon the program of -

*the University ~ra gives due notice. Above ail, he or she strives to
be an effective teacher, scholar, librarian, or administrator.

" Relation to the Coriinunity. As members of a community, academic
appo-r te=s have the r- ghts and obligatians of any citizen. They should
measure: s urgency of these obligations in the light of their reSpon-
S|b|l|tles to their subject, to their students, to their profession, and
o the Uriversity. When they speak or write as citizens, they are free
from institutional censorship -or discipline. At the same time, their
',zositidns as:members of a university and of a learned protession
impose SpeC|al responsibilities. When they speak or act as private
persons, they will make it clear that they are not speaking or acting
for the University. They will also remember that the public may Judge
their profession and the University by their utterances and conduct,.
and they will take pains to be accurate and to exercise restraint.

. Specific Responsibilities™
In addition to the precediné general statements of athical performance
within the academic profession, there are speciiic responsibilities
which devolve upon the academic appointee who accepts.a position at

Some respansibilities hsted 'n this docu-ment are more explicitly stated elsewhere.
. More explicit statements shou'd be considered applicable, but where statements
appear in conflict, the substan:ive statements in this document st.ould take
precedence. o ‘ . > .

. 33



lnd|ana University. Observance of such specific .esponslbllltles as the

following is also a component of academic ethics.

4. Ateacher will maintain a clear connection between the advance
descrlptlon and the conduct and content of each course presented

"to ensure efficient subject selection by students.

2. A teacher will clearly state the course goals and will inform stu-
dents of testing and grading systems; mo:eover, these systems
should be mtellec*ually justifiabie and consistent with the. rules

"and regulations of the academic division.

3. A teacher will plan and regulate class time with an awareness of
its value for every student and will meet classes regularly.

4. A-teacher will remain available to students and will announce and
keep liberal office hours at hours convenient ‘to students. “

.5. Ateacher will strive to-develep among students respect for others

~ and théir opinions by demonstrating his or her own respect for
-each student as an individual, regardless of race sex, natlonal
origin, religion, age, or physical-handicap.

6. A teacher will strive to generate a proper respect for an under-

_standing of academic freedom by students. At the same time, a .
teacher-will emphasize high standards and strive to protect

. students from irrelevant and trivial interruptions or diversions. a

7. Since letters of evalua"tlon written by a teacher may be uniquely
important. documents.in both' the academic and post-university
life of a student each teacher will strive to make such letters

. both candid and fair. . o

8. A librarian recognizes the needfor continual development

_ maintenance and improvement of standard and specnallzed
' bibliographical resources.

9. Alibrarian cooperates with the teaching and research faculty to , E
develop the collection in support of the curricular offerings of '

- the academic community. -

1(;. A librarian recognizes intellectual and professlonal obllgatnons
to the patron, the’university and the community at large.

11. A librarian has an obligation to recommend and make improve-

. ments in library service.

12. Alibrarian accepts the responslblllty for the care and preservatlon
of llbrary materials. !

13.- Academic personnel will strive to protect not only their own right
to freedom of inquiry, teaching; and expression but also their -

; colleagues' right.to the same freedoms:. ;

14. While in the classroom, academic personnel should refrain from
advarse personal comments akhout thes: colleagues. At ail times,
academic personnel should exercise restraint and discretion in
comments about other courses or divisions in the University.

15. Constructive criticism of colleagues s sometimes necessary in
the interest of the individual criticized or the entlreU“"versnty

'j"‘:"‘
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16.

17. dn criticizing the University, the academic person should be aware - .

18,

19.

20.

- 2.

community. To be constructive, however,; such criticism should

be channeled, in confidence, toward those persons (preferably” -

the individual concerned, but also academic superiors, faculty
committees, or administrative officers) who have the power to
correct or-influence conduct in a constructive way. Indiscriminate -
criticism or gossip about colleagues is condemned ' "
Each academic person retains the right to criticize and to seek

to remedy, by appropriate means, regulations and policies of the
University. Ameong means deemed inappropriate are:acts of
physical vIoIence ‘against members or guests of the-University

\community acts which interfere with academic freedom, freedom

of ‘Speech, or freedom of movement; and acts of destruction of

University property. It'is equally mapproprlate to advnse others

to commit. such acts.

of ameliorative procedures which exist within the University and
should use these procedures.in preference to conducting public
criticisms of the ingtitution or any of its divisions.

Each academic person will insure that outside commitments do
not interfere in terms of time, energy, or conflict of interest with

obligations to the University. As a safeguard against such inter-.-
‘ference, each will:

a. report to an appropriate authority plans to engage in gainful
activities of an extensive, recurring, or continuing nature; and -

. b. notify an approprtiate authority of any invitation-to serye as

advisor.or consultant to an agency grant ing money to the
University. '
Hetor she will give adequate notice of interruption or termination
of service. In order that instructional programs will not be |nter- .
rupted, before leaving, the academic person will:

- a- complete all normal duties;

b. provide complete records of grades and similar data to de-
partmental chairmen; and
c. provide properly for incomplete class and thesis work.

He or she will work with collzagues mdnwdually and collectively

"toward furthering both personal and group interests so long as

such cooperation does not requrre violation of intellectual and
moral integrity. : .

Each academic person will accept a share of the obligation for

_helping the University function smoothly as a living and vigorous '

organization. Toward achieving this goal, each will serve on
committees, accept a reasonable burden of'administrative duties,
and work cooperatively with administrativ2 officers of the Uni-

-versity in order to further all the legitimate goals of the institution.

R
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: " 1Il=. Responsibilities as University Citizens :

In retaining the rights to speak and act as citizens of the communities

in whichthey dwell, academic personnel must assume as well the

responsibilities which are incumbent upon that citizenship. Academic:

personnel, therefore, accept and adopt the provisjons of the Student

Conduct Code (Part i, Section 1.1) pertaining,to social behavior, which

is printed below. o ' R

Misconduct for which stuldEn are subject to penalties, Including

-suspension or expulsion fromhe Umiversity, includes the commis-

sion or aiding the commissionlof the following; ‘

(1) Conduct that is made a crime by the criminal law of the state
ot Indiana-oF of the United States.of America and that takes

_placé on University property or in the course of a University .

, _ .-activity. , T L i

_-{2) Intentional damage to or destruction of University property'

. . or of property on University premises belonging to others.

" (3) Occupation of all or part of any University building, obstructing -,

. -or coercing any pérsons, or threats of violence to.persons for
the purpose or with the effect of: L :

(i) hampering or preventing the discharge of any University
function: _ : ‘
~ (ii) limiting the freedom of anyone to go about in a lawful
manner; ‘ N
c.or o . .
(iii) compeljing or preventing specific activities related to

4 the University. :

(4) Intentional interference with any class, other University
function, or campus activity by means of noise, missiles, or
other form of disturbance or disruptior. . .

(5) Intentionally false reporting of a fire or of a bom? or other
-explosive having been placed in any Universily building or
elsewhere on University property. ‘

(6) Refusal to vacate a building, street, sidewalk, driveway, or
facility of the University when directed to do so by an auth-
orized officer of the University having just cause to order*

~ the vacation. ' S

(7) Possession of firearms or other dangerous weapons on Uni-

' versity property contrary to law; possession or display of .any
firearm on University property frequented by the public, except )
in the course of an authorized activity; or possession of

_ weapons in esidence halis on Univarsity property in vioiation
of residence halls rules. s

" (8) Intentional possession on University property of a dangerous

. article or substance as a potential weapon, or of any article
or substance calculated to injure or discomfort any person
without his consent. i ~

. A
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(9) Possession or use of alcohollc beverages on any Umversﬂy

S . property contrary to law; the possession or-use of alcoholic

R beverages in any undergraduate residence supervised by the * -
. * “University; or the.use or conspicuous possession of alcoholic

beverages in or on any property of‘the University frequented'

o by the public.

- (10). FaIS|fy|y/g information submitted to .any University office or
agency, or offering a false statement in any Umversny dis- .
- ciplinary proceeding., '

(11) Rioting, or aiding, abettmg, encouragmg. or partmpatmg ina

“riot or rioting, or inciting a riot, when the condyct occurs on
University propery orin the course of a.Unwersﬁy activity”

(1 2) Aciing with violence, or aiding, abetting; encouraging, or
participating in the commissior: of any act of violence, when
the conduct takes place gn University property orin the
course of a University activity. -

" (13) " Using, or attempting to use, University property in a manner -
inconsistent with its designated purpase.. '

B. EmfSicement Procedures e
o l. Wnitiation of Complamts '
. ... Anyconcerned person may initiate complaints about alleged viola-
.~ tions’of this code. Such complaints should be brought to the attention
’ ‘of an appropriate chairman or dean, or to the appropriate Dean of-- ~
the Faculties or his deputy; the Dean of Facuities shall provide for-
~ confidential representations regarding such violations. Charges of
discriminatory practice may be referred also to the appropriate
Afflrmatlve Action officer. '

.. Administrative Actlon on V|olat|ons of Academlc Ethics
The Ime of administrative action in cases of alleged violation of
".academic-ethics shall be the chairman; the academic dean; the
appropriate Dean of the Faculties; the appropriate Chancellor; a
. Vice-President, whege appropriate; and the Presidént. Subjecfto the
- substantive standards of University tenure policy and the procedural
) safeguards of the faculty institutions, sanctu:ns appropriate to the ~
_offense should be applied by the academic admmlstrators Passible
sanctions include the following: reprivnand, cansideration in estab-
lishing annual salary, consideration in promotion decisions, considera- -
“tion in tenure decisions, retention of salary, termination of ernploy- T
ment, and immediate dismissal.

IIl. Review of Administrative Action " : .
Academic appointéees affected by administrative action taken against .
them on grounds of violation of the Code of Ethics, whether ar not
the action resulted from proceedings provided in this Code, shall

have such rights as are provi.ued by the rules governmg dppeals to
/1 h . <
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he Fsculty Board of Revie

w (or to an Associate Instructor Board of

leview) of the appropriate campus. Appointees also have the rights -
.t hearing and appeal provided by any other procedure of the Uni-
rersity for the review of administrative action. ' T

U (Board of Trustees action; Faculty Council action)

dolitical Activities of Acad
olicy . '

The Uniyersity‘"recagnizes

emic Personnel = ‘ &/ ‘

the right of ac'adem.ic- appoiht_ees t_o.ehgage

n'political activities beyond trliose normally entailed in voting ‘and
partiqipating in routine community, state, and national programs,
provided that-the‘p_arti‘cipation does not prevent the full discharge

of the faculty member's ac

Principles and Procedures to be Observed

1. Academic personnel 0
Jicipate in political act

ademic responsibilities.

f Indiana University shall be free.to pa'r-

ivities on the national, state, or local level -

" such.as running for potitical office, managing political ca.'mpai.gns,

. “andrassuming leaders

hip roles in political organizations providing

“that the participation does notprévent*full discharge of their
‘academic ‘obligations to the University. If such participation does )
prevent full discharge, the individual will be required to request
leave of absence for the period of the activity. " - .

2. In any such agtivities the academic appointee must make clear
that he or she is acting as a private citizen and is in no way

. representing the University. ‘. . -

3. The academic appointee who proposes to.engage in political
activities shall be required to inform his or her departmental.
~ chairman, the school dean, and the Dean of the Faculties.
"4, Should a disagreement arise between the facuity member and
any of the above administrative officers regarding the faculty
~ member’s ability to discharge academically related obligations,
the faculty member shafl be entitied to appeal to the Faculty -

Board of Review, whic

- appointees have other means of appeal.

" 5. In the case of staff me
with respect to the res
in connection with his
required to inforgn his

h shall make final decisioh. Other academic

S

mbers the same policy and rules shall apply

ponsibilities which the staff member has’

or her position, but he ot she shall be -
or her supervisor, the Perso nnel Director,

the Business Manager or other a propriate campus official, and
. the Treasurer of his or her intentions. Any appeal shall be subject
to the established grievance procedures.

Political Meetings N
University facilities shall n

ot be uséd for political ratlies or for.cam- .

paiyn purposes tha* would further the interests of the candidate or

candidates of any one poli

L]

ticai party, except that the University may

a

A's

-
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from.time to time invite political candidates to speak at University
convocations, In suck ceses, it is the policy of the University to extend-
mvntatuons to the .ant..dates of the different major parties on an equal
. basis. This rule is not interpreted as prohibiting the meeting of

‘'student political.groups which are open to attendance by students,
faculty, and other members of Indiana Unlversnty but wh|ch are not
Open to the general public.

"\ . (Board of Trustees actlon)

~

»Conflict of Interest
The following statement of tonflict situations in government sponsored
‘wark has been prepared Jonntly by the Council of American Association
“of University Professors and the American Council on Education and

is subscribed to by.Indiana Umversnty It is meant to be a general

poI|cy statement only: _ _

X Favor:ng of Outsigg Interests : T B

When a Uniyersity: staff member. (administrator, faculty member, -

* librariah, professionai staff fmember, or employee) undertaking or -
. engaging in government-sponsored work hag-a significant financial -

- interest in, or a consulting arrangement with, a private business
~concern, it is important to,avoid actual or apparent conflicts of interest
. ‘between the staff members’ gQvernment-sponsored University research

obligations and their outside interests and other obligations. Situations
in'or from which conflicts of-interest may arise are as follows:
1 Undertaking or otientatich of the: staff member’s University re-
» S@arch to serve the research or other needs of tr.e private firm
- wlthout disclosure of such undertaking or orientation to the Uni-
versity and to the sponsoring agency. :

2. Purchase of major equipment, instrumen's, materials, or other
items for University research from the private firm in which the -
staff member has the interest without discloure of such interest.

3. Transmission to the private firm or otheruse for personal galn of =
gove[nment-sponsored work products results, materials, records

. orinformation that are net made genérally available. (This wouid
" not.necessariiy preclude appropriate' licensing arrangements for
inventions, or consultmg an the basis of govemment—sponvsored
T © research.) .
4 Usefcr personal g&in or other unauthorized use of p.nvnleged*
information acqunred in connection with the staff member's
~ government- sponsored activities. (The term “prlwleged informa-
tion" includes, but is not limited to, medical, personnel, or security’
. records of individuals; anticipated material requir: 1ments or price
actions; posslble new sites jor government operations; and
. knowledge of forthcoming programs or oi selection of contractors
.o or subcqntractors in advance of official announce‘rnents )

.
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Negotratmn or influence upon the negotiatior: of contracts relating
10 the staff member's government- -sponsored research between

the University and private. organizations with which he or shehas

consulting or other srgnlfrcant relationships.
Acceptance of gratultles or special favors.from private organlza- :

" tions with which the University does or may conduct business ih’

* con.nect,ur with a government- sponsored research project, or

, extenS|on of gratuities or special favors to employees of the

. sponsoring governmert agency, under circumstances which-
might reasonably be interpreted as an attempt-to rnfluence the .
recipients in the conduct of their duties. Ca

.‘

vstr.lbutron of Etfort . : :
here are compeung demands on the energies of a faculty member
‘or example, research, teachirig, committee work, outside consultlng)
he way in which effort is divided among these various functions: does
ot raise ethical, question {under this policy) unless the government
gency supporting the researchis misled in its understandrng of the -
mount of intellectual effort actually being devoted to the research in
|uestion A system of precise time accounting is rncompat|ble with
he mhc\'ent character of the work of a faculty member, sincé the
rafious functions performed are closely intefrelated- and do not .
;onform-to any meaningful division of a standard work Week On the
ther hand, if the research agreement contemplates that a staff
nember will devote a certain fraction of effort to the government-

VN

sponsored research, or if the staff member agrees to assume respon-

sibility in relation to such research; a demonstrable relationship
retween'the"indicated effort or responsubnhty and theactual extent of
nvoIvement is to be’ expected.

oonsultmg for Government Agenmes or their Contragtcrs

When the staff member engaged in government-sponsored research’
also serves as a consultantto a FederaT agency, his or her conduct is
sub;ect to the provisions.of the Cenflict of Interest Staiutes (18 u. S. c.?
§§ 201 et. seq.) and the President's memarandum of May 2, 1963,
Preventing Conflicts of Intérest on the Part of Special Goveérnhment
Employees (Executrve Order No. 11222, May 8, 1955, 30 F.R. 6469).
When;the staff membeér consul’s for one'or more goyernment ‘con-
tractors; or prospectlve contractors, in the same technical field as -
the regearch project, gare must be taken to avcid giving advice that
may be of questionable ob)ectnwtyhbecause of its possible Lzaring
on the stafr niember’s other interests. In undertaking #".d performing
consulting services, full disclosure should be made cf such interests
to the University and to the contractor insofar as they may appear to
lrelate to the work at the University or for the contractor. Conflict of
mterest problems couId aris2, for example in the partrcrpatlon ofa

3
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‘staff member of the Univetsity in an evaluation for the government
agency or its contractor of some technical aschts of the work of )
another\organlzatlon with whlcl'ina consulting or employment relation-"
ship emsts or in which the $taff member has a significant financial *
mterest \or m an evaluatlon of a'compemor to such other orgamzatlon

Annual Reports of Faculty Members and Librarians

Al faculty members and hbranans at Indiana University are requured
- toreport annually on’ thenr pr’ofessmnal activities and accompllshments )
durlng the preceding year. Such.reports shall cover activities and

: accompllshments in the areas of instructional ‘activity, scholarship
and creative work, and Umversﬂy and public service. Reports need

" “not be limited to these areas, however, and additional mformauon _

‘ and comment are often sought or volunteered. N

It is the resp nsnbmty of the Vice-Presidents and Chancei'ors to devise
‘the format, rbutmg. and timing of these Annual Reports 1fjtis -
_especially desired that a report, or some aspect of a report, reachan
s officer of the campus or of the central university administration, this=
. fact and the otficer in question should be prominently lndlcated on ‘l.-
the repcrt or on the relevant section thergof. .
' (Adm/nlstratlve practice)

Patent Policy - L . S o -’.
Préamble
- The University, by its very nature, is in-the forefront- in the generatlon

.~ ofnew ideas and has an interest in the widest possmle distribution to "

the general public of the benefits which may be derived from resultmg

. inventions and discoveries. For this reason, the University also has an

- .interest in the patenting of inventions, in order to insure that they will
be properly-licensed and developed to the potht of availabilivv. The ‘

" LJnnversuty also deserves a share of any ‘royalties received i inorderto

* meet the costs of the patent. progranand to aid in carrylng out’its

-functionstin support of education and research.

Inventors connected with the University need an‘l,ncent_ive to disclose
an invention and to put in time and effort in adapting it for practical
application. Sharing of the income from an invention is a practical
way to provide such incentive which can best be accomplisted by
ailowing the University, or the Indiana Ur. versity. Foundation, to retain
: patent rights to inventions developed under contractual support.

Few inventions at the Universi'y are commercially practical in the
form in which they are conceived or reduced to use in the University.
Most are in fact unanticipated by-products of research effort: Further
- investment is usually necessary to render the invention commercially
attractive. Investment by outside organizations may be protected by
the avanablllty of limited excluswe use of patents. By Umversny or
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‘oundation retention of patent rights, patent appli‘éqtiong"fnay be filed
'&rompgly! and negotiations commenced with prospective licensees. .
Iding paient rights, the University, or the Indiana University Foundas
ion acting for it, can enter into agreements for the testing of ideas
yiﬁ\so‘me protectionfor the testing firth:s | rivestment before it is ¢clear
vhe Wer or not there is a patentable invention. For example, in the
irug field such protection encourages the: icreening of newcom- .,
sounds, and leads to discdveries and developments to the ultimate
senefit of the public.. _ ' . \\ : :

Univebsity Policy - ) '\ . . :
Where any resources, facilities, faculty, staff, or students of Indiana

University.are involved in the development of.inventions the following
hall apply: a T » \ S '
' lndiané} University shall have the sole right to determine the
{%position of inventions or other devetopments by faculty or

a

staff members, students, or othet persons resulting from pro- N
grams supported wholly or Pn part by research tunds administered ¢ 5=
by the University. In the judgment of the University, subject to any’ ~
réstrictions which may be imposed by contract with a ;sbonsorihg
agency,such disposition shall be in the best interest of the Uni-
versity, \he\ inventors, and the public. The University will seek the
- advice of the Univérsity Committee on inventions and Patents in *
cases nd} controlled by contract. ’ ‘

".2. The-University Will exercise its right to acquire a patent only . ‘
whén its basic alms will be furthered by suth action. In making - -

© = -this.determination‘full consideration will be given to the aim of
rewarding inventors.and to the'quéstion of whether commercial

N eg(ploitation will best be‘accompiished by such patent acquisition. -
In other tases, the rights wil! be waived to the inventor, the
government, or other sponsoring agency, as determined by the
University. Where the invention is waived to the inventor, pro-
visions shall be made for any rights of the government or other

" sponsoring agency. In some instances, the University may not be
.ina position to grant a request that the inventor acquire personal
ownership of the inveation. o

. N
3. When the University makes the determination to exercise its right
" to acquire a patent; it will endeavor\t\o have patent applications
- ..promptly executed and filed, to search out and commence negotia-
tions with prospective licensees, and to make appropriate efforts
to have the invention developed. Such efforts maybe made
‘directly by the University or by contractual arrangement with
the Indiana University Foundation o appropriate outside organi-
zations, - ' )
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flnanCIaIIy in any proceeds from the invention, even though it
arises from a University- -administered program of research. An
arranging for the development of inventions the University will™~

-

accordingly provide that a share of the i income will be paid to the

|nventor . " '

. Donors of funds’ accepted by the Untversnty. or by the’ lndlana
- _Unlverslty Foundation, for grants-in-aid of specmc faculty research
prog‘rams shall be entitied to'a license under any patents that

the University may acquire as a- result- of work to which'the funds

* are applied, such licensds to be on- terms to be negotiated.”
. The government and other sponsors of research may requrr&

formal agreements between the University and those connécted

formal agreement the University will require all faculty or staff

o ‘members, students, or other persons.who wish fo part|c|pate in
such projects to enter into the Umversrty Patent Agreement The
‘ Unwersnty Patent Agreement will include a1 assigament of all -

rlghto to the University, will include proyisions for disclosure of -

" with sponsored projects; therefore, where theesponsor requires a

. Itis the pollcy of theI Unlverslty that the inventor should partucupate .

-

necessary information for proper preparation and’ ‘prosecution of

patunt application, and will include some statement regarding .
minimal and maximal shares in income by the mventors

connected with the Un|vers|ty,and who a~e also engaged in con-
sulting work or in business should use care in determlnnng that
patent clauses in their outside agreements are not in conflict
with the patent policy of the University or the provisions.of the

. Any faculty or staff members, students, or other persons who are:

Un|vers|ty Patent Agreement The University shall have the ulti- -,

mate right to assist in resolving any conflict or potential conflict
of interests in regard to patent matters arising from outside -

. activities ¢7 its faculty or staff members. its students or other

perso s involved.

. The University recognizes'the traditicnal academlc freedom of
_faculty or staff members, students, and.other persons connected

with the Univérsity in matters of publication and copyrights. How-
ever, where University. commitments or Indiana University Feunda+

tion commitments of a contractual nature to a sponsor require,
the Universitv shall have the right to determine conditions of -

. ‘publication and the disposition-ef-gepyrights in line with the -

principles set forth in the policy of Indiana Unrvers 'ty on patents.
The patent and copynght commitments of the Univessityon
sponsored projects are determined by the particular grants or

contracts under which the work is perfarmed. The University will. ,
endeavor to negotiate contracts on terms that will further its baslc :

arms in patent and copyrlght matters.

¢
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9. In the event that the University may be required to contract-with
outside agencies for selected parts of sponsored research projects :
* patent agreements shall be obtained from such agencies requiring
that all scientific and technical personnel connected with the
project promptly report and assign all Subject rnventlons to the
‘University or its designated patent management organizations.
\0. Inventions or other develcpments produced by faculty or staff
. members, students, or other persons along lines not related to
any Uriversity administered program of research with which the '
‘individual may be connected, and to-the production and develop-
~mant of which the University contributes no special space, fa-
_ cilities, or funds, shai! be the exclusive property of the individual
producnng the invention or development. The University will not
construe the payment of salary as alone constituting grounds for
. claiming an equity by the University in ‘'suck invention. ‘

1. Any faculty or staff member, student, or other person who has
made an invention considered to be that person’s exclusive
property. may wish to submit the invention-to the University for
“management under te‘ms to be agreed upon by the inventor and
" the Untversny

12. Students who receive financial aid or research expenses or who

E ~utilize IaboratoneaQ\ r equipment, which are financed wholly or in

o

i . part by sponsored funds, mustrelinquish their rights’in resultlng
inventions to the extent that the University is obligated to those
“who give financial aid for the educational and research programs
through which the inventions are made. Students who make any:

- invention or development in the course of their studies under a
faculty research adviser, but who receive no financial aid from
funds administered by the University, and who are not connected
with any University program of sponsored. research, should share
rights in the inveftion or development with their facuity rescarch
adyiser. Staff members who are Xfso part-time stizdents shall be
.considered staff members insofar as drsposltlcn of patentable
inveritions is concerned. . '
13. Persons not associated with the University may eome to tl'.e Uni-
‘versity with a patentable invention or deve! opment which may be
. to :he public bunefit, but which needs further refinément before
its advantages can be fuily realized. Where such an invention is
related:to a University research program @nd where iJniversity ' .
.personnel, upon administrative approval, become associated wnth
its continued development, resulting patents may be accepted by
the University. The procedure will be the samie as for work done
." by faculty or staff members, students, or other persons on Uni-
versity time; however, the sharing of income shall'be in accord-
ance with an agreement made with the' orlgrnal inventor at the
tlme of assignment. ‘
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- 14, It is recogmzed that special caseg may arise wh|ch arenot - . -~
specmc.ally covered by the foregding provisidns. Such spec1al
cases may be submitted to the Commlttee on Inventlons and
Patents for, resolutfon

t
»

Patent Procedure . "

The Dean for Fle'search Cqgordination and Development is, responslble' ‘o
for administrative matters relating to¥entions, paténts, and copy-
rights. The Dedn is the Chairman of the.Comruttee on Inventions and
Patents and makes detisions based or. advice received frgm the
Committee. The Dean represents Indiana University in all fnatters of
patent pclicy.affécting the University's relajiops with government
.ndustry, and the ,prllc {

The Commlttee on Inventidns and Patents is appomted by the Presi-

' dent It.consists of sever: or more members at least hall of whom are .
from the faculty, and the remmainder from the administrative staff of
Indlana Umverslty and/or the Indiana Unlve‘rslty Foundation. )

The.primary duty of the Committee is to advrse the Dean for Research
Cootdination and Development on matters of patent pohcy The S
- Committee shall: : -

1. Evaluate eagh.patent proposaI and then recommend whether or
not the University should accept the proposal,apd attempt to
abtain-the patént.

2. Recqmmend the dvstrlbutlongt equlty between the Un|vers|ty and
the inventor. 8

3. Reccmmend procedure for Ircens:ng or assnonmg such patents.

4. Make recommendations on specnal patent pollcy matters submttted
to it for resolut|on : - 5

:
X !
. ' N

-In makiny recqmmendatlons on drstrrbutlon of rights in patents to ]
" faculty or staff members, students, or other persons, the Committee
|/ .onlInventions md Pate’\ts shall consider any special requirements cf
]t grantors supporting research and of'c ontractung patent management
' organizations (such as Ressarch Corg:ratlon) which set hmlts on the
percentage of mcome allowed-to the ventor
A faculty or stajf member student or other pe son who makes, an
mventron in wiich the University has an’equrty. or in which the Uni-
ver:.ty may ha... -.an equity, should disclose this fact to ire Char.man W
ofthe Commigtee on InveRtions and Patents i ip'the form of a memor-
andum coveririg the sublect matter and the" pn cumstances surrounding
the making-of the. mvent:on Inventions made gn researcm projects
. sponsored by g.overnment or m‘dustrv shoul flrst'be d|sclosed to the
project superv:sor . .

B
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i the specific case of rdsearch supported by the Department of
ealth, Education and Welfare, inventions or discoveries having
atent-potential are covered by.an institutional patent agreemeni
ettveen DHEW and Indiana University and the Indiana University
oundation. This agreement gives the University the right to elect to
le patent applic'a‘}tions in the United States and.in foreign countries
n disco®eries o” inventions made during research sponsored by
HEW, provided that the University grants tc the U.S. Government in
ach casea n‘on-exclﬁsive royalty-free iicense for government pur-
oses. The agt»ement-aliows the full flexibility and simplicity of the
Iniversity Patent Policy {including.internal royalty arrangements
etween the U~ versity and the'inventor), and requires only that each
westigator  nsored by DHEW sign the Indiana University Patent .-
\greement L«acd on the policy described'in the fourteen.pqints above.
" (Bodrd of Trus'\t_ees action; Faculty Council action; '
‘Science Advisory Committee action)

[

>olicy on the Use of Human Subjects in Experimentation

ndiana University administers 6olicies which protect the rights, and ’
he physicd! and mental hsalth, of human beings who are experimental
subjects. These policies provide for full and clear documentation, . _
available at all times, that such protection is alwaysin effect. The ™ ¢
Dffice of the Executive Vice-President, has ultimate.responsibility for™ .
;dfninist_e;ing these policies. The Executive Vice-President is advised

and assisted by the University Policy Committee on the Use of Humahn
Subjects in Experimentation. In addition, there are three review boards ~ -
serving the Bloomington cafripus, the'lUPUI campus, and the regional
campuses. These review boards monitor on-going research-and review
research plans to insure full compliance with the University's policies
inthisarea. . . * - . _ ) - -

Itis.the responsibility of any appointee conducting or planning to
conduct research involving human subjects to inform himself or.herself
fully of University policies in this area and to insure that the actual '
or planned résearch is in full compliance with these policies. Strict
adherence to these policies is tequired whether or not the researchin ‘
auestion.has or is envisioned as having external sponsorship and -
funding. e R L
Comipliance will typically involve:”
1. Documented consent of human subjects who may be in any .
" .degree at risk as a consequence of the experimentation.
2. Demgnstration that the e;‘b‘ected scientific value of the research ..
. justifies the degree of risk to human subjects, and that such risk
~ cannot reasonably be lowered. . -

T
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3. Prior scrutmy and ap oval by the relevant Campus Revaew Board
to. assure compliance With all aspects of Umverslty pohcy, inciud-
mg but not limited to (1) and (2) above.

. Fuil statements of the relevant University policies and procedures are

available fromi the offices of the Chancellors, the Vice-President
(Bloornington), the Vice-President (Indianapolis), and the Executive
Vice-President, and ffom the chairpersons of the Review Boards. As
soon as any possibility of employing human subjects emerges in the
course of designing research, the responsible investigator shouid"
immediately raquest a copy of the University policies, familiarize
himself or herselt with them thorqughly, and seek guidance and’

_clarification, if hecessary, fromn one of the above offices or committee

chairmen..These policies and procedures apply noY only where'the
humahn beings will function primarily or exclusively! as experlmental

.. subjects, but aiso where such persons may be viewed primarily as .
thérapeutrc subjects; and where their role as expenmental subjects -

may bc perceived by the investigator-clinician as relatively minor.
'Scrence Adv:sory Committee act/on)

Umversuy Policy on the Care and. Mav“enance f Laboratory Ar: lmals
Under University policy, and in compliance wrth Public Law 87-534,

. itis required that proper. care be exercised in the use of iaboratory

animals. The mode of acquisition, subsequent housmg and m sinten-
ance, health, experrrnental use, and eventual dlSpOSltlon of such -
anhrals are all subject to specific University egulatrons Detalled
records must be-kept by the University on ce/'rtaln aSpects of the :
care and handllng of such anlmals

"Comphance with the regulatrons on this subject is msured by the All-

UmverS|ty Office of Laboratory Animal Médicine, which'is located
‘at the Student Health Center, Room 412, Bloomington campus. This

. -Office functions under the general supervision of the Executive V|ce-
. President. ~ L :

: Any faculty member or other appomtee usmg or contemplatlng the
- use of laboratory animals is expected to know the detailed regulations -

and conform to the procedures empIOyed in those-regulations. A state-
ment of policy and regulations rs\avallable from the office of the

: Executive V|ce-Prt=-s dent: it is the! responslblhty of users and‘intending

“users of such anirhals to have or to secure a copy of this statement
.and to comply with other regulations. Requests for clarification and
iadvice on the application of the naolicyland regulatlons n specific

cases should be addressed to the ffl' e of Laboratory Ammal
Medlcme

3
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Policy on Contacts wrth Foundatlons Federal Agencres, and State
Agencies
Purpose
The purpose of this policy is to coordinate contacts with govern-
mental officiald, agencies, and foundations and tc keep the President .
of the University and other chief administrative officers informed of
such contacts. Each member of the Indiand Unrversrty community -
(facuity, : staff, and students) should at all times seek to distinguish
between personal interests (mcludnng those involving. professionail
" societies and other organizations) dnd the University's interests. On
.occasions when duties-as an offrc;\ memberof the University com-
_munrty call upon one to contact government officials or agencres and
"private outside agencies such as foundations, the foliowing procedures
are designed to aid the individual and the University to present-more
effectively an authorizes. accurate, and persuasive presentation: They .
also will serve to distinguish between essentially personal presenta-
tions and official University presentations. -

-Personal and Professiona! Contacts Ce
" Personal.and prpfessional contacts v - . =cted officials or govern-
- ment agencies, whether in person or in ~uiting, should be done in
the name of the individual or the professional society. Indiana Uni- .
~"\9ers|ty letterhead should not be used and any reference to affrlratnon
',‘Wlth the University should be madé only as an aid fo rdentrfrcatlon It
“should be made clear that the request is not being made on behalf
of the Umversrty

. Off/C/al Contacts g .
When it appears that the Unrversrty should take some stand wrth
respect to legistation or other matters at the federal, state, or local
level the Vice-President for Unlversrty Relations should be consulted.

When asa representatnve of the University, a person wishes to make*
.’appearances before legislative bodies, expécts to request political

support or wishes to issue invitations to elected officials or agency

“and toundatron offroers to make official visits to the University, such -

~action 'should receive prior authorization under the following proce-

dures: | .
1 Suc appearances before federal, state or focai bodies should ‘ \
{ {ecerve prior aporoval from the Vice-President for University-Rela-

L / onsor 'the President.-Nhen University employees appear before
| /such bodies as rep: 23entatives of other agencies, such as'pro-

f fessronal societies, it is requested that they notify the Vice-

t President for Unnversrty Relations prior to the date of appearance.
. To be ef fectrve a request to a pubtic official for support of grant
proposals\and other University mterests requnres knowledge of

; . \ . [




relatioristips between the University and the official and the
relationship batween the official and the granting agency. Re-
quests at the federal and state level are to be coordinated through
the Vice-President for University Relations in order that they may
be presented most effectively. ' '

3. Itis helpful to certain officials and to the University to assure that
they be informed through appropriate University publications and
periodicals. Howeveyr, directing fo such persons voluminous and
irrelevant materials may deflect their attention from useful ma-
terial.-Therefore, distribution of materials to officials should be
cleared with the Vice-President for University Relations. On
occasion. they may be able to help underscore o the recrplent
the importance of the material.

. 4. The University welcomes visits by elected officials, whether they
visit as private citizens or in their capacities as government
officiais. Invitations to etected officials to visit any campus of ~
the University in their official capacity_are to be approved in -
advance by the Vice-President or Chancellor of that campus,

- who.-in turn, will keso the proper system adminicirators informed.’

5 Responses to requests for information, reports and statistics from
tederal government officials should be coordmated through the

" Vice-President for University Relations. ‘

6. After contacts or visits have been mad€ with federal state, or

local officials by a person in behalf of Indiana University, a report’

. on the outcome skould be made to 'he Vice-President for Uni--

versity Relations. :

(Adm.n/strdt/ve Commlttee acuon)

s

FRINGE BENEFITS

Insurance

Various benefit pians are prowded for employees at Indiana Unrver-
sity. The Treasurer is responsible for their management. Detailed
information as to the application of the various plans to one's
individual case. and complete written descriptions of the plans, are
available from the Personnel Divisions or similar offices on the various
-campuses (See campus-specific Handbodks). What follows here‘is'a
general characterization g_f_’t‘he various plans. ‘ o

-

Group Lite Insurance :
The University provides group life insurance: to formallx appomted ’
full-time employees in positions of expected duration f an academlc
. year, or a minimum of ning’months if not an academic-year position,
who have acwely commenced compensated employment. The Uni-
versity pays the full cost of this insurance with no contribution from .
_the employee except under certain conditions involving leave without _
pay. New appointees are enrolled promptly upon assuming their duties.”
49

. B N .
P :-\. 'g/‘r



O

ERIC

Aruitoxt provided by Eic:

The i,ns'uranc':e'is in fuil force 24 hours a-day, incIUdilr}g vacation
seriods, . ' R

As with most insurarce policies, the provisions of this group policy
are complex. Principal features of coverage are shown in the table
below. Employees insured for a farger prinéip‘ai amount under the
predecessor ;Solipy shall not be'insured for a lesser principal amount
than that obtaining’on Jupe 30, 1972; under.the predecessor policy. N
Employees, already retired or otherwise terminated as of July 1, 1972,
are unaffectedNin their insured status, by the'new policy: -

" Table of Covered Employée Insurance Amounts

S . Amounts of Insurance
‘Basic Rate of Annual . -

Compensation While'©  SCHEDULE | _SCHEDULE !l SCHEDULE Il

‘Actively at Work, When ~ = Age 64 Age ’ - Age 70
Last Actively at-Work .~ . and under 65 to 69 . or Qualified
if Retired, or While : : for Terminal
.on Vacation or-Leave® C » : -Coverage
"$ 1,000 to $-1,999 ' $ 2,000 $ 1,500 . $ 1,000:
2000 to 2,999 ' . 4,000 - 2,000 -, 1,500

,000 to 3,999 . 6,000 . 3,000 ... 2.000
4,000 to 4,999 8,000 4,000 . 2,500
- 5000 to 5999 10,000 5,000 ., 3,000
6,000 to 6,999 12,000 6,000 * 3,000
7,000 to . 7999 . 14,000 7,000 ¢ ' 3,000
8,000 to. = 8,999 o 16,000 8,000 - . . 3,000
'9,000 to 9,999 18,000 9,000 3,000
10,000 to 10,999 . 20,000 - 10,000 " 4,000
11,000 to 11,999 .. 22,000 . 11.0C0 . 4,000 "

. 12,000 to- 12,999 - -~ 24,0000 . 712,000 4,000
13,000 to 13,899 © - - 26,000 Lot 13,000 - 4,000
14,000 to 14,999 .- . 28,000 14,000 ‘ : 4,000
15,000 to- 15999 .~ 30,000 - 15,000 N 5,000
16,000 to - 16,999 ~ 32,000~ 16,000 - 5,000
17,000 to. 17,999, - 34,000 - . 17,0000 -7 5,000
18,000 to 18,899 - 36,000 18,000 ‘ 5,000
19,000 to 19,999 -, . 38600 . ) 19,000 .- ~ 5,000
.20,000 to . 20,999 * - 40,000 CoL 20,000 : . 5,000 '
21,000 to’ 21,999 : 42,000 21,000 : 6,000 °
. 22,000 to 22,999 44,000 - 22,0 o 6,000 .

© 53,000 to 23,999 46.000 23, . 6,000
24,000 to 24,999 - 48,000 : - 24,000 - 6,800
" 25,000 and over ' 50,000 25000 & .~ 6,000

*Persons on Leave without Pay must normally make certain payments to the Uni-

' versity to-qualify. These payments correspond to the University's, cost in continuing

o the individual coverage under the group plan. -

v Other Provisions Related to Group Life Insurance
“(a) A covered employee who becomes totally and permanently dis- -

- - abled before his sixtieth birthday may receive life insurance
‘benefits in equal monthly Disability installments. The number-and -~
amount of these are deterrﬁ'ned by the 'Master Policy, but the total *
arhount thus paid is not to exceed the first $20,000 of coverage.

~ (b)-Amounts of life insurance coverage ranging from $1 ,000;, fora
~ spouse, to lesser amounts for unmarried children up.to certain

so
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| ages,-are extended to such dependents of all appointees covered
under Schedules | and It above. . : . <

" (c) A covered employee ‘whose employment is terminated- after his
fifty-fifth birthday, may be eligible to continue in an insured status
under Schedule I11. Such eligibility depends on years of covered .

~ service at termination, with 30 years’ service required at age 55,
‘and fewer years of service requtred as the age at termrnatron
increases. /

* (d) Whein a covered employee is. terminated arouo coverage may be '
~ converted to individual coverage with the sar.e insurance carrier,
and without evidence of insurability. Aft~r conversior,, premiums .,
are paid by the individual, at the individual pclicy rate applicatile
to the rndrvrdual s class of risk. Application for such converslon
must be made within thirty-one days after termination. Insured
. academic-year-appointees whose regular appointment has
.« terminated at the end of the academic year but who are then
given an apporntment in the summer session, will continue to be..__
. insured through the summer apporntment : : .
"~ (e) When a covered employee suffers accidental death or drsmember- ‘
o ment the. desrgnated benefrcrary. or the employee, normally.
receives an additional benefit, over and above the regular cover-
age. This additional benefit, in case of accidental death,and many
accidental dlsmemberments is equal to the, prlncrpal sum of the
life insurance entittement. In a few cases of lesser dismemberment
it is equal to one-half the principal sum. To illustrate: the bene- .
- ficiary of an employee covered ior a principal amcunt af $30, OOO
would, in the event of that employee’s accidental death recelve
~ both an accidental death benefit of $30,000 and the regular death
benefit, for a total of SGO 000.

Lws

=

' ‘Thare are some Irm tatlons on the accidental death beneflt
_ ~ provision. it does not apply where the covered employee has -
Ly ‘reached the age of 70, to those who have refired.in"an insured
R classification prior to July 1, 1972, or to tho{e whose employment
. - has been terminated after thelr fifty-fifth birthday, where the o
- "~ death or dismemberment is self-inflicted, where an act of war or .
mititary service is involved, or where the- death or dismemberment '
results from or occurs in the course of commlttlng a felony.
(Board of Trustees action: Admrmstrat/ve Committee action)

Persc:al Accident Insurance :
. Additional jnsurance up to $200,000, at a low premium rate, may be

purchased by regular employees for accidental death or disability.

, Payroll deduction for premium payment is avallable The Unrverslb/’

makes no premlum contrrbutron _ .

EE. s




Group Medl al fnsuranre -

A gfoup ptan providing relatively liberal benefrts is in effect with
Blue Cross-Biue Chield. The plan also includes Major Medical Cover-
age. All ner=ons are eiigible who are employed on a full-time ap-
pointive basis to positions.of expecteq Juration of one full academic
year ‘or 2 minimum of nine months if not an academir year. position,
and wh2 have actively commenced compensated employment. Ap-

- plication for membershlp must be made during the first two months

of emp'°Ymem The empfoyee's spouse and unmarried children under — ~

. age 19 may be included. If a child remairis single and dependent,
“eligibility continues until the end of the calendar year in which ‘age 23
..is attained; zligibility continues indefinitely if the child is dependent
because of a physical ‘or mental diszbility which began prior to age 23
For persons at age 65 or older, Blue Cross- Blue Shield basic and
Major Medical insurance are supplementary to Medicare and ¢o not "

4 dupllcate the federal program.

~ 4

"Thé Group Medrcal Insuranceis a ¢ ontrlbutory plan in that both the
-employee and-the University make significant contributions to St
premiums. The percentage of institutional versus lnleldual coverage

~ varies between different classes of employees ‘and the absolute
amount of premrums changes annually depending on the insurance
_carrier's experience with this group. For academic employees; the - -
schedule of contrlbutlons by the individual appeintee, effective for
any given year is available from the Personngi Divisions or deslgnated .
offices on the various campuses. This insurance can be continued -

- after an employee retires with requited length of service; ‘with the
.-employee paying the entrre cost at'the Umverslty s group rate. '

Employee contrrbutlons are normatly hanoled by payroll deductlon

. Academic empldyees with a continuing appomtment on a 10-pay.
basis experience triple the normal -payrol! deduction from the firct
paycheck for any academic year, following a covered summer permd

- The insurer will inform all terminating employees of their converst..
privileges. Insured, academic-year appointees whose regular appoint-
_ment has termindted at the end of the academic year but who are’ then
given an appointment in thie’summer session-may continue membershlp
in ine ;. plan,provided they pay the empicyee share of premium in

advarice through thelr campus Personne! Office. (No premium deduc- R

tlons are handled on summer payrolls )

. Basic Coverage wrth Biue Cross-Blue Shield
~ This insurance is concerned with hosputalrzatron and surgical expenses.
.- A perdiem payment for the physician during non-surgical nospitaliza-
tion’ and an allowance for out-patient X-ray and pathological services
are mcluded in the plan Hospstalrzatlon lqeneflts may be recerved

A
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. for as many as 365 days during one |llness and surglcal beneflts may
—be recéived up to $500 : _ -

—’

Major Medlcal Covcrage wrth Blbe Cross- Blue Shield
This insurance is concerned with expenses which are not covered in
the basic plan. Examples of siich expenses are: '
1. The physician’s fee for home cails and office visits
~ 2. Surgical fees above basic insurance benefits
3. The cost of drugs, braces, and other apptiances .
4 Charges for ambulance service and regrstered nurses

Eligibitity for beneflts is established and compuled as follows:
1 Determine the amount of medmal expenses for the individual

.- concerned.. . - -
2: vSubtract the amcunts, |f any, pald by the baslc plan and Medl- ‘
" care.

. 3. If the remainder exceeds $100 within one caIendar year, the
‘excess constitutes “covared expenses and a “beneflt period”
is established.

4. During a benefit period the Major Medical Plan relmburses 80
. percent of reasonable and- necessary covered expenses, except
thrdt after $10,000 of covered expenses have been mcurred ina
calendar year, 100% reimbursement is insured. A lifeting limit
N of $250,000 covered expenses has been set on this fr.atu/e with
oy ‘ provision that after the $25.000 level is reached, reiinbu~sable
= reglstered nurse expense’ is l|m|ted to 50%

Workmen S Cornpensat/on and Occupat/onal D/sease Insurance
.'State law requires: all employers to provide specified benefits for
emplovees w0 are |n1u|ed in the line of duty. The cost: of the benefits .
is borne entl)rely by the University. Injuries should be reported to the
‘'empioyee’s rmmedlate supervisor and by the supervisor to the offlce o
“on each campus which is responsible for Prcperty and Casualty

~ Insurance. If an |n1ury is covered by this insurance, it is not covered
by basic or Major Medical |nsurance with Blue Cross-BIue Shleld
Federal Soc:al Security

,Most positions (except those of less than 600 hour duratlon per year)
are covered by Old Age, Survivors, and Dlsablllty Insurance- of the
Social Securlty Acts. It is referred to often as OASI and is concerned
with the payment of benefits to (1) employees who retire, (2) de-

- pendents of employees who are disabled, retired, Qr deceased, and
(3) employees who become disabled before reachrng retirement age.

- By requirement of law, the University and employees share equally
"the Social Security tax on salary and wages. Thé tax rate is set by
: Congress and may be changed from time to tlme




- Hehlth insurance—Medicare—is part of the Social Security program.
itis available-to persons who are 65 or older. Each pe.rson—employeé
and spouse separately, whether working of not—should file applica-
tion for cpverage-With the Social Security Administration about eight
weeks before the 65th birthday. Such early application insures that

- Medicare coverage will become effective at the beginning of the

- month in vs_/hich' age 65 is attained, coinciding with the effective date

- of a Medicare exclusion under basic and Major Medical insurance
‘'with Blue Cross-Blue Shield. o

" Unemployment Insurance _ _ .
indiana University faculty and staff now have the same economic
. security against unemployment that is provided by the Indiana Em-
pluyment Securily Act to workers in private industry. By act of
Congress, il states were directed to expand unémployment insurance
- . coverage to mclude einployees of universities, colleges, and hospitals,
eifective January 1,1972. R S

Unemployment insurance is provided for under the Social Security ..
.. Acts.of Congress and is designated to encourage stable employment
- and to-provide compensatory benefits during periods of unemploy-

. ment. There is no employee payroll deduction for-this insurance. The

" full cost is charged to the University. ' : ' )

Those employed in an instruction, research, and principal adminis-
trative capacity on a 10-month basis will not be erititled to unemploy--
.ment compensation benefits during the i.nte_rval‘ between successive
academic years. . : o

Pension Plans
. 'TIAA/CREF _ . :
- Two deferred annuity plans are available for full-time appointed
 faculty, librarians, administrative officers, and senior professional ;
- staff and are combined for each individual in the proportion selected. -
. These plans operate with the Teachers Insurance and Annuity. Associa-.
" tion (TIAA) and with its companion company the College Retirement -

Equities Fund (CREF)..The appointee may choose a disfribution

between TIAA and CREF according to any one of the five pians -
below: ' - . )
T To TIAA To CREF .7
Plan A 100% . 0% .
‘Plan B 75% o 25%
Plan C . 50% - "50%
© Plan D- - 25% © o 75%
- Plan E 0% 100%
L4 .




A change in allocation’ ‘may be’ mrtrated at any time, but the effective
. date will be restricted to July 1 onor followrng such request for B
persons on twelve (12) months’ salary basis, ahd to_the beginning of:
_the school.year for those on an academic year salary basis.

. Immediate Enroliment
Participation begins as of the employment date for: :
1 Professors, associate professors; assistant professors, lrbrarlans,
.and associate librarians appornted with tenure or for a term of
.“one year or longer. ; .
. 2. Senior administrative officers. ; ' o,
3. Any other employee ot eligible class. mcludmg visiting facully ’
- with rank.of Instructor or higher who comes from an institution- -
. where he or she has participated in-a simitar retirement plan and
who has a deferred TIAA or CREF annuity contract in force.

Y

e "Other Enroliment *
. Instructors after threz academic years of service.
2. Assistant librarians, affiliate librarians, junior administrative
- officers and senior professional staff after one year of service
with participation'effective on the first of the month following
o completlon of the waiting period. Certain professional appointees;
whose salaries meet the minimum requrrement whichis establlshed
annually, after one year of service.

—_

Contrlbutlon by Employee ' N
A contribution by the employee is reguired only when employment S
begins after age 50.To ilustrate: Members who beocome employed ?
in an ellglble class xgge 51 will contribute one percent of their = " -
. salary; if employme egins at age 52 they will contribute two’ percent
“etc. . :

f (Waiver of this rule will be considered,. however, if the new employee
' has a TIAA/CREF annuity accumulation which is deemed sufficient
to wompensate for belatéd enroliment in the plan at Indiana Univer-
. sity.If the employee is entitled to- benefits through a retiremer;t System ‘
* other than TIAA/CREF, this too will be considered in determlmng the
- suffrc:ency of the accumulatlon .or retrrement )

Tax-Deferred Annurtres
tis open to an employee already participating in TIAA/CREF to
*+ arrange for an addition to the annual 'PfAA/CFlEF accumulation via a
correspondmg reduction in annual salary ‘Up to certain limits such
additional contributions tg annuity fuhds can have a tax-deferred
~ status. Individuals interested in such an optlon should contact their
) campus Personnel Olflce : e . AU
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~ ' Contribution by Employer
: On behalf of. each eligible emrployee the University ccntrxt:utes to
© TIAA/CREF a sum ‘equal to 15% of the annual: salary.(not including
salary paid for teaching in the summer sessions) less $312. (The
" $312 thus subtracted forms part of the legally required institutional
contribution to OASI.) Some examples may serve to clarify the Uni- *
" versity's pattern of contributions. :

Annual Salary $12 000 $20,000
15% : : 1,800 - 2,000

. Amount applled toward Em- '
- ployer OAS! contribution .~ . 312 312
Balance to TIAA/CREF $.1,488 $ 2,688

4

Death or Reslgnat|on ‘
1. 1f the holder of a TIAA/CREF annuity dies before life income
beglns the accumulation of premlums and earnlngs is payable
" tothe holder’s beneficiary. )
2. If a member leaves Indiana Unrverslty and accepts similar ‘'em-5
‘ployment at another institution, "he or she will probably continue
there with the annuities’ issued, here. The TIAA/CREF plan is '
usgd by approximately 2,700 collegos unuversltres and other
: educational institutions.
*3. If a member leaves but does not go to such an rnstrtutron
¢~ a) The member may continue in the plan by pay:ng premtums
directly to TIAA/CREF. _ o
b) The member may request a life income begunnrng at once -
c) If no action js taken |mmed|a.'ety interest and dividends will
be’ added to the member's accourt pending (1) resumptlon
of premium paymerts, or (2) settlement s elected by the
member or-beneficiary. :

. ) v Returement Age : i
. At Indiana Unnversuy the TIAA/CREF annuity plan assumes a
* retirement age of. seventy The annuity. income may begln at any
" age, provided that the annurtant ns no Ionger ina pos|t|on covered
by this" plan

e Retnrement Income
K Factors governing the annunty income are: .
1. The'amounts of premiums and earnings accumulateL -~ retire- |
ment. "~ .
2.. The age-at which benefits begm Ear!y retirement ylelds a smaIIer
" income for a longer period. :
" 3. The ann\ttant s earlier deC|slon regardung the dlstnbutton of ¢
. premiums between TIAAana CREF. 4
4. The income option chosen by t.he member when at ret|rement
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The optlons are commonly | known as’

a) Single life annuity

b) Lastsurvivor annuity v P

c) Life annuity guaranteed for 10 or 20 years certain :

= All of the options provide a life income for thc member ‘and all but
(a) provide-income for a beneficiary in the event of the rrember ]
early death.

Under any of these optnons where the annuitant is age 55 or over  *
when payments begin, up.to 10% of the total annuity a(,cumulatlon
may be taken, at the annuitant's choic#, as a lump sum payment at
.ret|remént The remaining 90% would be paid under the option chosen. .

*-\ . _ Supplementary Benefnts

“Payable by the University
Early Retrrement Disability Rule, An employee holding a TIAA/CREF
| annu|ty who becomes totally and permanently disabled” may retire
and receive University-derived benefits equal to his/her expectatlons
" atage 70, prowidetd that elicibility has been attained under these rules:

- 1. Professors, associate professors, assistant professors instructors,
‘librarians, associate librarians,’and assistant ||brar|ans must have
completed at least five years of service and must have acqu:red

- tenure. R
2. The President, the wce-presrdents and the deans must have , /
St completed at least five years of service., ! C
3. Others enrolled in TIAA/CREF. mcludng adm|n|strat1ve officers
and junior administrative- offlce.s, must have completed at least /’

seven years of service. = | i

4. Librarians not incorporated in the rank system must have com-

- pleted ten years of service. - -

' 'Earfy Retirement 18-20 Year Rule. For reasons otheFthan disab'ility, a
. participant in TIAA/CREF may réetire and receive: University-derived

"beneflts ‘equal to his/her expectations ¢t age 70 provrded that
eligibility has. been attained under these.rules: .

1. The partlctpant must have'completed at Ieast 18 years of par-
, ticipation in the TIAA/CREF annmty plan and 20 years of fuII- :
time service at Indtana Un:verstty

oLl ’ )
o ' o / .

N 'Totatly and permanently disabled shall mean a condition of disablement by bodily
injury or disease whereby the individual wili presumably be ccntinuously prevented -~
} for. life from engaging in any occupation or performing .any work for compensation
. of financial value for which the individual is reasonably fitted by educatlon training
/?. or experience.

-The. presumptron of continuous d:sablpment shal!l be void upon receipt of evldence
‘which, in the judgment of the University, establishes that the'individual, haring =~ - - =
received total and permanent-disahjlity benefits, has recovered-ability to perform

- services c0mparable to those performed before drsablement or has obtamed emptoy-
. ment wrth comparabte financial reward. * .

s

"
.
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‘2. The pamCIpant must have retired on or after the snxty f|fth birthday A
and prior to the seventleth birthday. . . .

- In brder to have’ "beneflts equal to expectatlons at 70" under thls
rule, the University pays: -
1. To.the member: an “interim,_ benefit” which (wnh benefit then
ava|lable from Workmen's Compcnsat:on and Occupational
. Disease Insurance, if any) will result in g total that is equal to
benefits “eéxpected at age 70" as defmed below.
2. To TIAA/CREF: annuity premiums for the member’s accountin
the regular amdunt paid by the Umversnty lmmediatefy prior to
the member s retirement. .

It should be noted, however, that payment by the Umversﬂy of mtenm
 benefits and annmty premiums termlnates on the earliest of the
" following dates: ' ' L
a) The date of the member's death _
b)’ The date gainful employment is resumed Lo
C.c) The member’s seventieth birthday, at which time TIAA/ CRE:F
" retirement annuity benefits will begin.

]

Dehmt/on Benefits “expected at age 70" refers to the single Ilfe
annuity from regular contributions made under this plan, with'compu-
tations based or (a) payments to TIAA/CREF until age 70 as desci ibed
- . above, and (b) the assumptions currently sed by TIAA/CREF in
., annual reports to annuitants.
o (Board of Trustees act/on Admm/stratzve Comm/ttee act/on) g
. Regardlng TIAA and CREF s
o TIAA was establlshed in 1918 by the Carnegtie Foundation for the
. Advancement of Teaching and the Carnegie Corporation of New- York ’
to.provide retirement annuities; life_ insurance, and health, insurance
. benefits designed especially for the needs of educaters. A nonprofit
. -organization, the Association’s services are available only to educa-
tlonal lnstltutlons and thelr employees. :

P CREF likewise a nonproflt orgamzatlon was establlshed in 1952 by
- ~TIAA. The assets of TIAA are invested in bonds, mortgege loans, and
other fixed- interest securities. The assets of CREF are invested in
+ common stdcks. Thetwo systems are desugned to Qomplement each
" ather. After retirement, a member wnII réceive a fixed income from
TIAA while from CREF he will receive a variable jncome based upon
" the performance of common stocks. The objectives of CREF are to.
L obtain morefavorable income through investments in common stotks .
and tq obtain more ‘stability in the purchasing power of retirement .
income since dividends and the value of common stocks tend to rlse S
and fall with general price Ievels N z

_:- B



~ CREF is corporately-and fipancially separate from TIAA, with its own
* board of trustees dnc portfolio of investments. CREF and TIAA work
together the same officers and staff manage both companres TIAA/
CREF annuitis are.fiexible, fully vested, transierable among institu-
tions and noncashable. Each employee enrolled in TIAR/CREF is |
. prdvided with an individua! contract for TIAA and another such con- .
_tractfor CREF . . : N

.

s

} Through its Counsehng Department TIAA/CREF offers free advnsory
service to educational |nst|tut|ons and their staff members. The policy
holders elett each’ year, for a four- year term, one TIAA trustee and,
one CREF trustee

. ) . s : . .

PERF ' T " '
The Public Employes” Retlrement Fund- (PERF) is a state retlrement
plan available to regular employees not in positions covered by the

. TIAA/CREF plan Memberstip in PERF IS optional during the first
year oi state emplcyment and is reéqeir rad after one year. Three percent
of earnings is deducted from each mefmber's pay checks ahd deposited

. to the member's retirement account in the PERF system. This. money
is in the member's name,to be benefitted from in full at the time of
retirement or to be withdrawn from the account with interest upon
te/mmatron of.state- employment ¥efore eligible retirement age or

//before achieving yested rights in the ret|rement plan. A person who
accumulates 10 or more years of creditable servrce in the plan shall ’
also earn vested rights to a state- funded pension, upon qualified
retirement, equal to.1.1% of the average anriual salary, for the five

highest years. times total years of service. Infermation about the
g "PERF plan may be obtained from the lnsur«an"e Section of the
B Personnel Division._

Total Un/vers;ty Contr/but/on :
Employer contributions to retirement programs are,-ot course, not
-limited to TIAA/CREF and PERF. There is aico a °|gn|flcant institu-
tional contribution to OAS! which in turn generates a scgnlflcant
retirement benefit..Re cent experience suggests.the likelihood of
frequent changes in the reounred institutional contubutron to OASI.

- The total University contrlbutlon to retiremert plans;: ofocourse

' depends on each individual's salary level. The Unlverslty publishes
annually a statement of its total contrlbutlons to all retirement plans
for various salary levels.

e
Fee Courtesy
‘Exceptions to the fee structure in the form of a fee courtesy will be
made when a full-time (100% FTE) employee ot srouse of a full-time
employee enrolls for credit course work as fol)_ows




1 Fees for a.full-timé appointed (100% FTE) employee of Indlana
Umversnty enrolled in 1-6 credit hours in a semester or sum: ner
sessions will be assessed at one-half the resident credit hour (gte

at.the campus where the employee enrolls, for the actual number
of hours.taken. Fees for ¢redit hours in excess of six (6) ina

‘'semester or summer ‘sessions wnll be assessed at full reS|dent
"rate. onrthat campus.

‘2. THe spouse of a full-time (100 % FTE) employee of Indiana Uni-

~ versity, will be entitled to a fee courtesy consisting of a credit of
'6ne half of the resident undergraduate fee rate at the campus
where the spouse enrolls for each credit hour up to a maximum
of three (3) crediit hours per semester or sur:mer sessions. This.
credit will be applied against the full fees of the student at the

‘ apprOpnate resident or non- resident rate. o

’ (BL ard of Trustees action)

¢

Credit Unions _

——A'credit union-is-an-organization of people Who have some common
bonds, such as a conimon place .of empioyment organized for the
pUrpose of promoting thrift through convenLent saving methods and
of providing a helping financial bard to fellew ‘workers who need a
ready source for borrowing funds at a reasonable interest rate. Credit

* union facilities w»thun_ Indiana University are operated by and for stalf
and faculty employees of the University. The University will handle '\
payroll deductions for convenient credit union savings or for the
repaymenf of credit union loans.

. The mechanisms for access to credit union facilities dlffer 'somewhat

* from tampus to campus. Any individual mtereated in joining an 1.U.
credit union and availing himself or hetself of its Services should
consult the statement of credit union facilities in the campus-specific .

Handbooks. L o ™

\ .
PROFESSIONAL DEVELOPMENT
Faculty Promotions
Procedures for Recommendat/ons . ’
The departmental chairman or director of an academic unit shall have
the-responsibility of submitting the names of those members of the
department who are deemed worthy of promction on the basis of the
established criteria. The responsible administrative officer shall keep
~ under regular review. for each facuity member in the department,
those of the following attributes which may be relevant to promogability: -
a) Teaching performance-and development of teaching techniques'
-—- b) Scholarship and reputation for achievement in the field
~ ¢) Loyalty and cooperativeness in the department and the Univ- T
versity )
. d) Abmty to stimulate and direct graduate students
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e) Administrative work b V2
T f) Contrlbutlons to Iearned and professnonal SOC-lehes

: Thl. reSponsane administrative offncier ] recomm-endatlons shall

-include specmc information regarding the pomts outlmed above plus

any pertment information concerning

- a) Character and per *onality }’ S .
) Lummun:ty and other public service '
c) Contributier to' good public relations
: (Faculty Cotmc:l action)

It shall be th= prlvnlege ot any faculty member to submit a recom-

* mendation for the promonon of any' faculty member including that of’

hlmself or hersel!. These re(.ummer;datuons shall be properly docu-
mented. o ;'

Recommendations, whether submitted by individual faculty members
_or cominn from departmental chalrmen -or directors, shall be subm:tted
through the academic admumstrat:o‘n of each campus Administrative

structu re varies somewhat from campus to campus. For the specific

. information on intermediate stages of the promotion process, including

. facuity committees which advise academic administrators, see

campus-specific Handbooks. 1

\

Acade’mc administrators and Chancellors advised by faculty/com-

mittees, are responsible for submitting promotion recommenﬂatlons
to the President.

It shall be the responsibility of the }Dre_swent to submit to thé-Board
of Trustees in time for.consideration at their April meeting the nhames
of those he recommends for promoJ:nion The President shalf state in
writing to the relevant Chrancellor the reasons for any cha \ges in the
recommendaiuons of ttiat Chancel: ? e
(Current administrative’ pract/ce)

——

Where a cand:_d_,e is not promoted, it shall be the obhgat on of the
departmental chairman or cdean to review with the candidate the
reasons, for the failure to promote, |f such a request is mafe by the
faculty member involved. l

Criteria for Promotion '1 o
Teaching, research and .- :tive work, and services which may be
administsative, professiornii, or putLic are long-standing University
promotion criteria. Promotion considerations must take int account,
ho-vever, differences in mission bet&een campuses, and between
schools within som= campuses, as well as the individual’ sc ntributior
to the school/campus mission. The relative weight attached tg the
criteria above should and must vary accordmgly A candidate for
. promotion should normally excel in at least one of the above, cate-
gories and be satisfactory in the othe\xc Promotion to any ronk Ii
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! recogmtlon of past achlevement and a srgn of confidence that the

l.individual is capable of greater responslbllrttes and. accomplrshments .

f'_ ' . Teachmg e i :

;*T'ﬂe prime requisites‘of anheffective teacher are lntellectual COmpet- .'

ence, integrity, mdépendenc N | wnlllngness to consider suggestions

i- and to cooperate in teaching ac ivities; a-spirit of scholarly inquiry
which leads the teacher to develop and strengthen course content in
the light of developments in the field as well as to improve methods of
presenting material, a vital interest in teachlng and worklng W|th
students, and, above all, the ability to stimulate their intellectual’
interest and enthusiasm. The quality of teaching is admittedly difficult
" to evaluate. This evaluation is so important, however, that recom- -

= mendations for an individual's promotion should include evidence
- drawn from such sources as the collective judgment of students, of .

: student counselors,-and of colleagues who have visited other classes
‘or who have been closely associated with his or her teaching as

" supervisor or in some other capacity, or who have taught the same
students in subsequent courses. : ' '

\

Research and Creative Actrvrtres . -
‘In most of the fields represented in the program of the University,
publications in media of quality are expected as evidence of scholarly
.interest pursued-independently of supervision or direction. An original
contribution of a creative nature is as significant or as deserving as
the publication of a scholarly book or article. Quality of production is
' considered more important than mere quantity. Significant evidence
of scholarly merit may be either a single work of considerable import-
_ance or a series of studies constituting a general program of worth-
_while research.. The candldé(e should possess a cefinite contmumg
program of studnes investigaticns, or creative works.

‘Other Services

Educated talent technical competence, and. professlonal skills are
indispensable in coping with the complexities of modern civilization.
Because most technical assistance is carried on by professional
persons, and a high proportion of them have university connection,
' the University must provide people to fill this need. The performance

" of services for the University or for external organizations may retard

. accumulation of evidence for proficiency in research or teaching even -
while contnbutlng to the value of the individua!l as a member of the
University'community. In such cases effective service should be given
- the same consideration in determining promotion as proficiency in
teaching or research. The evaluation of the service should be in terms
. of the efféctiveness with which the service is performed its relation
to the genaral welfare of the University, and its effect cn the develop-
ment of the individual.

: P ... (Faculty.Council action)
62 | -
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Promot:on in Rank :
When considered for promotion the individual shou!d be assessed'in
regard to all three criteria from the preceding section. Favorable

" action should result when the individual has demonstrated a &

- of competence or distinction appropriate to the proposed raﬁL ) -cn(‘

area of endeavor. Failure to promote may’ arlse from unsatvstde?ﬁ oy

performance in the other areas. ' e
From Instructor to Assistant Professor

This promotian usually is based primarily on evidence of good

teaching. Active participation in the affairs of the candidate's depart-

~.ment and a promising begmnmg of mdependent scholarshlp are

expected.

From Assistant Professor to Associate Professor
This advancement'is based on continued improvement, whether in
quality .of teaching, in scholarship, or in the performance of service
" roles.

If teaching is the primary criterion, it should be distinctly superior

to that of effective teachers-at this and other major institutions.

If research or other creative work is the primary criterion, the candi-
date should have demonstrated a broad grasp of his or her own and
‘related field$ and s.iould be establishing a national reputation as a
scholar. A definite and comprehensive plan of future research
covering a number of years and a beginning thereon which extends
well beyond the limits of the doctoral dissertation should be evident.

" If'service to the University, profession, or community is the primary

- criterion, it should be discharged with merit and should reftéct favor-
_ ably on the University and d_h the individual's academic status.

From Associate Professor to Professor
This promotion is based upon achievement beyond the level required
for the associate professorshlp

If teaching is the primary criterion, the candidate must have demon- .
strated an extraordinary ability to stimulate in students, either under-
graduate or graduate, a genuine desire for'scholarly work. Wherever -
feasible he or she should have demonstrated the ability to direct the
research of advanced students.

If research or other creative work is the primary criterion, the candi-
date should have shown a.continued growth i scholarshlp which has
brought a national reputation as a firzt-class productive scholar.

If administrative, professicnal, or academic service is the primary
criterion, distinguished contributions must be evident.
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Promotions for Librarians

Criteria for Promotion

The criteria for promotion ¢ aré (1) performance (2) professronal _
development research and/or creativity, and (3) service. Promotion -
consx.deratrons must take'into account, however, differences in mission
among campuses, and among’ schools within some can.yuses, as well
as the individual librarian’s contribution to the school/campus mlssron .
The relative weight attachéd to the criteria above should and must
vary aqcordmgly Promotlon to any rank is a recognition of past
achievement and a sign of confidence that the individual is capable

of greater responsrbrhtres and accomplrshments

Performance :

A librarian must be, first and foremost, an effective librarian in the
'posrtron she or he fills on the Ilbrary staff. Evidence of effective :
accomplishment of professuonal responsibilities is provided by position
descriptions and evaluatrons made in relation to them. Additional N
evidence’ may be provrded by: (1) descriptions of innovative proce-
dures, publications relative to performance, etc., (2) evaIuatro‘n by

library users and colleagues. '

[

Professmnal Development, Research and/or Creatrvrty

A Irbrarlan who.is responsive to the demands of the profession should

make contributions through professional development, research

and/or creativity. Evidence might include: (1) professional growth *

through additional formal or continuing education, (2) preparation of
“scholarly bibliographies, catalogues, indexes. or exhibits, (3) presen-
“tation of papers or lectures at conferences. (4) receipt of fellowships,

grants, awards or other special honors, (5) publication or research.
_including that it process. ‘

Servrce
A Irbranan is expected to assume service obligations. Fulfilling these
obligations enhances the value of the librariar. as a member of the
'unrversrty and library communlty Evidence of this concern might
include such activities as: {1) participation‘in professional or scholarly
societies, (2) service on a:ademic, professioral or scholztiy com-
mittees, (3) professional consultation, (4) community service in
organrzatrons outside the university and/or outside the profession
which enhances the imdge of the university (the relative weight . :
.attached to this kind of service varies according to the mission of
. the mdrvrdual campus). -
(Faculty Council actlon)

Recognition of Outstanding Achrevement
. Distinguished Ranks
"Faculty-members who have reached a high level ot dlstlnctlon in their
professions may be designated Distinguished Profesfors or may be



given named chairs within departments. Prior to 1967, the ranks of -
Distinguished Service Professor, Research Professor and Unuversrty .
-Professor were utilized for this purpose.

: ‘ (Board of Trustees actron)

o In the fall of each year nommatnons for drstrngurshed ranks and .
st.pportrng documentation, are solrcned_from allmembers of the -
faculty by the Office of the President. The qualifications’of nominees

are examined by a committee which réports and makes recommenda-
.tions to the President. The newly designated holders of drstrngurshed'
_rank are announcad in the spring of each year.. :

" — - (Administrative practice)

Awards for Teach/ng ‘ .
Indiana University gives a number of awards for outstanding ‘eachmg
by faculty membeis. The recipients of the awards are recommended.

- by the standing Umversuty Committee on Teaching Awards. This

-~ committee, composed of representatives from all divisions of the
University, bases its selections on nommatrons it receives from
throughout the University, with careful ‘consideration of suggestions
made by students, alumni. and faculty colleagues of each nominee.
Awards are made each spring at the Founders Day ceremony.

Each of these awards for outstanding teaching.carries with it
"both a certificate and a substantial cash honorarium.

,rederrc Bachman Lieber Award
The oldest of Indiana University teaching awards was established ~ #7
in 1854 by Mrs. Katie D. Bachman in memory of her grandson‘and
was further endowed by Mrs. Herman Lieber. The award is a citation
.and piacement-of the recipient’'s name on a permanent. plaqueuuhe =2
Indrana Memorial Union.

: Herman F. Licber Award
Establrshed in 1961, this wvas first sponsored by the 1.U. Foundation
and is now sponsored by Mrs. Herman Liebér of indianapolis. AN
regular members of the faculty with ranks from Instructor throi .,
Professor are engrble for the award.

A'VlOCO Foundation Awa rds

_Estabtished in 1967 by the Standard Oil {Ind.) i—oundation. these *tirag -
awards are given on an all-Uriversity basis, and ai regular fazui:y
members are equrble

. Presicent's Award : :
Estabhshed in 1974, this award can be given in any *rvnsron of the— .« ———
University ar:d at any professorial rank. :



Lneber Associate Instructor Awards
Initiated in 1961 these awards have been. presented each year to.
-outstanding teachers among the University's graduate.students who
. combing their programs of advanced study with mstrucnonal émploy-
' ~'ment in their schools and departments

. Sabbatlcal Leaves ol Absence Program

The following is.a general description of Indiana Umversnty s program.
—Speems-dexats—as%%eﬁ%mg—opsabbaeeaHeave—aﬁpl%aﬂeﬁs%e—— ey

-functions of committees on sabbatical leaves, the roles of deans and . -
_-;-_cha|rmen in determining eligibility—these and similar matters are

described in the campus-specific Handbooks

N Sabbatical Leaves for Faculty
Purpose T e .
A faculty member has two academic functions, teachlng and research.
. Travel to use other libraries or research centers, to work with other '
* scholars, of to conduct field research is generally necessary for .
_scholarly endeavor. The sabbatical leave program.is undertaken to
.provide time for such scholarly research and any travel incident’
* thereto and to allow members of the faculty to keep abreast of de-
-veiopments in their flelds of service to the, Umversnty

- A'sabbatical leave is not a leave which a faculty member autom. neotly
"‘earns" by having been employed for a given period of time. Rainer,
- itis an investment by the Univeérsity in the expectation that the
sabbatical leave will significaritly enhance the faculty member’s
.capacity to contritute to the objectives of the University. For this
" reason, sabbatical leave applications are approved only if there:is
~adeguate.reason to pelicve tnatthey will achleve this purpose.

A statessient of proposzd use of time is required to indicate the -
“manner: of achiaving these: {jeneral objectives. Acceptable prograng
for the use of time may inciude:

1. Research on sngnmcant problems

2. impcrtant creative or descriptive’'work in any means o! Lxuiaasion,

" for exarnple, writing, painting. and so forth

3. Rostdoctoral study along a specified line at another ins:* wution

4. Other projects satisf .ctory to ire responsable committee:n and/or

daans

Adherence to an approved plan s expected of a faculty member. At
the termination of :he leave, anc not later than three muonths after
returning to the campus. the faculty member shall subhmil o report of |
activities undertaken, which will be used in evaluating "t 2 appllca-
tions-for sabbatical leave of persons who have had one or more _
sabbat' 2l jeaves. _ .
{#0ard of Tr'us‘tees action)
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18rms Or Ledve
Sabbatical leave will be tor one seme%ter at full salary or for one
__year at hat salary. The sabbatlcal leave program requires that persons-
" on sabbatical leave devote.full time to the scholarly activity for which™ ™
‘leave is granted and will receive no sa'Lary or stipend from other
sources than the Unlversnty except that (1) persons on leave for a-
.-year at half pay may engage in other schelarly activity conSIStent
with that for which leave is granted. and recaive salary; stlpend or

WWS in such amuounts that total salary,
_stipend, and honoraria do not exceed zpy: rox:mataly the annual
income normally earned, and (2) persons L feave may receive grants
from other sources for travel and reqo rren exzenses incident to their
‘scholarly actlwty :
(Board of Trystees action)

Ellg/b/I/ty : -
A faculty member is eligible for one sabbatical leave during each
period of seven years' full-time service in faculty rank (including time:
on sabpatical leave), following the completion of the first.six years
. of ful™lime service as a faculty member at Indiana University. For
_example, a fdculty member may be granted one sabbatical leave in_
the seventh, eighth, ninth .tenth, eleventh, twelith, or thirteenth
year of service; -and one in the fourteenth, fifteenth, sixteenth, seven-
teenth, eighteenth. nineteenth, or twentieth year of service. Ordinarily,
however; a sabbatical leave will not be granted within less than four
years following a preceding sabbatical leave. For example a faculty
member who is granted sabbatical leave in the twelfth year woukd
not again be eligible until the seventeenth year. Leaves without pay.
____donot count as part of the period by which eligibility. for sabbatical.
© ‘leave is determined. The sabbalical leave program applies only to
persons who agree to return to their positions at Indiana University
‘for at least one academic year immediately following a period of
. sabbatical leave. A sabbatical leave will not be granted to a faculty _
- meémber denied reappointment for tii: academic year 1mmed|ately
following the proposed leave. A sabbatical leave will not be granted
for the last year of a faculty member’s.service prior to retirement.
(Boa’rd of Trustees action)

To be eligible for sabbatical leave a faculty member must agree to
reimburse Indiana University for any salary. retirement contnbutlons.
and insurance premiums paid during the sabbatical leave in the event
that the faculty member does not return to the University for at least
one academic ,ear immediately following the leave.

' (Administrative practice)
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iScheduI/ng ‘ : : : :

'As far as p055|ble departrnental schedules should be arranged so as
to permrt elngrble members of the staff to take leaves. In arrangmg
“schedules, an attempt should be made-to minimize the ¢t

substrtute instruction and the disruption of the departmental program
Deadline dates relevant to these scheduling issues are to be found
.inthe campus spectic Handbooks. _ _ Lo -

v

{Board . of Trustees»actren%

B T

“After approprrate review procedures on each-campus have been -
completed, the approved apphcatlons shall be forwarded through the
Presidentto the Board of Trustées. Final approval rests with the '
Board of Trustees ‘but a favprable recommendation by the appropriate
Vice- President or Chancellor and the President establisfies sufficient
I|keI|hood of a grant of leave so that applicants are justified in
‘proceedlng with plans and arrangements for leave.’

: (Board of Trustees action; Administrative practice)

Sabbahcal Leaves for Librarians
A similar set of procedures exist for grantlng sabbatlcal leaves to
JhmnmA&mth%chmwaﬁr—m
time is required to indicate the objectives of the proposed sabbatical
leave program. Acceptable sabbatical leave proposals for librarians
“includé scholarly and pedagogical research, creative work, post- -
' ‘master’s study such as a second masters-degree or doctorate
(normally undertaken at another institution). and other projects
satlsfaetory to the responsible committees and/or deans: The terms
of librarians"sabbatical leave are that the leave will be for one _
"~ semester at full. salary or for one year at half salary. For purposes .
of reckoning the time for librarians, a semesteris computed-as five —- -"_——~——
" months and a year as ten months. Eligibility for librarians is calcu- N
lated in the same manner as eligibility for. faculty members. in - S
matters-such as scheduling. eligibility for fringe benefits whilteon "
"Ieave filing of reports, and reimbursement agreemepts, procedures
_for librarians are the same as those for faculty members.
“(Board of Trustees action; Administrative practice)

Frmge Benefits Whule on Sabbatical Leave
Group Life Insurance
The University continues this coverage, and the related benefrts
based on the full-time salary rate and at no cost to the faculty
member for either a one-year or a one-semester sabbatical leave.
(Board of Trustees action) -

Group Medical Insurance :
The Blue Cross-Blue Shield medical insurance, which'is in any case
optional for faculty members, will be automatrcally continued during

; -4
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the semester.or year in question, if it was ini force immediately prior

to that semester or year. The individual's contribution.will continue

by payroti deduction, and the Unlversrty will make its normal
contnbutron .

, ‘TIAA/CREF - ,
. F& a faculty memier taklng a one-semester sabhatical leave at
full pay, the University will make the fuI/TMA /CREF contribytion
for.the semestpr in nll‘:thn :

© . Fora full-year sabbatical Jeave atone- haIf salary, the normal Uni-

- versity contribution is the customary amount payable on that one-
half of the faculty member's salary. Thus faculty members taking such’
aleave coupled with some type of external financial support should
look to this external source for any TIAA/CREF contributions supple-

"mental to the one-half of normal contributions paid by the University.
Exceptlons to this policy are made only in two situations. The Uni- -
verslty will make TIAA/CREF contributions on the full sa ary rate
for the year in question if: e

————1—Th‘e‘e are extraord/nary c;rcumstances such as those mvolvrng
- - prestigious research grants combined with sabbatical leaves
where it is impossible for the facuity member {0 make necessary

_ arrangements for his TIAA/CREF to be assumed by the grantor

" agency, in which the acceptance .of the grant-would be of such
demonstrable value to the University that it is in the interest of -

_ the University to assume the additional TIAA/CREF liability, and
in which acceptance of the.grant would require a substantial
financial sacrifice by the faculty member. Such exceptions must
be reeemmended by the department head and approved by the
appropriate cean and vice- presrdent or chancellor, and by'the

- Board of Trustees.

. 2. Afaculty member who recexves no external financial support
_ during the year in question nevertheless takes a fuil-year, half-pay—
sabbatical leave. A written statement by the facuity member in
advance of the beginning of the leave indicating that there is no
external financial support is a prerequisite to such payment by
the University of TIAA/CREF contrxbutxons on the full base salary.

Leave Without Pay

Request for Leave :

When a faculty member or other academic employee wants to take -

such aleave (LWOP). he should initiate a.request through normal

administrative channels. This request should be accompanied by a

_bnef statement of the r( asons for which the leave is sought, Leaves

of absence without pay are limited to one year. Under.unusual C|rcum—
’ stances, exceptions can be approved.

' (Adm/n/strat/vepract/ce)
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‘Status of Time ?ent on Leave without Pay . o ~ e
A year or semester oniWOP does not count as a year or semester
_of service to the Unlverslty ThlS means that such Ieavedwll nct be
. counted in reckonlng :
1. 'Unlverslty obligations to make contributions to retlremen funds.
2 Year's credit toward tenure, except that it may be counted if the
-Ieave is spent as a full-time faculty member at some other

atits
N ll‘DllLullUll

-3 Year’s credit towards sabbatical eligibility. .
- 4, Years of service which may be relevant under any other Uni- .
versuty regulaticns, such a’s those\concerned with early retirement.’
(Admlmstranve pracuce)

ange Benefits Whlle on Leave, without Pay \/ """"

: //———"”‘IW'/CREF o :

"Iﬁs’fﬁ"pohcy of the University not to make TIAA/CREF contributions

: whlle an appointee is ‘on leave withiout pay: A partlupant in TIAA/CREF -
who plans to take leave of absence without pay should make ap-

j propruate ‘arrangements with his prospective empIOyer or grantor

. agency to cover his TIAA/CREF contributions. Such contributions

. can be made directly to TIAA/CREF by the employing institution

. whether or not that iistitution participates in the TIAA/CREF program. .
Alternatively, the employing institution could set the level of compen-
sation atg figure which would permit the individual to make payments
to TIAA/EREF, &lthough tax drsadvantages would usually result from’

. such.an arrangement. .

There _are extraordinary circumsiances. such as those involving
- prestigious-research grants where it is impossible for the appointee
to make necessary arrangements for h|s TIAA/CREF to be assumed
by the employing institution or grantor agency in which the accept-":
ance of the grantwould be of such demonstrable value to the Univer-
sity that it is in the interest of the University to a&:, me the TIAA/CREF
liability, and in which acceptance of the grant would require a sub--
stantlal finantial sacrifice by the faculty member. Such exceptions
must be recommended by the,department head and approved by the
aappropriate dean and vice-president or chancellor, and by the Bdard
_ of Trustees.
" (Administrative practice)

-

Group Life Insurance
During leave without pay, the University will continue the insurance
" in force tor three months. If the leava. extends for more than three
months, the insurance wilt be. suspended uniess the empioyee elects
" its continuance by the advance payment of premlums atthe campus *
Personnel Office. If the msurance is suspended during the leave,
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when the appomtee returns |t will be automahcally re|nstated |n
. acccrdance with the plan certlflcate .

\- Group Medical Ins.urance L
It is the poligy of the University to continue its contribiitions toward r'
medté\al instrance for faculty or staff members-onteavewof-absence -
' without pay for as Iong as the appointee continues paying the em- .
ployee share of the premium. The appointee must make a:rangements
. with the.University in advance of the beginning of the leave to pay '
the emptoyee"s share of medical insurance ptemiums. The Umversuty
strongly Urges that such msurance be continued, although continua- t ‘
tionis optional. o !

. If.an emp i ee transfers to another Btue Cross-Blue Shield plan durrng
leave of ahgence and if premiums have all been pard to date of transfer
‘back to the lndiana University plan, coverage can be transferred back
to the Unjversity plan withoutanyloss 0f coverage. If insurance® . . . !
coverage lapses during leave of absence, or if coverage is transferred
to some:plan gther than Blue Cross-Blue Shield, the empigyee will

be treated, for\purposes-of Groupmedlcau lnsuranc@as anew

__employee upon\:s or her return from leave. .

Oiher Leaves an Absences
Sick teave \ ® - ' : ST
'In case of illness 'of any full- tnme academic apoc.nt & he or she'shall.
be paid six weeks\\ full salary during the illness ard 36 percent for
the balance ¢of theisemester in case .the illness continuas that long.
Where prognosis fo\r early recovery is favorable, the University may,;
upon recommendat\on of the chairman or immediate s.pervisor i
followed by concurrence of the appropriate dean or vice-president r
or chancellor, extend the period of sick leave beyond the limits of one
semester to a total maximum of six weeks at full pay and nine
additional weeks at one-half pay. Beyond such periods or upon =~ »

: . recognition that the iilness will be more preolonged, the individual '

J shall be placed upon !é*ave witheut pay.
' A Board of Trustees action)

]

Pregnancy and Ch,"ldre;.ring Leaves .
Pregnancy and childrean'\ing shall be considered a permissable purpose

- . for applying for a leave without pay. and shall be available as pre-

' ."scribed by the policy cn leave without pay, to all academic appointees.
A reasonable number of childrearing leaves shall te available to both"
mothers and fathers, unde\( conditions mutually ac reed upon between
an individual and his/her department head. A pregnant academic.
appointee may take. but is not required to take a leave, to be known
as a pregnancy leave. extending from and up to two weeks priorto -
the expected delivery date through ang up to four weeks following
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"delivery and such addmonal time as medically i} required. Such —

~pregnancy- leave shall be consldered to be neceSSntated by disabilities
resultlng from. pregnancy

<

: D’?sabnhtles resulting from pregnancy (including predellvery, delsvery, o
"and post partum medical needs, and complications of pregnancy = . f [
;and/or childbirth and termination‘of pregnancy whether by mis- o]
~carriage or abortion) are to be treated as are any other temporary A /
“medical disabiljties for-all purpases, regardless cf marital status. As - I/
‘_:_l's the case with other disabilities, if the academic appointee maies /
~'up work, to ¢he satisfaction of the approprlate admmnatrator no . %
3 deductlon from sick leave shall be made. N /'/
' (Board of nﬂstees act/on) N
Military Tours ‘of Duty T . ¢
~ The policy on short-term leaves of absence for mllltary cuty conforms.
" to thé following regulation of the Indiana General Assembly concerning
*.State employees in general: Those persons “who are members of the
indiana National Guard or of the reserve cemponents or the retired
personnel of the naval, air, or ground forces, shall be entitled to'leave
. of absence from their. respective duties, without loss of time or pay
for\such time as the membere of the National Guard are in the military
- service on training duties of the state of Indiana under the order of v
" 'the.governor as commander-in-chief, or as'members of any reserve o
component under the orders of the, component authonty thereof for L
penods not'té exceeg fifteen days in any one calendar year.”
. (Board of Trustees action)

Jury Duty and Subpoenaed Witnesses SRR
'Ah academic-appointee of the University called for jury duty willbe = -°
allowed absence with pay for the period of service as a juror. An . " '

“academic appointee who has been subpoenaed will be allowed - N
'absence w1th pay when serving as a witness. o :
: (Board of Trustees action) T BN
Travel ~ -

-~ The Umversnty swithin the limjts of its'means, tries to provide- travel -
funds for the staff whenever such travel ¢an be justified as part of .
the necessary or desirable work of the institution. N

Travel on University Bus:ness .

Allowance for mstntutnonal travel is mads men repreaentatlen of the
University is considered necessary. {*uli travel is allowed, inchuding
per diem allowance. The appropriate ccarn Jewermines whether. or not -
aproposed trip is to be considered ins tltutlonal travel ) . '\

‘Travel to Proféssional Meetings < N \ -
Travel allowances support travel to professnonal meetmgs within the -
continental limits of the United States. Each campus, and in. some
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- cases each school in the Umverslty has its ‘own requiatrons regardlng
: .travel to professaonal meetmgs

"Travel to Overseas Conferences :
. Those wishing to attend intérnationai conferences may. apply for
partial travel support to the Overseas Conference Fund whichis ¥
administered through the Office of Internatignal Programs and '
funded by the I.U. Foundation. Within the limite-of available funds,
support will be forthcoming when it is demonstrated that attend-
ance at the\con‘erence wnl benefit both the partucrpant and Indiana
Umversny PR
Financial Ards and Servnces/Whlch Support Professeonal Develop— .
‘ment and Research , C
rants-in-Aid of Research ' ' C
is the purpose of Grants-in-Aid of Research to encourage and asslst
promising research and other creaf\ve endeavors of significance.
Recipients of such support are expected to exercise appropriate
~ initiative in securing needed contmumg asslstance from sources
outside the ! lnrversrty : .

T ‘Grants-in- A|d of ' Research may be used’ for any specrflc -and necessary

research expenses suchas for special supplies, wages of techmcal

or clerical assistants, limited travel to special libraries, etc. The maxi-

mum award is $1,500 on most campuses. When adequate justification®
_is presented, renewals may be allewed. If the work of a project yields

" - substantial inceme, as from royalties on a book, the Grant-in-Aid

" recipient is requned to reimburse the University up o the full amount
of the award. Also, when projects are terminatéd .a succinct report

is to be submotted o

-Summer Faculty Fellowsh/ps
‘A limited number of summer fellowships are awarded to regu1ar
_faculty members who wish to devote full time to creative work in the:
arts or to research. Recipients must nct hold an appointment at any
. time during the summer which requires any teaching or other service,
and they must be plannlng to remain on the faculty during the following
year. Applications are required by an announced date in November
for consideration for fellowships ‘fot the following summer. Announce-
. ments of awards are generally made the latter part of December

e
Un:vers:ty Research Operatrons Committee
The Research Operations Commttee is funded through an approprla-
_ tion'frem the Board of Trustees from the general funds of the Uni-
«versnty The purpose of these funds is to facilitate thie research efforts
: of the academnc units and individual faculty members and hbranans

The award of funds is based upon written requests usually in.

-
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- memorandum form, which exp:zin and juctity the need The requests
N “ must be routed t rough departmental chairmen and the dean of the
partlcular college or school, and thes: transmitted to the committee
‘through the Vi -Preuldent or Chancellor of the campus frorn which
. the request aris

, . /
. Normally, the committee gives preference to.requests desi’Pned to
- ‘stimulate additional research’'and development. Requests for the
-suppotit of items which can typlcally be budgeted through lrl.,gular _
channels should not come before the commrttee The commlttee goes
not provide funds for the continuing or long -term support of projects. .
-Categorres in which the comniittee may provide support mclude
* 1. Seed money support for the initiation of research when . he amount.
- required is considerably beyond the campus funds n rmally
" reserved for this purpose. »
2. The promotion of new research and development areas |nter-
e disciplinary research, and new centers or institutes. ,
* - 3. The underwriting of selected prdjects or project-related items
for which external support is- vurtually assured but which need a
commitment to provide-proper project oneration. Underwrites .
are-not grants and- are—au%omatlcally cancelled upon receipt of
' externally sponsored funds. _ .
L4, ‘Matching funds for research equlpment which cannot be afforded
.. within the regular equipment allocatrons
... 5. Support forexcephqnal expens\sfo‘r outstandlng new faculty _
o members and llbrarrans———expensgs which are truly unpredictable
“and unantICIpated in the regular\allocaflon of funds to the -

o academic unu‘rtlnvolved SRR

Indrana Un/verSIty Foundation [

. The Indiana Unlv,ersrty Foundation was chartered in. 1936 to support
theobje..tmes of} the Unrversuty and to add-to.its margin of excellence.
An early functron of the-Foundation was to provide a channel for -
alumni gifts to the University. This has continued to be an |mportant
part of the Folndation’s program. Thousands of alumni contribute -

- l through an annual giving.program which places Indiana at the fore- .
front among state universities in total number of donors and of gifts. -
“In recent years ‘the attention of the Foundation has turned increasingly

: - to sponsorshlp of faculty and librarian research programs made

l...“_posslble through grants and contracts from government agencies, -

. business, and industry, philanthropic organizations, and. other sources.:

- Because of their diversity and number, research projects call-for
" *specialized attention beyond that available through regular University
channels. The Trustees of the University therefore delegated general

' - supervision and coordnnatron of all research programs to the
Foundatlon

9

LR
O A

"ﬁ'f. - —'_ '




In 1975 a Grant Information and Assistance Dffice was established
_for.the purpose of disseminating information on th availability of
~ outside funding for research and developmental projects'to Indiana

- University faculty, librarians, and 'stude_r*ts.‘]*he office reports to the -
Special Assistant to the P:wsident and Dean for Research Coordination
and Development. The Office. assists faculty members in Iocaling '
potential sources of support,.acvises on the writing of researgh
proposals, and works with investigators in the\ patenting of inventions
and discoveries. - - ' R '

Faculty members and,librafians seeking'funds) for the.support.of

- vesearch, educational devélopment, or other résearchvpro]ects tobe
" funded by outside sources ard encouraged to write or visit the Office
_located in Showalter House. ’ 7 3

Indiana University Computing Network - ‘
The InBiana University Computing Network has been established to

. provide the resources needed to dccomplish the, major computing
tasks in instruction', research, public 'service, an administr'ati'o_n. To;: .
meet these needs, there ate three central computing centers that !
provide services on ‘a/University-w_ide basis. Each of the eight’

. campuses has equal access to all three centers v%a a'data com-
munication system. : ’ o

/

The Marshal H. Wrubel Computing Cenaer'(BloOm\';ngton)-and the
.Indianapolis Coz/nputing Center are the primary academic computiqg
 facilities serving the entire University. Any academic appointee '*or;; ‘
‘student is eligible to use these facilities for research and iﬁst-ructliorpal o

purposes. These centers provide tra\'ming and technical assistanqe to
- help those with.computing problems*which arise in their work.

in the University to carry out the instruction and research functions,

There is “@pen dccess’ to the academic compLEing resources available
which are deemed appropriate and authorized

s being part of the i
institution's. mission. The individual user is not tonstrained by any ’
concew for cosit to be'accounted against a personal or departmental !

‘ budget. The centers are se!f-supporting with all costs for services \
recovered from-direct charges o rese‘_arch grants or through utility |
charges to each cEmpus. Al grantb‘proposals are reviewed oy the !
appropriate office at each individual campus to insure adequate !
provision for computing support. ' \

The l\%larshal H. Wrubel Computing Center provides for batch process- |
ing and limited interactive computing, while the Indianapolis Com- o
putingi Cent’af is devoted to~i_n'tejractive computing. Neither of.thgase _ /
cg\a-nte sdoes admini{strative data processing for the Uni(versity,unless /r_

. unusuhl circumstances arise which demand resources not available | |

. atData Systems and Services. : G e ;\ i
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Data Systems and Services is the admlnlstratlve data processrng
center for Indiana University. This department is charged with the
responsrbrlmes of designing systems, writing programs, and-process-
ing data for all administrative offices in the institution. As a conse-
quence it operates-on'a‘'‘closed shop’’ basis. Services may be
available. for research and instruction where pregrams and systems
. have been obtained which were originally developed for IBM equip-
ment A “Request for Service”” form must be completed to obtain

. approval to process information through Data Systems and Services.

lThese forms may be obtained from any campus computing center.

1All requests for academic use of these facilities must be approVed

by the Unlversrty Academic Computing Policy Committee.

\

Admrmstratrve data processing services are provided to the general
unrvelsrty offices at no cost. Auxiliaries and income generatlng de-
7 /partments may be charged for servnces .Charges for instructional
.~ and rese&rch cbrr_\sultlng will be on the same basis as those for the.
<other two somputing centers.

Plannrng -and coordination for system- -wide academic computlng is” .
““the joint responsnbrlrty of the University Director of Information and
Computing Services and the University Academic Computing Policy
Committee. For .administrative computlng, it is the joint responsibility
‘of the: Umversny D4r°ctor of Information and Computing Services and
the-Indiana’ University Management Information Steering Committee.
In both instancés these committees are formed of representatives
from Bloomlng'lon IUPUI, and regional campuses. The immediate
management responsibility for the central computing centers reSIdes
_in their directors.

The University L/branes B '
. While physncally located on different campuses, the libraries of Indiang
‘ Unrversrty form an integrated system. This system is centered in a
major library building located in Blonmington. This building aiso
houses the Undergraduate Lrbrary and the regional campuses’ central
. reference services and te~hnical services. The Lilly Library for special
colleétions and rare books and manuscripts is also located in Bloom-
" ingtonina separate building. There are eighteen branch librarieson
‘the Bloomlngton campus, srven libraries at IUPUI in Indianapolis,
and six regronal campus libraries. -

A Faculty lerary Committee, elected by the University Faculty
~ Council, advises the library administration, and has contrlbuted
srgnmcantly to the development of an effective, multi-campus -
" iibrary system. In addmon fo committee efforts, all faculty members
:are expected to survey the library holdings in their.respective fields
and to assnst in developrng the library collectrons The System s ‘
‘ \\ _ . ‘ .
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holdrngs include over 3.7 i '.|on bound volumes and over 2.6 million .-
manuscrlpts

Loan prrvrleges reserve procedures methods of access to the hold-
'ings of other libraries in the system, and the ordering process differ.
* -somewhat from.campus to campus. Consult. campus. Handbooks for
"more specitic information.

UmverS/ty Press
. The Indiana University Press was founded to encourage the publica-
tion of worthy books and to advance scholarship by the worldwide
promotion and distribution of books of merit. Within the limits of its
budget, it publishes not only manuscrlpts of sound scholarshlp, but
~ also books of interest to, and importance for, the general reader. It is
.. the belief of the University that its Press should not only encourage
the publication of scholarly research in readable and intelligible
form, but also that it should make the resuits of that research available .
~ to as'wide an audience as possible. Accordmgly, the Pre¥s places
.special @mphasis on advertising, prorr\otlon and publicity in its
operations. :

It is hoped that the faculty will make full rse of the beok publishing
" facilities provided ang will call to the attention of scholars and -

- wrilers everywhere a professional publishing operation which con-
' trlbutes to the reputation of the Unrver.,rty

.REMUNERATION

Salary Policy ' \
The salary of each academrc appointee is reviewed annually by the
~department chairmar: in consultation with the Dean of \ne campus,
college, schoo], or division. The Dean then recommends tothe
Chancellor or V|ce-Pres|dem salary adjustments as merited by such .
factors as the individual's achievements in teaching, rese:arch, and
pubtic service. The recommendations are reviewed by the President;
the President's recorimendations are acted upon by the Board of
Trusteas. Salary adjustments are based upoa merit; across-the board
mcrqases are not utrlrzed at Indiana University.
: : _ (Faculty Council aztion)

‘ Those appointed for an academic year are pard on the basis of ten
equal payroll checks (five for each semester). it is sometimes neces-
sary to prorate pay beca.Jse of resignation, termination, iliness, or. '
death.'The calculation will be based on the.number of calzndar days
falling within a semester The relevant item is the ratio of calendar
‘days prior to the cessation of work to the total in the semester.
: (Administrative practice)

o
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Vacahon Policy for Twelve Months Academic Staif
1. All twelve-month academic appointees are entitled- to one month s
~ paid vacatlon during each calendar year.
2. Vacatlon time is not cumulative, i.e., if-vacation time is not taken
during one year the individual is not entitied to two months’
- vacation during the next year.
3 During a vacation periad for which an individual recelves his or her
regular monthly compensatlon it is understood that He or.she
. shall not accepbor receive compensanon for fuII time employment
" elsewhere.
4. Although vacations need not be taken at the same time each
" year, the'vacation period in any year should not follow lmmedlately,
_the vacation period of the preceding year.
- 5.~No academic appointee can expect additional compensation in
" lieu of vacation. Where there is unused vacation time at the end
of‘an appointment, or at retirement, this prohibition vi!l also
“normally apply -

v o

T

(Board of Trustees -action)

General Po.|cy on Outside Activities and Extra Compensahon fa
tha Four State Universities of Indiana

1. The policy here outlined is understood as applying only to full-
time academtc appointees when they are-on the payroll.

2. The total amount of tirse devoted to Gutside work by an md.v.o ai
faculty raember shall not exceed an average of-one day a we:
during the period one is on the payroll. A faculty member may

. engage in such outside resoarch and consulting, activitius only
provided the nature of the activity is compatible with the broad
objectlves of the University and will enhance his or her effective-
ness as a teache . and scholar. In all cases departmental duties
and one's obligation to the Unlversny must take priority over any

“outside commltments ‘of an income-~roducing character.
. 3. Itshall be the responS|b|I|ty of each indivicai faculty member to
see to it that such consulting and other remune:ated activities as
-may be engaged in, and such additional remi:neration as these
activities may generate, shall be in compliaince e w.th the spirit of
this regulation. The chairman and academic deans sriuil have the

. additional responsibility of moni‘-~ing such activities within their
units. A rough guideline.migh* ™ - gerived from: the regulation that
appropriate outside activities rculd not exceed an average of '
one aday a week during the s riud when a taculty member is on
the payroll; in conformity with the spirit of this policy, it would
seem clear thatno faculty member should receive extra compen-
sation which aréounted in total to more than 20% of regula~
compensation during any academic year, or during any summe’
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session in which he or she is employed full-time by Indiana Un|-
-versity.
“4, To insure accountability and control of all funds expended by
- the Uni. ursity, outside funds will not be commingled with the.

' Geprial Fund. It is understood that projects, which are aupported

by contracts or grants and in which' it is expectec ihat full- time’
fac‘ulty members may oe asked to participate, will be estabhshed
in accounts other than the General Fund and must be under fuII
control of the Unlversnty

5. No payment'in‘'addition to his budgeted salary av be made !0
an individual faculty member from the General Furid except for
programs traditjonally accepted and abproved cu ;h as extension
teaching.

6. ‘:aculty members devot|ng part -time to projecls supported by

' contracts and grants will receive General Fund salary support
only for thatportion of their ti;e devoted to reguiar Uni Jersity
programs of instructiofiand research. In no case wil* the total of .
salary components from General Fund and contract or grant °

- sources exceed 100 percent of the faculty member & normal,

budgeted aalary rate.

v

RETIREMENT

" Retirement Age '

At Indiana University, the age flxed for retirement is sevanty year‘

"Employees born on the thirtieth day. of June retire on their seventieth

birthdays, all others retire on the thirtieth day of June nex: fetiowing
their seventieth birthdays.. Opt:onal ret|rement may occur prlc to
age 70:

{Board of Trustees actron) -

AN

_Admlmstratnve Retlrement Age :
’ Tce President, deans, chairmen and heads of academic cepartment"

all be retired from their administrative duties at the end of the

: academlc year in which they attatn the age of 65. Where administra-

/
|

|ve officers also hold faculty or library iank, they may continue to
serve in their non-administrative capaity, until ful. retirement on
June 30 coinc |dmg with or next followiiig the seventieth birthday.

: ' (Board of Trustees action)

| The Occasion of Retirement
Each campus arranges an occasion in the spnng of each academic

year to honor academic appomtees who are retmng along with "hose
-already retired.

(Faculty Counc:l act/on)

Q@
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. The Status and Privileges of Retired Faculty Members
The camuses of Indiara Unlversny extend various privileges to -
reetired ‘appointees. Thare is, of necessny some variation from campus

- 1o campus, so mterested individu: Is should consult the campus-
a specnflc Handffooks. . =~ )
" (Administrative praCtice)
' :Emplovmem of Retired Academic Appomtees
Employment of retired employees, if offered, shal! be invitational on
@ yesr-to-year basis, at the option of the University. The employment
of retired academic ap,:r.rutees shall be exclusively on thé basis of - -
" ability to performiin resgonse to actual needs of the institution in
E teﬂchmg. research, and related areas. At the option of the Univerrity,
a conmplete physical examination may be reqUIred where such em-
- ploymenti is under consideration.
- (Board of Trustees action)

!
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III The Academic Appomtee and e
the Student |

. ADMISSIONS POLICY |
All Entering Freshmen

~ These students are expected to have completed four units (years) of
English (one-half unit each of speech and journalism may be included)
and nine or mere units of work in some combination of forelgn
language, mathematics, science, and social studies. Students seekmg
admission to the College of Arts and Sciences or Schoo! of Nursing
should.incluce two or more years « 4ch of mathematlcs science, and

. forelgn language.

I3

- Qut-of-State Freshmen

These freshmen are selected from appllcants whose class rank and

test scores on the Scholastic Aptitude Test (SAT) or the American

College Test (ACT) ar,e in the top qu_arter. L
_In-State Freshinen

-~ Indiana reS|dents must be in the top half of their classes or rnake
above average ~ores 6n the entrance test battery. The Admissions . e
Comnmittee is authorized to make reasonable exceptlons and at its ’
d|$0ret|on to accept students on probation.

In-Slate Transfer Applicants -

Those who are residents of indiana are admltled if their pre vious
\a{cademm and personal records have been satisfactory. Students .

hose cumulative index is calculated to be less than 2.0 (C average)

as required at Indiana University. are normally denied admission.

If th\e deﬂcnency is small and the appllcant appears abie to make it

up, he may sometimes be allowed to enter on probation and on a

turther condmon that-he make up_the deficient points. Any appllcmt

who has been iri college as much as three semesters and who has a

. deficiency is mellglble for even: probatlonary admission. s
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.-Out-of-State Transfer Applicants
‘These students are expected to have a B ave.age or better

Policy at Other Indiana Umversnty Campuses
The regional campuses require the same application procedures the
~. same filing dates, and the same entrance examinations as divisions in

“Bloomington and Indianapolis. The same standards prevarl throughout
the Universiiy. :

Indlana Umverslty inits comm|tment to full compliance with govern/ng
federal. regulations and legislation, specﬁcally prohibits sex or racial
.discrimination through separate ranking of.applicants, appllcatlon of
quotas administration of sex or racial-biased tests or selection criterig,
-.nd granting of preference to. appllcants based on their attendance at
' particular institutions if the preference results in disparate discrimina-
tion. University policies forbid application ina discriminatory manner
of rules concerning marital or parental status. The requirements for
admission dre to be applied unlformly to all persons applying for P
entrance.
(F.edera/ regu/at/.o'_n', Title IX, Education Act, 1972)

EXAMINATIONS™
Review.of Exammatlons

It is requested that all instructors in the University give Opportunrty
for review of hourly\and mid-semester’ exammatlons in each of their
undergraduate cou'tses

rfr itten Ks‘slqmnents Prior to Examlnatlons ~

the undergraduate schools\of the Umverslty paperS" term reports,

and formal tests—except for practlcal tests at the end of laboratory
jeriods—should not be required during the seven- day period pre-
ceding « -xaminations. and all such reports, papers, and formal tests .

shouid t 2 completed prror to this seven- day period precedmg exam-
|nat|on° N i

—r
_Examlnatlon Files

itis @quested that each head of a Unlverslty department which has -
' undergraduate students assemble at the discretion of the several ‘
instructors, and transmit to the library five sets of typical weekly or
. biweekly- quizzes, hourly and mid-semester examinations, and final
" - examinations for all.freshman and sophomore courses in the depart-
ment, together Wwith typlcal exarmnatrons for junior and senior courses.

Final Examinations
-At the close of each reguiar semester aperiod of approx1mate|y one -
~ week is provided for semester ‘examinations. The’tlme Jevoted to each
examination is drdinarily tws ficurs, regardless of the number of hours
a week the class has.met. ‘ :

— 82 . ', ‘
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'Departmental (or combmed) examma*lons are ordmanly restrlcted
to those courses which have five cr more sections.

A reading day is schedu'ed between the last day of class recnatlon -
_and the first day of the examination perlod provided the reading day-
.does not fall ‘upon Monday or Friday.

‘In the summer. sessions, final examnnatnons are ordinarily held on the . .
last day of scheduled classés. .

Night Exammahons

_There shall be no night examinations durmg the period of final
exammatlons :

Nnght exammatnons are permltted in the College of Arts and Smences
during the semester for courses, with multiple-sections with the

. consent of the Dean of the Faculties. For the rest of the University, .
nlght examinations are permitted for multiple-section courses wuh
the consent of the Dean of the Faculties. /

.

GRADE’S AND GRA6|NG POLICY

Gradmg System at Indiana Umversnty t
The offlmal grade code of Indiana Unlversnyﬁs

A-,—_nghest Passing Grade . I—-Incom plete '

B . . " Def==Deferred

c L e L ~ S—Satisfactory*
D—Lowest-Passing Grade’ ~ W—Withdrawn

F— Failed : - ‘WF—Withdrawn, Failing -

-

*This grade may be used.only under the following conditions: (1) permission
(granted pnor to the beginning of the course) of the Dean of the Faculties «nd the
.dean of the.school offering the course; (2) the understanding that in any course in

_ which the grade S is used, the only o'ner grade permitted will be F; (3) the under-
standing that hours of credit with tr.. grade S will count toward graduanon but the
course will be. ignored in computing credit .points. A specual provnsnon ‘allows students
in special evening classes at’ Bloommgton to elect, 4t the beginning of the-class.
but not later, whether to rec :ive the- specnal grade of S or the regular grade

1. One of'these grades must be turned in at the end of the semester
for each student in each course.in which hz is enrolled. With the
exceptlon of some courses in the School of Medicine, there is
no course in the University in whlch the grade of Def (Deferred)
is applicable.

" 2. Plus and minus marks after the: letter grades are presently
duthorized for use in recording grades for graduate students in
the Graduate School and the Schiool of Educatlon only. They are .
‘not authorlzed for use in any other school or division’ of the
Unnver5|ty
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3. Occasionally it is necessary, because of an error, for.a final grade
. to be changed afteritis turned in to the Qffice of Records and -
.Admissions. Before the Registrar can make this ¢ hange onthe
- ‘student's official record, the dean of the appropriate school must
approve the change. The faculty member presen's the reason for
the change to his dean. who;in turn writes a letter to the Peg|strar
authorlzmg the change : . o

: ‘-.lncompletes ) :
Circumstances Under Wh/ch . )completes May Be Given -
The grade of Incomplete is used on the firal grade reports. The grade
of | (incomplete) indicates that the work is satisfactory as of theend
cf the semester but has not been comsieted. The grade of Incomplete x
may be given only when the completed portion of a student’s work in . '
. the ~ourse’'is of passing quality. Teachers may award the grade of
Incomplete only upoh a showing of such hardshipto a student as
_ would render it unjust to hold the student to the time limits prewously
tsxed for the completson of his work.

Procedure for the Uniform- Hdrdlzng of Incompletes
DEPARTMENTAL CARD FILES" :

" Each’department of the Coliege of Arts and SCIences and. each school
of the UnIVel’blty shall maintain a card-file record of lncomplete grades
recorded in courses of that department or school. This record, ona

. speciaHy desmned card completed by the instructor, should include
2(1) the name of the student, (2) the-course number and hours of
credit, (3) semester and year of enroljment (4) the signatlire of the
instructor, (5) a brief statement of the redson for recording the.
Incomplete, and (6) an :irdequate guide fos removal of the Incomplete

- grade (with a suggested final’grade) in the event of the departure or
extended absence of the instructor from the campus.

-TIME LIMITS FOR REMOVAL OF INCOMPLETES® - o
The time allowed for the removal of an: lncomplete is one calendar
year from the date of its recordlng except that the deé&n of the’
student's college or school may authorize adjustment of this period
~ in exceptional cwcumstances If the student fails to remove the
Incomplete within the time allowed, the dean of the school in which
" he or sheis currently enrolled shall authorize the Office of Records
and Admissions t& change the Incomplete to F. Both the student-and
the mstructor in.whose course the.student received the Incornplete——- - T
shall be notified of this change in grade. ’

*None of these regulahons applyto those graduafe couses or research and reading
courses in_wiich completion of the work ot—the'courseas not necesdarily required -
at the end of the semester. Once a student has graduated, nothing in these regula~

K llons shall prohlblt the Incomplete trom rema/n:ng onthg record
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/ °

A stident may not enroll in a course in vxhuch he has a grade of

. / lncomplete . Y o . S

/ The student may be demed the rlght to ‘make up an Incomplete ifit -+ >
“spems to the dean and the instructor tRat it is impractical for the ‘ ‘
student to complete the gourse. In this case, thé stud‘entshould be
given the opportunrfy to"withdraw. from *he course.. ’

INCOMPLETESHESULTING FROM. AP‘“r_vaE FROM FINAL
EXAMINATIONS - a
“Where the gmde of Incomplete is givin beeause the student missed
the final. e)/mrnatron he shall be aliowed to remove theJncompIete
_ by taking the exammatron onIy if he has followed the ‘regular proce-
“dure to Have his absence excused and the Commiittee on Absence has
_notified the instructor that the student may b permltted to take the
examlnatlon if the f‘ommrttee on Absepce under the Dean for Student
Services, determines that the reason for the student's absence is not  * -
- satisfactory, it should inform the instructor.that-the grade of Incomplete 4
" should be changed to agrade of F. . I

e here the Incomplete was=~recesved because of absence from the flnal‘ :
. examination, students may prefer to recaive a grade ofW instead of
- taking the exagnination. In such cases, the Dean will not approve the
- grade of W unigss the Committee on Absence has. approved the - °+<
reaSon for absencé. . - | Do P o
/
: METHODS FOR REMOVING INCOMPLETES o
‘A grade of Incomplete may he removed in one of the follown‘ng ways
S0 Mby the student cdmpleting the course within the time !imit and the
~ instructor senditg the appropr|ate Removal of IncompleteCard to the
Dffice of-Records and Admassnons (2} by the dean of the student S
a -school authortzlng the change of. lncomplete to w, . ¢ :

_ "Grades for Credit Earned by Exammatlon : ' /
" When credit is earned by examrnatron orly the grades of S and A
will be used in recordlng The graoe of S will ordinarily be used and
‘the grade of A will be assrgned only in rnstances of clearly superror

e performance 5 : . o . e
. Grades Given Upon Withdrawal from Courses———Undergraduates Only -
'Wlthdrawal During Drop and Add Period u S
v The permanent record will not show withdrawals made durlng the
perioghof Drop and Add. AU ce e .
T Withdrawal Durihg the First Three Weeks of a <‘emester ‘ L e
_A grade of W is given.aytomatically to the stu.;ant who w1thdraws ’
~ during the first three weeks of a regular semester or du,hng the first S
« & two weeks of a summer sessron The grade is assngned on the date o
E of w1thdiawal R AL L o e
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Wlthdrawal After the First Three Weeks of a emester . _
~ After the periods specified above. a-student may withdraw only wrth S
the permission of his dean. This approval is given enly forurgent © = -
reasons relating to extended illness or equivalent.distress. The- deslre
to avoid a low grade is not an acceptable reason for witr drawal from .
. a course. To qualify for the grade of W, a'student, must be pass:ng i e

_ course on the date’ of withdrawal. If the student'is faiting, the grade

i recorded ‘on the date of withdrawal will:be WF.

. Absence Dunng Last Weeks of a Semester o ' iR
If a‘student is not in attendance during the last several weeks ofa
semester, the instfuctor may report a grade of | if he has reasonto -
believe that thg absence was bwyond the student s control: otherwise,

‘he shall record.a grade of F. Fitiure to complete a, course wrthout an
authorlzed wrthdrawal will result in the grade of F

____Grade-Pomt Average i ' °
.The grade- -point average (GPA) is determmed by multnplymg the
semester hours of a particular course times the credit points equrvélent '
to the-grade of trte course, then by dividing the sum of the credit points «
, by the total number of sSemester hours- compieted: Credit points are . -
. assigned ‘as follows: A=4 points,B=3,C=2,D=1,and F=0. oy
' ,.'--,'- Any undergraduate who has retaken a course previously failed.shall -
-have only the second grade in that course counted in the determina-
. tion of his or he:{qrade point average: ‘The. student s transcript shall -
: record both grades. When a grade-pgint average has been calculated
- in accord with lhis'policy, any F grade not mcluded inthe caIcuIat|on
" shall-be recorded as FX. : ) 3
Mldterm Class Reports “ o ST
v-Near mid- semester members-of the faculty receiva in the mail "plnk
sheets' on which are listed the namesé of ali sty, ents’in their various
classes. All necessary corrections are madg-of these *'pink sheets”
by the members of the faculty in ordb.r to make the report an accurate
.. enroIIment record. . S '

Grade Reports '
Mrdterm Grades
-+ Lettergrade rroor,

-shall be: given at mrdterm for aII University .
Divisign studeritp. Faculty members are expected to give each under-
‘grad u%@&u:f\{en evaluatnon of hrs erformande as early as com-

. patible with the ‘nature of ‘the coursei but not latef than after two- thlrds
of the semester or summer session l‘[ave elapsed “This evidence will
normalfy consist of a letter grade, but it could also be recorded ina
-different manrier (e e.g., written cntnq'je of a paper, writter; evaluation

. of the student's total performance) |1n certain types of courses such
as semor.or Honors semlnars the eV‘a.uatron mrght be grven orally.

. . . + .
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Flnal Crade Reports : e e
‘At the end of the semester, the faquty members are. glven final grade
repdrt sheets on which they enter.the grades drscu%sed on page 83.
Faculty members are asied to bring the grade répo rtsheets to -
the Offlce of Records and Admissions so that any questrons about
them.may be answered. '
2. Theée grade reports are due in the OJflce of Recofds and Ad-
mlsslons seventy-two hours altefr the final examrnatron for students .
who are not degree candidates, and twenty “four hours after thé
. final examination for degree candidates! When no final examination -
. /s given, final grades are due forty gight hours a‘ter the last'class / '
; /-meeting. If they are turned in after the deadline, the R’églstrar .
L ‘cannot.bg responsible for informfng the deans:and students of
L //' the late grade, asd the facultmeember: is req‘mred toso mform .
“ / them ) ; ey . ] . . .t
S S N cod R
/ Grade ollange : i S Sy
/ ~ Oncea grade sheet has been recelved by the Office of Reiords and . A
/. Admlssrons fio grade, except that of Incomplete (1) or Deferiz xd (Def}, :
_.‘contained. thereon may be changed except with the wrrtten{consent of .
S _the dean or his authorized re?esentatrve jof the college or school in <

-

“which the instructos, or profesgoris a facm{lty member and with a report s
g to the faculty of the res pectiv -

r

college or; school L

Change of Grade W or’ WF nj
- If the final grade sheet carrigs the grade of W or WF aIready prmt"d
-upon it when it is recelved by 'the instructor, in - . case is this grade -
" to be changed wrthout d|scussron with the Reglstrar

Postrng oﬁ.Student Grades :
.+ -The Faculty Council recom#iends that when fa"ulty members post the
" - grades of students the grades be identifizd by code and noLby the

- nanj/sel“(he students. ' // Sy

P_—
'/—«

CHEATING AND PLAGIARISM o o -

‘Thefaculty member has a responsibility to foster the mtellectual

honesty as well as the rntellectual develooment of his students. He

* should carefully scrutinize his methods of teaching and his assign-

/‘ments in-order to be-sure that they encourage his students to- be .
honest, If net?'essary, he should explarn clearly the meaning of cheatlng ,

" ahd plagarrer\as they ap.i- lo his course. The faculty member's * P

obllgauon is'particularly Lo )us in connectron with examinations. It. l
_-is his duty to afrange for careful su pervision of all examinations and-.
_____c,lags_mmses\ Shoyid the faculty member detect signs of plaglarrsm ‘
+ or'cheating, it is hrs ‘most sericus’ oblrgatlon to investigate these
v thoroughily;to. take approprlate actron with respect t the grades of-
.. his students and m any event to report the matter to the Dean for

R .87
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Aruitoxt provided by Eic:

Student Services. The necessity to report every case of cheating,
whether or not further action is desirable, arises particularly because
of the possibility that this 1S not the student's first offense. or that
other offenses rnayv foliow it. Equily also demands that a uniform
reporting practice be enforced: othervrise. some students will be
penalized while others guilly of the same actions go free.

A university is devoted to the discovery and communication of
knowledge. In this endeavor, intellegtual integrity is of the utmost
importance. and correspondingly. its, absenca is taken verv seriously.
By enrolling at Indiana University. each student commits himself to

its ideals and must expect to find them actively {estered and defended.

- In practical terms. in addition to the precedjng moral cons.derations,
the University must determine whether its teaching is effective and
give due recognition which includes valuabte fellowships and scholar- ~

ships, to those students who have succeeded in learning. In order to
encourage learning.and to judge its quality. examinations and assign-
mepts are employed- To. evatuate these with justice and fairness. it is
necassary that they be execuled with completé honesty. In the interest
of prot cctmq the honest student and fiMgking an acowrate evaluation

of every siudent's petformance. tEllnierstihas adopted the
following regulations governing cheating and plagiarism.

Cheating *

Dishonesty of any kind with respect to examinat@ﬁourse assign-
ments. afteration of records. or illegal possession of examinations
shall be considered cheating.

Itis the responsibility of the student not anly to abstain from cheating
but. in addition, to avoid the appearance of cheating and to guard

" against mdkmg it possible for others to cheat. Any student who helps

another student to cheat is as-guilty of cheating as the student he
assists. The student abso should do everything possible.to induce
respect for the examining process and for honesty in the performance

of assigned tasks in or. out of class.

Plagiarism

Honesty requires that any ldeas or matenals taken from another
source for either written or ora' use must be fully acknowledged. -
Offnrmg the work of someone elsa as one's own is plagtarism. The
language br ideas thus taken from unother may range from isolated

‘formulas, s¢ntences. or paragraphs to entire articles copied from
books, perlédlca(s speeches. or the wrmngs of nther students. The
"-;Zofferlng of materials assembled or collected by others in the form of

projects or collections without acknowledgement aiso is considered
plagiarism. Any.student who fails to give credit for ideas or materials
that he takes from another-source is guilty of plagiarism.
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Aruitoxt provided by Eic:

Due Precess for Academic Misconduct . o
\a) . Student Misconduct : A ’
1. A faculty member who has evidence that a student is guilty of
cheating or plagr@rism sh alldnitiate the process of determining,
. thestudentsgmltormnocence
2. No penalty shall be imposed until the student has been in-
~tormed of the charge and of the evidence upon whicn it is
based and has been given an opportumty to present his
defense.

3. If the e faculty member finds the student guilty. he/she will .

" assess a penalty within the class and shall promptly report
the case in writing to the department chairman and the
academic head of his/her school or division. The penalty shall

‘ be in accordance with the Actions. qectton of Academic Due
Process. -

4. If the faculty member and the student cannot agrée on the
facts periaining to the charge. or if a student wishes to appeal
a penaity. the issue may be taken to the department chairman.
Fach party will present his case to the chalrman who shall
then cali @ meeting of all involved parties. If the issue is not
resolved in the meeting with the chairman. then either party

may appeal the decision to the academic head of the school
or division and the decision of the acadernic head to the Dean
of the Faculties who shall convene an ad hoc aii-campus joint

S faculty and student academic review board from the appro-

priate academm disciplines. consisting of three faculty
membdr“'{rppt)mted by the Faculty Council and two students
appm%d by the appropriate student body president.

(b) Facuity Misconduct
If a studenrbeheves that a faculty-member has violated the Code of
Academic Ethic§™the student may initiate a complaint in accordance

with the “Enforcement Procedures” specified in the Code of Aca-

demic Ethics. Such complaints-should be brought tc the attention of
an appropriate chairman or dean. or to the Dean of the Faculties or
his deputy; the Dean of the Faculties shall provide for conhdentlal
representations regardlnq such violations. ,
[~}
Actions .
(a) A penalty affecting a student's grade in a course may be imposed
by the faculty member in whose ccurse thé offense occurred: Thé
“faculty member is responsible for making proper notification to
the department chairman concerned and to the academic head
_ of the school or division. who shall report the action taken to the
Dean for Student Services for inclusion in a confidential file
designed to provide a record that will develop information con-

o -
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cerning students who have repeated offenses. For cases of re-
peated violation, the Dean for Student Services. after appropriate
review with the Dean of Faculties. may initiate disciplinary action.

(b) In cases of student academic rmsconduct the fo'lowing acttons
are recommended:
A student s grade in a course mll be lowered when the student
is found guilty of dishonesty on any assignment, examination,
. or gager. =
2. An incomplete may be given in the course in the event any
case cannot be resolved before final grades are due in the
Office of Records and Admissions.

3. Upon approval by the academic head of the school or division,
the student may be transferred from the section in which the
student is enrolled to another section of the same course.

4. Cases involving violations of academic ethics outside of a .
class. such as the selling of term papéts. must be referred to
the Dean for Student Services. ’

5. In cases where d|SC|pI|nary violations under Section |, para-
graph 13(a). have occurred simultaneously with violations of
academic conduct, the Section | offense will be heard accord-

- ing to the procedures in Section It Disciplinary Procedures.

6. By a two-thi'ds vote, the All-Campus Review Board [see
3.3(a) (4)] may recommend to the chief administrative officer
of a campus that the student be disenrolled from the academic
or professional ¢chool in which the student is enrolled

{Board of Trustees action) c

CALENDAR ™ -

Calendars on all campuses of Indiana University. are to be constructed
according to these guidelines: '

1. Iri order that students may transfer fromi one to another campus
_of Indiana University without 1oss of time in ihe pursuit of their
educational goals, the beginning and ending dates for semesters
and major summer sessions will be approximately the same on
all campuses to minimize overlap between two sessions at the
various campuses.
2. A semester will contain at least 75 class days (15 weeks). of
instruction, not including Saturdays and Sundays. The minimum
v ' number of class days of instruction for the various summer .
sessions will be as follows: five-week session—23 class days;
six-week session—28 class days; eight-week session—38 class
" days; intensive session-—13 class days. The usual three credit .
lecture class should meet for a minimum of approximately 2,000
mlnu._tes o_t instructional activity in each session.
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‘3.-A campus calendar committee, with the approval of its respective
faculty, will determine the number and arrangement of days
'needed for student orientation, counseling, regnstrahon and final
.. examinations.

. 4. Mid-term reportsfor each, semester wﬂl be due on Friday of the

eighth week of classes. - :

5. Thanksgiving recess, consisting of at Ieast Thanksglvmg Day and
the following Friday, will be observed on each campus.

6. Following the ending of classes, an appropriate number of days
may bé reserved each semester for final examinatiors. At no
time should the- examination period for the First Semester end
later than December 23.

7. The Spring recess should be no more than one week in length
starting after a student's last class on Saturday and ending with a
student's first class dn the second Monday following. Spring
recess should be scheduled near the middle of the Second
Semeéster. :

8. The University's Founders Day ceremony- will be observed on the

" third Wednesday of April.*

9..The Unlverslty Commencement Committee will coordinate the
dates for Commencement Ceremonies so that the President and”
other key officials will be able to attend these ceremonies on each

_ campus.

10. Independence Day 1s to be recognized as a recess day on each
' campus. :
11: In order to facilitate the coordination of calendars: wnthm the In-".
diana University system, the calendar committee for a specific
campus will inform and consult with the University Calendar
Committee and obtain its approval for any exceptions to these
guidelines, prior to recommending a calendar to its Faculty '
- Council (or equivalent approving body).

*Classes at the Bloommgton carnpus only will be d'srmssed at 9 30. 10:30. 11:30
and 12:30. ™
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AUDIO VISUAL CENTER ‘ )
The Audio-Visual Center is located in the north section, of the Student -
Services Butldlng -on the Bloomington campus. Its services are
available to all campuses and supptement services which are available
on the local campuses. The Center consists of four d|V|sIons with -
services as described within each division. :

DIVISION OF MEDIA RESOUPPES B
Film Library i .
The library consists bf more than 35.000 prmts of educational mgtlon
pictures. The division welcomes suggestions from facuity members

o for desirable additions 6 this collection.”

¢ Requests for Service and Scheduling _ :
The Center provides, at no diregt cost to departments, Umverslty-
owned films and otber audio-visual inaterials in the library and pro-
vides equipment and operators for instructional use. Only where it is -
necessary to rent materials from other libraries is there a charge '
to the budget of the department originati'ng the request.

- On the Bloommgton Campus, booking requests may be made by con-
tacting Campus Services, Audio- Visual-Center, by mail or telephone,
7-210%5. On ather campuses booking requests should be made’ through
the Media Coordinator on each campus. Should a Coordinator not
be av/.iiable, booking requests may be made by enther mailing your
orders to Circulation Department, Aud™-Visual Center Student _

,Services Building, Bloomington, or by a telephone call to the Bloom-
ington Campus, 337-2105. :

‘For other than mstructnonal purposes, materiafs, equ:pment and
‘pperators are available to all University departments and orgamzatlons _
on a nominal service-charge bas:s -
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Media Information and Reference Servic2 . .

To facilitate the use of audio-visual materials for instruction and

research, the reférence and mformatlon files on.motion pictures,

filmstrips, recordings. and other materials are available either from
. the Center or from other-educational and commercial libraries. An

up-to-date evaluation file is kept of appraisals by instructors of the

educational worth and technical quality of subjects used on the

campus. Fagulty members are encouraged to take advantage:

of the assistance of the Center’s staff in planmng for the use” ofaudioc——

visual materials that correlate with or contrlbute to course offormgs v

DIVISION OF INSTRUCTIONAL SERVICES ' °
Design and Production Services ' .
The Instrycttonal Seryices Division of the Audio- \/mual Center is P
set up to provide design and produchon services in the areas of
, 'md|o graphics, motion picture. and photography for projects relating
‘to the teaching, researc,h _and administrative functions of Indiana S
University. b . e

In additfon to the production services. the division is particuiarly
concerned with serving as consultants to faculty and staff on any
problems relating to production of visual or audio materials.

Please contact the departments directly or through convenlently
located sub-centers in Ballantine (7-6869). Business-(7-9688). Educa-
tion (7-4743), H.P.E.R. (7-3081). Jordan (7-6287). o'r'MitcheII (7-1403).

‘Audio Studio 7-4688

°  The Audio Studio records various university events, student recitals,
and meetings both in the studio and from remote locations such as
the Music Bw‘ldlng the Auditorium. and-the Musical Arts Center: In
addition, sound tracks are recorded for slide sets, film smps and
films. < -® S

Graph/c Arts: Departmpnt 7-4047 .

The Graphic Arts Department can provide a full range of graphic
materials such as layout and illustrations for publications. mounting
of pictures and photographs, overheadtransparenmes slides, ¢harts,
and posters. : .-

Motion Picture Department 7-1938
The Motion Picture Department prcduces films on a wide variety of
subject matter including documemanon of campus ovents research
studies, and similar achvmes . /

Photographic Lab 7- 30b2 _ :
Photographic services include photographa in black and white or
~ color of persons. ‘objects. performances. etc.. either in our studios -or
_on location. Additional service mcludes copying. photomlcrography,

!
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: identification cards, Ektachrdme_‘prooeésing. slide duplication, slide
titles, and film strips. Over 40,000 negatives are on file covering a
wide range of university activities over the past 25 years.

L For productnon services, job time and materials are charged to the
originating department individual, or project. There is no charge for
.consultatlve and plannmg tlme

Equipment and Operator Serwces
. A second major function of the division is the provision of a full range
of.audio and visual equipment.

Campus Services 7-4688 :

The-Campus Service unit provides prolectuon and audio eq’pmem
and operators for both instructional use and other university- rehted
activities. :

. There is no cost to the department for equipment and or operators
provided for instructional use. For other than mstructnonal purposes.
~there is a nomirial service charge. :

D/V/S/ON OF DEVELOPMENT AND SPECIAL PROJECTS

Fhe Division ofDeveIOpmnt and.Special Projects offers a general

consulting service in support of curricuium development. Any individual

gr grouo of faculty may request services. Projects ‘include assistance

with: partial and full course development program development, *

instructional management, observation and critique of teaching
procedures, and numerous others. Users of the service are encour-

aged to prepare requests in conjunction with the Division's staff.

-~ Commitments are routinely made at the beglnnmg of Fall and Sprlng
semesters. :

’

pwision oF F¥ELD SERVICES
The-Field Services Bivision includes product development, informa-
tion dissemination, and distribution activities on behalf of Indiana
University produced materials, and materials produced by public
television and other educational agencies. The division develops
special film or other media collections and provides an'6ttlet for the

- dissemination of faculty designed non-print materials. The division
welcomes suggestions from faculty members concerning potential-
collections that should be acquired for_university use. '
Bureau of Educahonal Studles and Testing
The Bureau provides machine scoring of tests for faCLﬁty statistical
analysis and class rostering, and assistance in-using this information

- in developing better tests. Also, the Bureau is available to conduct

. evaluation'on grant projects, and to advise faculty with scale con-
struction and other evaluation services. The Bureau also administers °
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tests for vocational and personal counseling and for academic ad-
missions and course placement. .

Computing Network
The Indiana University Computing Network, descnbed on pages

© 7576, provides instructiona!: research and adm|n|strat|ve computing
services for all campuses. :

Conference Servrces
The University encourages and fosters the sponsorshup of educa-
tional meetings, short courses, institutes and conferences. Normally,
thesé educational activities cannot utilize facilities during times when
the regular academic programs are making use of the same facilities..
° On the Bioomington campus; the Conference Bureau, a part of the
School of Continuing Studies, makes arrangefnents for the use of
university facilities and resources. On other campuses of the Uni-
versity, an Office of Continuing Education.may be contacted for
scheduling such activities. '

International Services ‘ v -
International Services is a unit of the Office of lnternatronal Programs
fér¢he Indiana University System. It serves as a'coordinating body

for many iU international activities and for foreign students’and

foreign faculty members in addition to providing logistical support

for projects such as those of |U itself or of the Midwest Universities
Consortium for International Activities (MUCIA), it attends to immigra-
tion and visa matters for both foreign faculty members and foreign
students. The office also schedules ang makes arrangements for

most foreign visitors to 1U. F ' :

Infernational Services cour:sels foreign students on matters related
to cultural, educational, social and personal adjustment, handlies all
details cgncerning a foreign student’s relationship to the U.S. govern-
ment, his'her own government and sponsoring agencies ‘including
fsucn matters as money-exchange permits, certificates of enroiment, - *
and employment permits). “ts activities, and those of the BloonNton
Community Hospitality Committee at IUB, help promote contadt
between foreign students and Americans, both within the University
and in the community. Comsehng%erwce is provided forUnited
. States students w:shlng to work, travel or study ; abroad :

°

 All-of these services are available to every campus of Indiana Uni-
versity. International Services prepares a periodic international news-
-letter for the faculty as well as cne for foreign students. It also pub-
licizes information on overseas fellowship-and study-abroad oppor-
tunities, including Fylbright-Hays programs, Peace Corps FeIIowshlps

- foreign government awards, and reciprocal exchange programs such
-as those of DAAD (Federal Repubhc of .Germany).

A\l
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Overseas Study Programs - 4

. Indiana University encourages and operates programs at various

mternat:onal locations, for which University credit is granted. The

-University ©verseas Study Committee. which draws members from
" - each of the campuses, is empowered tc review the content and

Iognstncs of all dverseas prngrams

As of mid-1976, the Umvers:ty s sponsored and approved programs
include the following: Academic year programs in Bologna, Hamburg, ’
Jerusalern Lima, Madrid. Sao Paulo. Vienna and Strasbourg; Summer
language programs in Mexico City. Bonn, and Dijon; a Summer pro- N
¥, gram in Medieval Art History at Troyes; participation in consortm-
opera{ed programs for singie semesters in Rome, Singapore. Rennes,
Sevjife, Paris, and Leningrad; Contmumg Education programs in .
E inburgh, Cuernavaca, and Bermuda; a Summer Political Scierice
Study Seminar in the Middle East, a Summer Study program in Edu-
cation. In addition, the University maintains individualized exchange.
prcgrams with various Lrnlvers"tues and research mstututes in Europe,
South America, and Japan. ‘-'\ o .

. . Scholagships and Financial A|q§ Offices &

_All forms of financial assistance for undergraduates. including
scholarships, grants-in-aid, Iong- and short-term loans, and student
employment, are administered by these offices. Financial planning
and counseling services are available to both studen‘} and parents.
Only loans andspart-time employment are available tG graduate

4 students through this office {except students in the health professions
and nursing). All students with financial need. regardless 6f grade-

- point average, should be referred to the Office of Scholarships and
Financial Aids.

University Libraries ‘ _ ‘ o
The University Libraries; described on pages :6-77, provide academiic .’
‘'services on all campuses.

Universily' Press o : A
Services of the Indiana Unnversaty Press are desrrubed on page 77.

"University Publications L :
The Office of University Publications, with its staff of od:tors de- +
signers, anti printing production specialists, is equipped to asmét atl
departments and divisions of the University with the writing, editing,
and design of all types of pnnted materials. Policies ¢oncerning Uni- -
versity pubtications are worked out by the Committeé on University
Publications.

Nearly every department of the University at some~ﬁme needs che

services of the Publications Office in the preparation _of‘either informa- o

6 - R .
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tional or promotional literature—npew curriculum-and prdgram an-
nouncements, recruiting brochures, posters, bulletins. schédules,
handbooks, departmemal forms and letterheads, advertising copy

- "and tayout, and other printed Jpieces, ali desrgned to serve the best-
interests of the different. academnc units.

]

Before _planning the details of a pubhcatron d%cussuon of the general
~ plan with the Dirgctor of Publications is yecommended. This offioe
will help with copy and layout to make certain that the product is kept
~within budgetary limits’and deliverec cn the desired date. Workmg
*with the Publications Offjce in the early planmng stages of a job can
save time and effoft. :

"The Umversnty s printing facilities, which are under the supervusron .
of the Director of Publications, provide for “quality reproduction by- ©
letterpress, |arge or smail offset, multilith, mimeograph, etc. Jobs,

that will not be printed at the. Unlversny are given out on bid to capable
commercial printers. Printing specifications for these jobs are prepared
in the Pubhcatrons Office and processed through the Purchasmg
Departmerit. i

University Relatuons Omce/Umversny News Bureau

The Office of University Relations is respoissible for coordinating and
implementing the public relations policy on all campuses of the Uni-
versity System by: 1) Informing thé public of the activities and ac-
complishments of faculty, students; and staff, and 2) In/orming the
University commumty of the need; desnres and reactrons ofthe
public.

v

There are News Bureaus at Bloommgton and Indianapolis, and As-
sistants to the Chancellors for University Relations on the regional
campuses. Therr responsibilities include the. issuance of news releases
and the use of other forms of communication to serve. the public
through the’news media. For the widest duspersal of mformat:on
these units of University Relations should bo-kept informed by the

- faculty of news-worthy activities and evants—in advance if poss:b|e
In addition, the University Relations Office maintains liaison with the
General Assembly; the Natiqnal Congress, and statewide business,
professional, service, civic and special interest groups; coordinates |
special events; writes and/or edits special publications such as Your
University for parents, alumni, and opinion leaders, I.U. Newspaper,
- Fact Books, arid staff communications; and is available for pubiic .

relations counseling of individuals and organrzatrons within the .
Unrvers:ty famrly . : . A\ °
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Plagiarism, 87
Political ‘activities, 38
~ Political .meetings, 38
Posting grades, 87 |
Pregnancy - leave, 71
Presidént————_ ..~
{ Annual Report, 10
1. Office of, 4
Press, Indiana University, 77
Probationary period, 28
Professional development, 60
Promotions in rank, faculty
~ Criteria, 61 '
Procedures, 60
Promotions in rank, librarians
Criteria, -64 - -
Publications _ '
Faculty, 62
: University, 96
Publicity, 96 "

O__Oorum (University Faculty Council), 14

Ranks S :
Distinguished, 64

Faculty, 17 ]
Lecturer, 18 o
‘Librarian, 17

Other academic, 17 /
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